MYHULUWMANBbHBLIV PANOH
«BOPNCOBCKUW PANOH» BEJITOPOACKOW OB/IACTU

AOMUVHUNCTPALNA BOPUCOBCKOIO PAMOHA

MOCTAHOBJIEHWE

« N » ¢ C 2(bEEr. Ne

O6 yTBEPX/AeHUN afMUHUCTPATUBHOIO pernaMmeHTa
npefocTaBneHNa MyHuUUNanbHOW ycnyru «MepeBof
XUI0TO MOMELLEHUS B HEXWJ/I0€ MOMELLEHMNE U HEXMMIOTO
NOMELLEHUS B XWNM0€e NOMellLeHne»

PykoBoAcTBYysACb [pafoCcTpouTenbHbIM KOAeKcoM Poccuiickon ®depepauumu,
depepanbHbiM 3aKOHOM Poccuiickon ®depepaumm ot 06 okta6pa 2003 roga
Noe 131-®3 «O6 o6WMX NpuMHUMNAX OpraHuM3auuMm MeCTHOro camoynpaB/ieHus B
Poccuinckon depepaynn», depepanbHbiM 3aKOHOM oT 27 utons 2010 roga Ne 210-
®3 «O6 opraHusaunm npepocTaBfeHUs TOCYLAPCTBEHHbIX WU MYHULMUMANbHbIX
yCnyr», BO UCNOJIHEHME NOCTaHOBNeHUA MNpaButenscTea benropoackoin o6nactu ot
15 ceHTs6pa 2014 roga Ne 342-nn «O npegocTaBNeHUNU opraHaMu UCMONHUTENbHON
B/laCTWU, rOCyAapCTBEHHbIMW OpraHamu, opraHamMu MeCcTHOro camoymnpaBieHus, a
TakXe 00/1aCTHbIMU TOCYAAPCTBEHHBIMU N MYHULUMNANbHLIMU YUYpPeXAEHUAMN W
APYTUMW OpraHu3aumamn, B KOTOPbIX pasmel,aeTcs rocyjapCTBeHHOe 3ajaHue
(3aka3) MM MyHMUMNanbHOe 3afaHue (3aka3), YCNyr B 3/IEKTPOHHON ¢opme»,
pacnopsXxeHnem agmuHucTpaynm bopucosckoro paroHa ot 3 fgekabps 2013 roga
Nel1633-p «O nopsagke paspaboTKM U YTBEPXAEHUA aAMUHUCTPATUBHbIX
pernaMeHToB» agMUHUCTpauna bopncoBCKOro palioHa NOCTaHOBASAET:

1. YTBEpPAUTH aAMWUHNCTPATUBHbIA pernameHT npefocTaB/ieHUsA
MYHUUMNANbHOW ycnyrn «MepeBof XXWUA0ro NOMeLWeHNns B HEXWUI0e MOMELeHNE 1
HEXW/I0ro MOMELLEHNA B XMN0e noMelleHune» (npunaraetcs).

2. OTpgeny WH(pOpPMaUWOHHO-aHaNMTUYECKON paboTbl  agMUHUCTPaLUM
Bopucosckoro painoHa (boapuHuesa H.H.):

2.1. Obecne4ynTb omumManbHoe ony6/IMKOBaHNE HACTOALWEro NOCTAHOBMEHUS
B palOHHOW rasete «[1pnu3bIiB» N CETEBOM M34aHUMN «[1pun3bIB 31».

2.2 Pa3mecTuTb  HacTosWwee  MOCTAHOBNeHWEe B  WH(POPMaLUOHHO-
TeNeKOMMYHUKaUMOHHON ceTn o6uero nofb3oBaHWA Ha O(puUMaNbHOM canTe
OpraHoB MECTHOro camoynpaBieHWs MYHUUMUNaNbHOro paioHa «BOpPUCOBCKUIN
painoH» benropoackoi ob6nactu, B nogpasgene «PernameHTbl»  pasfena
«[IOKYMEHTbI».



2.3. MpegocTaBUTb B OTAEN  OPraHM3alMOHHO-KOHTPOJIbHOW  paboThl
agMUHUCTpaLmMK bopucosckoro palioHa  cnpasky 06 ony61MKoBaHuUu
NOCTaHOBJIEHNA B paloOHHON raseTe «lpuU3bIB», CeTeBOM mM3faHnn «Mpusbie 31» w”
pasMeu,eHnn B ceTn «WMHTepHeT» Ha ofuuManbHOM cailTe OpPraHoOB MECTHOrO
camoynpaB/ieHUs MyHUUMNanbHOro paioHa «BOPMCOBCKMIA pailoH» BenropoackKoi
obnactu.

3. OTpeny  apXuTekTypbl agMUHUCTpaymnm BopucosBckoro  palioHa
(YceHko A.H.) B CpoOK, He npeBbllwawWmnii ogHoro paboyero AHA €O [AHSA
ohMuUManbHOro ony61MKoBaHuUA JaHHOTO nocTaHOB/eHUS, obecneunTb
pasMelleHne B 3/IEKTPOHHble (OpPMbl WUHMPOPMALMOHHON cucTeMbl «PeecTp
rocyfapCTBEHHbIX U MYHUUUNANbHbIX Yycnyr Benropofckoin obnactu» cBefeHUN,
CBA3AHHbIX C M3MEHEHUAMW NOpPSAKA WU YCNOBUAMWU NpefoCTaBNeHUS HaCToALLeN
MYHULMUNANbHON YCNYru.

4. MpusHaTtb  yTpaTUBWIWUM  CWAY  MNOCTaHOB/IEHME  afMWHUCTpaynu
Bopucosckoro paitoHa benropogckoit o6nactm ot 1 utond 2013 roga r. Ne 47 «O6
YTBEPXAEHUN aAMWHUCTPATUBHOIO pernaMmeHTa no npefocTaB/IEHNIO
MYyHUUMNanbHOW ycnyrn «lpuem [OKYMEHTOB, a TakXe Bbljaya peweHuin o
nepesofe uaM 06 OTKase B MNepeBOAE >KWU/IOTO MOMELEHUA B HEXWUN0e WUun
HEXMN/IOTO MOMELLEHUA B XWNN0€ MOMELLEHNEY.

5. Hacrtofduwee noctaHoBNeHWe BCTYMaeT B CUAY CO [HA ero ouuUManbHOrO
onyb6nnkKoBaHuUA.

6. KOHTpPONb 3a MCNOJIHEHWEM MOCTaHOB/IEHMUS BO3/IOXWUTb Ha 3aMeCcTUTeNS
rnasbl  agMWHUCTpauuMn  parioHa NO  MNPOMbIWIEHHOCTN,  CTPOUTENbLCTBY,
TpaHcnopTy, cBasn n XXKX KopHueHko [.B.

CnaBa agMuUHUCTpaymmu
BopucoBcKoro panoHa H.W. NaBbigoB



Y TBepXaéH

NOCTaHOB/IEHNEM afMUHUCTPaLUN
Bopucosckoro panoHa

oT « /j yJILL&m H- <X

AAMUHUCTPATUBHbI pernaMeHT
npefocTaBneHUss MyHULUNanbHOi ycnyru «MepeBof XXMNoro nomelleHns B
HeXWNM0e NOMELLEHNE N HEXWU/IOTO MOMELLLeHMST B XK0€e MOMeLLeHMe»

1. O6LLMe MONOXKEHMUSA

1. MpeaMeT perynmpoBaHnsa afMUHUCTPATUBHOIO pernameHTa.

1.1. ALMWHUCTPATMBHbLIA pernameHT npefocTaBleHNs MYHUUUNANbHOW YCNyru
«[lMepeBof, XMNOTo NOMELLEHUSA B HEXUI0E NOMELLEHNE U HEXMUIOr0 NMOMELLEHUS B XKUI0e
nomMelleHme» (ganee COOTBETCTBEHHO - aJMUHUCTPATMBHbIN pernameHT, MyHULMNasbHas
ycnyra) ycTaHaB/ivMBaeT MOPALOK M CTaHA4APT NpefoCTaB/eHUs MYHULMNaNbHON YCnyru.
ALMWUHNCTPATMUBHbIA pernameHT onpegenser Mopsagok, CPOKM W nocfefoBaTeNlbHOCTb
BbINOJIHEHUA
aAMUHUCTPATUBHbLIX  MNpouesyp N0  MPefoCTaBNeHUD  MYHULMUNANbHON  YCNyru,
TpeboBaHMA K MNOPALKY WX BbINOSIHEHUSA, B TOM 4MCNe OCOOGEHHOCTW BbINOSIHEHUS
aAMUHUCTPATUBHbLIX nNpouesyp B 3NEKTPOHHON (opMe, a TakXke OCOBEHHOCTU
BbINO/IHEHUS  aAMUHUCTPATUBHbLIX MpPOUEeAypP B  MHOrOMYHKLMOHANbHbIX  LeHTpax
NpefoCTaBNEHNA TOCYAAPCTBEHHbLIX U MYHUUMNanbHbIX ycnyr (ganee - M®L), dopmbl
KOHTPONS 3a NnpeAocTaB/ieHMEM MYHUUMNANbHOW YCNyru, [ocyfe6HbIn (BHecyne6HbIN)
nopsigok o6)kanoBaHMA peweHnin wn paeicTeuii  (6e34eMCTBMIA)  opraHa MECTHOrO
caMoynpasieHus, LOMKHOCTHbLIX /1L, OpraHa MeCTHOro camoynpaBfieHus, paboTHUKOB
M®L].

1.2. Kpyr 3asButenei.

MyHuyMnanbHas ycnyra npefocTaBnseTcd COOCTBEHHWKY MOMeELLeHUs  uau
YNO/IHOMOYEHHOMY UM Nuuy (Aanee - 3aaBUTESb).

1.3. TpeboBaHuMs K NOpALKY MHPOPMUPOBAHNS O NPeLOCTaBEHNUN MYHULMMAIbHOW
ycnyru.

1.3.1. WHpopmauma o nopsgke n ycnoBuax WHPOPMUPOBAHUA NpefocTaBieHuUs
MYHULMNaNbLHOW YCNYr NpeaocTaBiseTcs:

1) nytem pa3melleHNs Ha pernoHasbHOM MopTane roCyAapCTBEHHbIX U
MyHuuunnanbHbix yenyr (http://www.gosuslugi3 l.ru) (ganee - PIry);

2) nyTeM pasMelleHns Ha efMHOM MopTane rocyfapCTBEHHbIX U MYHUUMNANbHbIX
yenyr (pyHkuuin) (https://www.gosuslugi.ru) (ganee - EMry);

3) nyTemM pasMmeLleHunsa Ha ofmumanibHOM cailTe OpraHoB MeCTHOro caMoyrnpaB/ieHNs
MYHULMMNaNIbHOTO palioHa «BOopuUCOBCKWUIA pailloH» Benropofckoin obnactm B ceTu
«MHTepHeT» (http://www.borisovka.info) (ganee - ogMumnanbHbId CaiT YNOTHOMOYEHHOTO
opraHa);

4) nytem pasmelleHns Ha WH(POPMALMOHHbLIX CTeHAAx OTAena apxXuMTeKTypbl
agMUHUCTPaunum bBopmMcoBCKOro paiioHa, PacnoioXXeHHbIX B MNOMELLEHUAX 3[aHuUSA
aflMMHUCTPALMM TOPOACKOro noceneHus «lMocenok BopucoBKa» MYHULUNANLHOTO
pailoHa «bopucoBcKMin paioH» Benropofckon o06nacT, MHOTOMYHKLUMOHANbHbIX LEHTPOB
NpesocTaB/ieHNs rOCYAapCTBEHHbBIX U MYHULMNAbHBIX YCNYT;

nytem ny6ankaumm WHMHOPMaLNOHHbLIX MaTepuanoB B CpeAcTBax MacCOBOM
NH(opmayunm,

NoCpefCTBOM OTBETOB Ha MUCbMEHHbIE 06paLleHus;


http://www.gosuslugi3
https://www.gosuslugi.ru
http://www.borisovka.info
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CIIEHIHAIUCTOM OTJENA apXUTEKTYphl aAIMUHUCTpaud boprucoBCckoro paiioHa
IPU HEMOCPEACTBEHHOM OOpAallleHUH 3asBUTEIS WM €ro MpeACTaBUTENS B OTAEI
apXUTEKTYpbl AOMUHHUCTPALIMM  BOPHCOBCKOrO pailoHa WM TOCPEICTBOM
TenedOHHOU CBS3H;

coTpyaHukom otnaena M®PI[ B COOTBETCTBUM C IIYHKTOM 6.3 HaCTOSILErO
aAMUHHACTPATUBHOTO PErJIAMEHTA.

OtBer Ha TenedOHHBI 3BOHOK JOJKEH coiepX aTh WH(GOPMALUIO O
HAaUMEHOBAHUM OpraHa, B KOTOPbIM o0OpaTuics 3asiBUTENb, (HaMUIUIO, MM,
OTYECTBO (IOCIIEIHEE - MPU HAIWYMHU) U JIOJDKHOCTH CIIELMAIIMCTA, MPUHSABILETO
Tene@OHHBIM 3BOHOK. [Ipy HEBO3MOXKHOCTM MPUHSABIIETO 3BOHOK CHEIHATUCTa
CaMOCTOSITENIFHO OTBETHUTh HA TIOCTaBJICHHBIE BOMPOCH TeICPOHHBIN 3BOHOK
nepeajpecoBbIBacTCs  (MEPEBOAUTCA) Ha JPYroe JOJDKHOCTHOE JIUMLO  WIU
oOpaTuBIIEMYCsl TpaXAaHUHY cooOlaeTcs HoMmep TenedoHa, Mo KOTOpOMY OH
MOJKET MOJIYYUTh HEOOXOAUMYIO UH(OPMALIHIO.

B cnyyae mocrymiieHus OT 3asBUTENs OOpallleHuss B IMHCbMEHHOM
(31eKTpOHHOM) (opMe OTBET Ha OOpallleHHuEe HANpPaBISETCS TaKXKEe B MUCbMEHHOU
(anexTpoHHOM) Gopme He mozaHee 30 KaJeHJApHBIX JHEW CO JIHSA pEerucTparuu
oOpamenusi. Ilpm HampaBiaeHMM OTBETa YKa3blBaeTCs JOJDKHOCTb JIMIIA,
NOJIMCAaBUIETO OTBET, a Takxke (paMuiaus, HUMs, OTYECTBO (IIOCIEAHEE - MpH
HaJIM4Yuu) U HOMEp TesieoHa UCTIOTHUTEIIS.

1.3.2. CnpaBouynass uHpOpMalMsi O MECTOHAXOXXIEHUU, rpaduke padoThI,
KOHTaKTHBIX TeiedoHax, aapece DdJIEKTPOHHOW TOYThI OTAENa aAPXUTEKTYpPbI
aaMuUHUCTpanuu bopucoBckoro paiioHa pa3menieHa Ha OQUUUAIBHOM caiiTe
aAMUHHACTPALlMM MYHULMIIAIBHOTO paiioHa «boprcoBckuii parion» benropoackoi
obnactm, EIIT'Y, PIITY.

CnpaBouyHass wuH(poOpMalMsi O MECTOHAXOXIEHUHU, Tpaduke paboTHl,
KOHTakTHBIX Teneonax MDILI, anpece snekrponHoit moutet M®I] pasmeniena Ha
odunranbHoM caiite MOLI.

2. CtaHaapT npeaocTaBjieHuss MyHUIMNAJIbHON YCIyTH

2.1. HaumeHoBaHWE MYHUIIUIIAIBHOW YCIYTH.

HanmMeHoBaHne MyHMIIMNAIbHOW YCIYTH - MEPEBOJ KUJIOTO MOMEIICHUS B
HEXHUJI0€ TOMEIICHUE U HEKUIIOTO MOMEILEHHUS B JKUJIO€ TIOMELIEHUE.

2.2. HaumeHoBaHue opraHa, NpeJOCTABISIIOUIEIO0 MYHUIMIAIBHYIO YCIYTY.
Otpen  apXWUTEKTyphl aaMUHUCTpanuu bopucoBckoro paiioHa (mamee -
YIOJITHOMOYEHHBINA OpTaH).

2.2.1. M®I] yuyacTByeT B MPEAOCTABICHUN MYHULIMITAJIbHON YCIYTH B YaCTH:

- ”H()OPMHUPOBAHHUSI 10 BOIIPOCAM IPEIOCTABICHUSI MyHUILIUIIAJILHON YCIYTH;

- mpueMa 3asBJICHUH U JOKYMEHTOB, HEOOXOIMMBIX IJi MpPelOoCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

- BBIJJA4YM pe3yJIbTaTa NpeIOCTaBICHUS MyHULIMIAIbHON YCIIyTH.

2.2.2. B mpenoctaBieHMHM ~ MYHULMOAIBHOM  YCIyrM B  paMKax
MEXBEJOMCTBEHHOT O UH(POPMAITMOHHOTO B3aUMOJICUCTBHS Y4acTBYET
®enepanpHas ciyx0a rocyJapCTBEHHON perucTpainuu, Kagactpa U Kaprorpadum,
®enepanbHas HaJOroBas Ccllyk0a, CIEUUAIM3UPOBAHHBIE TOCYJApPCTBEHHBIE H
MYHUIIUIIAJIbHBIE OPraHU3AMHY TEXHUUYECKONH NHBEHTAPU3ALIUU.
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2.2.3. 3asBuTeNb BOpPABE MOJATh 3asBJIICHUE O MEPEBOAE MOMELICHUS Yepes3
MO®I[ B COOTBETCTBHUM C COTJIAIEHUEM O B3aUMOACUCTBUU Mexay MOI[ u
YIOJIHOMOYEHHBIM OpPTraHOM, MOYTOBBIM OTIIpaBJ€HUEM WM ¢ nomombio EIIY,
PIIT'Y (ITpumosxkenue Ne 1 k HacTosIIEMy aIMUHUCTPATHBHOMY PETJIAMEHTY).

2.2.4. 3anpemniaeTcss TpeOOBATh OT 3asgBUTENS OCYIICCTBICHUs JIEHCTBUH, B
TOM YHCJIE€ COTJIacOBaHUM, HEOOXOUMBIX JUISl TIOJYyYEHUS MYHUIIUMIIAIBLHON YCIyru
U CBSI3aHHBIX C OOpallleHUEM B MHBIE TOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
caMOyTpaBJIE€HHUs, OpTraHU3allMU, 32 UCKIIOYEHUEM MOJTYyUYECHUS YCIYT, BKIFOYEHHBIX
B MEPEUYCHb YCIYT, KOTOPBIE SIBJISIIOTCS HEOOXOJUMBIMU M 00S3aTEIbHBIMU IS
MPEA0CTaBICHUS MYHHUITUTIATLHON YCIIYTH.

2.3. Onwucanue pe3yibTara MPEAOCTABICHUS MYHULUNAIBHON YCIYTH.

Pe3ynbTaToM npenocTaBlieHUs] MYHUIIUTIATLHON YCIYTHU SIBJISIETCS TMPUHSATOE
YIOJHOMOYEHHBIM OpPraHOM pEIIEHHE O TepeBojie Wi 00 OTKaze B TMEPeBOJIE
JKUJIOTO TIOMENIEHUSI B HEXKWIOE MOMENICHUE M HEKWIIOTO MOMENICHUS B JKHIIOE
IIOMEIIICHHE.

2.3.1.0opma yBemomIeHHS O TiepeBojie (OTKa3e B TMEPEBOJIE) >KUJIOTO
(HEeXWJIOTO) TIOMEIIeHUsT B  Hexwioe (KWIoe) TOMEIICHHE YTBEpXkKIAcHa
noctaHoBiieHueM [IpaBurtensctBa Poccuiickoit ®denepaunu ot 10 aBrycra 2005 r.
Ne 502 «O06 yrBepxkaenun GopMbl yBeIOMIIEHUSI O TIepeBojie (0TKaze B MEPEBO/IL)
KUJIOTO (HEKUIIOTO) MOMEIeHHsT B Hexmioe (kuitoe) nomernienue» (Ilpunoxenue
Ne 2 k HacTOsAIMIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHS MYHUIIMNAIBHON YCIYIH MOXET OBITh
MOJIYYEH:

- B YNOJHOMOYEHHOM OpraHe Ha OyMaXHOM HOCHUTEJE MpH JIMYHOM
oOpalleHuu;

- B M®I] Ha 6ymMa)kHOM HOCHUTEJIE MPU JIMYHOM OOpAaIlCHNH;

- IOYTOBBIM OTIPABJICHUEM,;

- va EII'Y, PIII'Y, B ToM uwucie B QopMe 3IEKTPOHHOTO JTOKYMEHTA,
MOANMCAHHOTO 3JIEKTPOHHOW MOJIIUCHIO.

2.4. Cpok mpenoCTaBlIeHUsI MyHULIMNAIBHON YCIyTH, B TOM YHCIIE C YYETOM
HEOOXOIMMOCTH OOpaIleHUs] B OpPTaHMW3aIlid, YYacTBYIOIIME B TMPEIOCTABICHHUH
MYHULIMNIAIBHOU YCIIYTH.

2.4.1. YIOTHOMOYEHHBIM OpraH NMPUHUMAET PELIEHUE O MEepPEeBOJE WU 00
OTKa3e B TEPEBOJIEC JKUJIOTO MOMEIICHUS B HEXHWIOE IMOMEIIEHUE M HEXHUIIOro
MOMEIIEHUST B JKWJIOE MOMEIICHHE HE TNO31Hee 4YeM uyepe3 45 aHel co aHA
MpEJCTaBJICHUs B YKa3aHHBIA OpraH JIOKYMEHTOB, 00S3aHHOCTH 10 TPEJACTaBICHUIO
KOTOPBIX BO3JIOKEHA Ha 3asABUTEIIS.

24.2. B cnyuae momauun JokymeHToB B MOIL] cpok mnpegocraBieHus
MYHULIUNAIBHON YCIYTM HUCUUCISETCS CO JIHS MOCTYIUICHUS B YINOJHOMOYEHHBIN
opraH JOKyMeHTOB u3 M®II.

24.3. B cinysae mnomauum pokymeHtoB uyepe3 EIII'Y, PIIIY cpok
MPEAOCTABICHUS HCUYHCISIETCS CO JHSA MOCTYIUICHHS B YIOJHOMOYEHHBIM OpraH
nokyMeHToB. Hanpasnenue npunsateix Ha EIIIY, PIII'Y 3asaBnenuit u 1OKyMEHTOB
OCYILECTBIISIETCS C MCIOJIb30BAHUEM €IMHOW CHUCTEMBl MEKBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJEUCTBUS U MOJAKIOUYEHHOM K HEHM PErMOHAJIBbHOW CUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAECHCTBHS.



2.4.4. TlpuocTaHOBIEHHE TNPEIOCTABICHUS  MYHULHUIAIBLHON  yCIyTH
3aKOHOJATENLCTBOM Poccurickon denepanuu He MPELyCMOTPEHO.

245. Cpox BbIaud  JOKYMEHTOB,  SABIISIIOUIUMXCS  pE3YyJIbTaTOM
MPEIOCTaBICHUSI MYHUIIUTIAIBHON YCIYTH, - HE MO3/IHee YeM uepe3 3 padouux JHs
CO JHS NPHUHATUSA PELUICHUS B COOTBETCTBUM € NOyHKTOM 3.1.3 Hacrosmero
aAMUHHACTPATUBHOTO PETVIAMEHTA.

2.5. HopmartuBHBIE TIpaBOBBIE AaKThl, PErYJUPYIOIINE NPEIOCTABICHUE
MYHHIUITAIBHON YCIYTH.

25.1. TlepeyeHpb HOPMATHUBHBIX TMPABOBBIX aKTOB, PETYIHPYIOMIUX
MPEAOCTaBICHNE MYHULMNAIBHON YCIyrH (C yKa3aHUEM UX PEKBU3UTOB U
HUCTOYHHUKOB O(HUIIMAIIBHOTO ONMyOJWKOBaHMsI), pa3MemaeTcs Ha OQUIUATEHOM
cCalTe aJIMMHUCTpPAlMd MYHULMIIAJIBHOIO pailioHa «DbOPUCOBCKUN panoH»
benroposackoit o6nactu, Ha EINTY, PIITY.

2.5.2. YIIOJTHOMOYEHHBINA OpraH 00ecreunBacT pa3MEICHUE U aKTyaTU3allUIo
MEpEYHsI HOPMATHMBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE
MYHUIIUTIATBHOM  ycIyrd, Ha  OQUIMAIbHOM  caliTe  aJMUHUCTpAIlUU
MyHUIUTIaTBHOTO paiioHa «bopucoBckuii paiton» benroposckoit o0iaacTu.

2.6. UcuepnpiBaronuii nepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JI0JDKEH
MPEACTABUTh CAMOCTOSITEIbHO, W JOKYMEHTBI, KOTOpPbIE 3asBUTE]Ib BIPABE
NpEeACTaBUTh 10 COOCTBEHHOMW HWHUIIMATHBE, TaK KakK OHM  MOJJIeXkaT
MPEICTABICHUIO B paMKax MEKBEJIOMCTBEHHOTO MH(POPMAITUOHHOTO
B3aMOJIEUCTBHS.

2.6.1. HcuepnbiBaomuii mnepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHULIMTIAIBHOW YCIIYTH.

2.6.1.1. MHcyepnpiBarommii TMepevYeHb TOKYMEHTOB, HEOOXOAMMBIX JIJis
MPEAOCTABICHNUS MYHHIIMNAIBHON YCIYTHM, KOTOpPbIE 3asBUTENb MPEICTABISAET
CaMOCTOSITEJIBHO B YIIOJIHOMOYEHHBIN OpraH:

1) 3asiBIIEHUE O TIEPEBOIC TIOMEIIECHUS;

2) mpaBOYCTAHABJIMBAIONIUME JIOKYMEHTHI Ha TIEPEBOJMMOE TIOMEIICHUE
(MOITMHHUKY WJTM 3aCBUJICTEIILCTBOBAHHBIC B HOTAPUATILHOM TOPSIKE KOIHHN);

3) miIaH MEPEeBOJWMOrO IOMEIIEHUS C €ro TEXHHMYECKUM OIHcaHueM (B
CJy4dae, €ClIM MEPEBOAUMOE MMOMEIIEHUE SIBJISIETCS JKWIIBIM, TEXHUYECKUN MaCIOPT
TaKOro MOMELIEHU);

4) moATaXKHBIN TIJIaH I0Ma, B KOTOPOM HaXOAUTCS MEPEBOAMMOE MTOMEILICHHUE;

5) NmoAroToBJIEHHBI U O(OPMIICHHBIH B YCTAHOBJIEHHOM MOPSAKE MPOEKT
nepeycTpoucTBa U (MJIu) MEPEIUIaHUPOBKH MEPEBOAMMOTO MOMeENIeHus (B ciiydae,
€CIM TIePeyCTPOUCTBO M (WJIM) TEpeIUIaHUPOBKA TPEOyOTCs s O0eCleueHUs
WCMOJIb30BaHUS TAaKOTO TIOMEIIEHHWS B KAa4eCTBE JKWIOTO WJIM HEXHUJIOrO
TIOMEIIICHUS );

6) TPOTOKOJ 0Omero coOpaHuss COOCTBEHHHKOB IIOMEIICHHUHA B
MHOTOKBAapPTHPHOM JIOME, COJCp KAl perieHue 00 WX COTJIaChd Ha TepPEeBOJ
YKAJIOTO TOMEIICHUS B HEXKUIIOE TIOMEIICHNUE;

7) corjacWe KaXaoro COOCTBEHHMKA BCEX TMOMEIICHUN, MPUMBIKAIONNX K
MEPEBOAMMOMY IIOMEIICHUIO, Ha TMEPEBOJ JKWIONO TMOMEIICHUS B HEXWIOE
MIOMEIICHUE.

2.6.1.1 B cnywyae HampaBiieHus 3asBieHusi nocpeactsom EIII'Y, PIIT'Y,
CBEJICHHS W3 JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS, MPEACTABUTEIS
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dbopMupylOTCA NpU TMOATBEPKICHUM Y4YeTHOW 3amucu B ExaunHoil cucreme
UACHTUGUKAIMK U ayTeHTU(PUKAMM U3 COCTaBa COOTBETCTBYIOIIMX JIAHHBIX
yKa3aHHOM YYeTHOW 3aluCH U MOTYT OBITh MPOBEPEHBI IyTeM HaIpaBJICHUS
3amIpoca C HCMHOJIb30BAHHEM CUCTEMBl MEKBEJOMCTBEHHOTO  JJIEKTPOHHOTO
B3aMMO/ICHCTBUSI.

2.6.1.2. B cayuae, eciu 3adBICHUE IIOJAETCA Yepe3 IPEACTABUTEIIS
3asIBUTENS, TAKXKE MPEICTABISAETCA JTOKYMEHT, MOATBEPKIAIOIINNA OJTHOMOYHUS Ha
OCYILECTBJIICHUE JEUCTBUM OT HMMEHHM 3asBUTENIl. B KadecTBe JIOKYMEHTAa,
MIOATBEPKAAIOIIETO TOJIHOMOYMS HA OCYLIECTBICHHE JEUCTBHUA OT WMEHHU
3asIBUTENS, IPEACTABUTEND 3aIBUTEIS BIPABE NPEICTABUTD:

- 0(OpPMIICHHYI0O B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM PoccHiickoii
®denepauuu JOBEPEHHOCTD (11 PU3NYECKUX JIHIL);

- O(QOpPMJIEHHYI0O B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi
@enepanuy JOBEPEHHOCTb, 3aBEPEHHYIO I1€YATBIO 3asIBUTENS W IOANKCAHHYIO
PYKOBOJAMTENIEM 3asBUTENSI WIM YHOJHOMOYEHHBIM 3THM PYKOBOAMTENIEM JIMIIOM
(1151 FOPUINYECKUX JIMIT).

2.6.2. 3asBUTENDL BIPABE HE NMPEACTABIATh JOKYMEHTBI, IIPEAYCMOTPEHHBIE B
noAanyHkTax 3, 4 myHkta 2.6.1, a Takke B cily4yae, €CIM NpaBO Ha MNEPEBOAUMOE
IIOMEIICHUE  3apeTHCTPUPOBAaHO B EJIMHOM  TrOCyJapCTBEHHOM  peecTpe
HEJBH)KMMOCTH, JIOKYMEHTBI, NPEIyCMOTPEHHBIE NOANMYHKTOM 2 myHKTa 2.6.1
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIaMEHTA.

2.6.3. JlokyMeHTBl (MX KOMNHWHU WM CBEACHUA, COJEpXKaIIUecs B HHUX),
yKa3aHHbIE B NMOANYHKTax 2, 3, 4 myHkra 2.6.1 HACTOSIIETO0 aAMUHHUCTPATUBHOTO
perjiaMeHTa 3alpallvBalOTCS YNOJHOMOYEHHBIM OpPraHOM B TOCYAapCTBEHHBIX
opraHax, opraHax MECTHOTO  CaMOYIpaBJ€HUS U  MOABEIOMCTBEHHBIX
rOCYAapCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOIO  CaMOYNpPAaBIICHHUS
OpraHu3alysX, B paclopsLKEHUM KOTOPBIX HAXOIATCS yKa3aHHbIE JTOKYMEHTBHI, €CIIH
3asiBUTENb HE NMPECTaBUIN YKa3aHHbIE JOKYMEHTHI CAMOCTOSATEIBHO.

2.6.4. 3anpemaercsa TpeOOBATh OT 3asIBUTEIIA:

1) npencraBieHus JAOKYMEHTOB W HMH(POpPMAIMM WM OCYILIECTBIICHUS
NEUCTBUN, MPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE MNPEIyCMOTPEHO
HOPMATHBHBIMH NIPABOBBIMH aKTaMH, PETYJIUPYIOIIUMHI OTHOLIEHUS, BO3HUKAOIIHE
B CBSI3M C TMPEIJOCTABICHUEM TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT;

2) mpeAcCTaBi€HUS JOKYMEHTOB U  HMHGOpMalu¥, B TOM YHCIIE
MOATBEPXKIAIOIIMX  BHECEHUE  3asdBUTENIEM  IJIaThl 32  MPEJOCTABJICHUE
rOCyapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, KOTOPbIE HAXOJATCS B PACHOPSKEHUN
OpraHoB, PEIOCTaBISIOIINX roCy/1apCTBEHHbIE YCIIyTH, OpraHoB,
MPEIOCTABISAIONIUX MYHULMIIAIbHbBIE YCIYTH, MHBIX TOCYJapPCTBEHHBIX OPIraHoOB,
OpPraHOB MECTHOTO CaMOYIPaBJIEHHUS JIMOO MOABEIOMCTBEHHBIX IOCYAapCTBEHHBIM
opraHam WJIM OpraHaM MECTHOT'O CaMOYIIPABJIEHUs OpraHM3aluii, y4acTBYIOIIUX B
IIPEAOCTABIEHNN TPEIyCMOTPEHHBIX 4YacThio | cratbm 1 denepanpHOro 3akoHa
rOCYJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMHU
npaBoBbIMM akTaMu Poccuiickon Penepanyn, HOPMaTUBHBIMU IPABOBBIMU aKTAMH
cyobexToB Poccuiickoit denepanny, MyHUIUMNATbHBIMU TPABOBBIMH aKTaMH, 32
UCKIIFOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 ctatbu 7 denepasbHOro 3aK0HA
or 27 wuwma 2010 1. Ne 210-®3 «O06 opraHuzanuv MpeaOCTaBICHUS
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rOCyAapCTBEHHBIX U MYHUIUMIIATIBHBIX YCIyr» (nanee — OenepanbHblil 3aKOH Ne
210-®3);

3) ocyliecTBiIeHUs JEHCTBUNA, B TOM YHCIIE€ COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJYYEHHUS] TOCYAApPCTBEHHBIX W MYHULMMNAIBHBIX YCIAYT M CBSA3AHHBIX C
oOpalieHHeM B  HHbIE TOCYJAapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOIO
caMOyNpaBJI€HUs, OPTraHU3AINH, 3a UCKIIOUCHUEM ITOIYYEHHS YCIYyT U MOJIYYEHUS
JOKYMEHTOB W HMH(pOpMalUH, MPEJOCTABISIEMBIX B pPE3YyJbTaTe MNPEIOCTABICHUS
TaKUX YCIYr, BKIIOYEHHBIX B MEPEYHHU, YyKa3aHHble B 4YacTh | cratbum 9
®enepanbHoro 3akona Ne 210-D3;

4) npencraBieHUus JOKYMEHTOB W HMH(POpMAalMH, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh NpPH I[EPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEAOCTABICHUS MYHUIMIAIbHOU
yCIyrd, Ju00 B MNPEAOCTaBICHUM MYHHUIMIAJIbHOW YCIYTH, 33 HUCKIIOYEHHEM
CJIEIYIOLIUX CIIy4aeB:

a) M3MEHEHUe TpeOOBaHM HOPMATHBHBIX IPABOBBIX AaKTOB, KAaCAIOUIMXCS
IIPENOCTABIICHUS MYHUIUIAIBHON YCIIyTH, nociie NIEPBOHAYAIILHON
II0JIa4YU 3asIBJICHUS O IIPEAOCTABICHUN MyHULIUIIATIBHON YCIIYyTH;

0) Hajnyhe OIIMOOK B 3asBICHUU O MPEJOCTABICHUM MYHHUIUIIAIBHON
YCIIyTH " JOKyMEHTaXx, IOJAHHBIX 3as1BUTEIIEM nociie
NEPBOHAYAJILHOTO  OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX I
NPEIOCTaBIECHUS ~ MYHHMIMOAIbHOW  ycnyrd, JuO0 B NPEJOCTABICHHUH
MYHUIMOIATBHOW YCIYTM U HE BKJIIOYEHHBIX B MPEICTABIICHHBI paHEe KOMILUIEKT
JIOKYMEHTOB;

B) MCTEUYEHHE CpOKa JIEUCTBHS JOKYMEHTOB WJIM WU3MEHEHHEe HH(pOopMauuu
MocJIe TEPBOHAYAJIBHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IOPEJOCTABIEHUS ~ MyHUIMNAIbHOM  yciayru, au00 B NPEJOCTaBICHUU
MYHULUIIATBHOU YCIIYTH;

I) BBIBJICHHE JIOKYMEHTAJIbHO TMOATBEPXKACHHOTO (hakTa (IPU3HAKOB)
OIIMOOYHOTO WJIM TTPOTHUBOIIPABHOTO NEUCTBUS (O€3/1eHCTBUSI) JOHKHOCTHOTO JIMIIA
opraHa, IpEeJOCTABIAIOLIETO  TOCYJAPCTBEHHYKO  yCIyry, WM  Oprasa,
NPENOCTABISIOIIET0  MYHHIMOAIBHYIO  YCIOYry,  TOCYAapCTBEHHOIO WA
MYHUIIMIIAJIBHOTO  CIy’Kallero, pabdOTHUKa MHOTO(QYHKIMOHAJIBHOTO IIEHTpA,
paboTHUKa OpraHu3aliy, NPeyCMOTpeHHOH YacThio 1.1 cTtateu 16 denepanbHOrO
3akoHa Ne 210-®3, mpu mnepBOHAYaJIbHOM OTKa3e B MpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX  JJii  NPENOCTaBICHUS MYHUIMNAIBHOW  yCIyrd, JuO0 B
NPEIOCTABICHUN MYHUIMIAIBHON YCIyrd, O 4YeM B MHCbMEHHOM BHUJIE 32
NOJANMKUCHI0  PYKOBOAMTENSE  OpraHa, MpeIOoCTaBJSIONIEr0  TOCYAapCTBEHHYIO
yCIIyTY, WIK OpTraHa, MIPeI0CTaBISAIONIEr0 MyHUIUIIAIBbHYIO YCIYTY, PYKOBOIUTEIS
MHOTO(YHKIIMOHAJIBHOTO LEHTpa IMpH [EepBOHAYAIbHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsi MPEJOCTaBICHUS MYHUIMIAIBHON yCiIyru, Judo
PYKOBOJIMTENSL OpraHu3aldH, NpeaycCMOTpeHHOM dacTteto 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, yBenomisieTcsl 3adBUTENb, a TAK)KE MPUHOCATCS
W3BUHEHHUS 3a JOCTABJICHHbIC HEYJ00CTBA,;

5) mpenocrarieHuss Ha OyMa)KHOM HOCHTENE TOKYMEHTOB W WH(OPMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTM 3aBEPEHBI B COOTBETCTBUH C IMyHKTOM
7.2 wactu 1 crarbu 16 ®enepanbHoro 3akona 27.07.2010 r. Ne210-d3 «O6
OpraHu3alyy MPENOCTABIEHUA TOCYJIapCTBEHHBIX M MYHULHIIAIBHBIX YCIYyI», 3a
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UCKIIFOUEHHUEM CJIy4yaeB, €CJIMi HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTBI OO uX
U3BATHE SIBIISETCA HEOOXOJWMBIM YCIOBHEM MPEIOCTaBICHUS MYHUIIUIAIBLHOM
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eIepaIbHBIMU 3aKOHAMI.

2.6.5. B coorBerctBUM Cc myHKTOM 3 crtaThu 36 JKUIUIIHOTO KOJEeKca
Poccuiickoii denepanuu  yMmMeHbIIEHHE pa3Mepa OOIIEro HMyIIeCTBa B
MHOTOKBAPTHPHOM JOME BO3MOXKHO TOJBKO C COTJIAaCHSl BCEX COOCTBEHHHKOB
IIOMEIEHUN B JTAHHOM JOME IIYTEM €r0 PEKOHCTPYKIIUH.

2.6.6. B coorBerctBuM c myHkTOM 2 crtathu 40 JKumumHoro kojekca
Poccuiickoit ®enepanun, €civ PEKOHCTPYKIHS, TMEPEyCTPOUCTBO U  (WJIN)
NeperyIaHUPOBKAa TMOMEIIEHUH HEBO3MOXHBI 0€3 MPUCOCTUHEHUS K HHUM 4YacTH
oOIIero MMyIlecTBa B MHOTOKBAPTUPHOM JIOM€, Ha TaKHe PEKOHCTPYKIIHUIO,
NEePEeyCTPONCTBO U (MJIM) MEPEIIAaHUPOBKY MOMEIEHUN JOKHO OBITh MOJYyYEHO
corjiacue BceX COOCTBEHHHUKOB ITOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

2.6.7. YIIOTHOMOYEHHBIA OpraH, OCYIIECTBISIONINI EPEBOI MOMEIICHUH, HE
BIIpaBe TpeOOBATh OT 3asBUTENS TNPEJCTABICHUE IPYTHMX JTOKYMEHTOB KpOMeE
JIOKYMEHTOB, UCTPEOOBAaHUE KOTOPHIX Y 3asBUTENS JIOIYCKAETCA B COOTBETCTBUU C
MYHKTOM 2.6.1 HacCTOsAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.8. Tlo MeXBEITOMCTBEHHBIM 3alpocaM YIOJHOMOYEHHOTO OpraHa,
yKa3aHHBIX B a03alle MEpPBOM HACTOSIIEr0 IMYyHKTA, JOKYMEHTBI (MX KOIHH HWIIU
CBEJICHUS, COJIEpKAIIHMECS B HUX) MPEAOCTABIIAIOTCS TOCYAapCTBEHHBIMH OPraHaAMH,
OpraHaMM MECTHOT'O CaMOYIIPABJICHUS W MOABEIOMCTBEHHBIMH T'OCYJIAapCTBEHHBIM
OpraHaM WJIA OpraHaM MECTHOTO CaMOYNpPAaBJIEHUS OpPraHU3alUsIMH, B
pacnopsKEHUHM KOTOPBIX HAXOASTCS yKa3aHHbIE JOKYMEHTBI, B CpOK HeE
MPEBBIMIAOIIMA TATh paboyuX JHEH CO AHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM  OpPraHu3aluio, MPEIOCTaBISIIONIME JTOKYMEHT |
uH(pOpMAIMIO, €CIM HWHbIE CPOKM TMOATOTOBKM U HAMpaBlIeHUs OTBETa Ha
MEXBEJJOMCTBEHHBII  3ampoC HE YCTAaHOBJEHBI (elepalbHBIMU 3aKOHAMH,
IIPABOBBIMHU aKTaMu [IpaBurenscTBa Poccutickon denepanuu u
NPUHATBIMH B COOTBETCTBUM C (pelepaabHBIMM 3aKOHAMU HOPMATHBHBIMU
MPaBOBBIMU aKTaMH cyOnekToB Poccuiickoit denepanuu.

2.7. HcuepnplBarmOllMi TMEpEYeHb OCHOBAHUW ISl OTKa3a B IIPUEME
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTaBICHUS MYHMUIMNAIbHONW YCIYTH.

OTkaz B nmpueMe JOKYMEHTOB, HEOOXOAMMBIX Uil MPEJOCTaBICHUS
MYHULMIIAIIBHON  yCIYIH, 3aKoHoaarenbCTBOM Poccuiickonn @enepanuu  He
IIPEAYCMOTPEH.

2.8. HcuepnblBaroluii MepeuyeHb OCHOBAHUM [JIs MPUOCTAHOBIICHUS WIIH
OTKa3a B MPEAOCTaBICHUN MYHHUIIMNIATLHON YCIIyTH.

2.8.1. IlpuocTtaHOBJIEHHE TPEIOCTABICHUS  MYHUIUINAIBLHON  YCIyTH
3aKOHOIaTeNnbCTBOM Poccuiickont Denepany He MPEeayCMOTPEHO.

2.8.2. OTKa3 B MEpeBOC JKHUIIOTO MOMEIICHHS B HEXKHUJIOE IOMEIICHUE HIIH
HEKUJIOTO ITOMEIIEHHUS B )KUJI0€ MIOMEIIEHUE JOIMYCKAETCs B CIIy4ae, eCIu:

1) 3agBUTENEM HE MPEACTABIEHBI JOKYMEHTHI, OIIPEIEIECHHbIE ITYHKTOM 2.6.1
HACTOSIIIET0 aJMUHUCTPATUBHOTO perjiamMeHTa, O0S3aHHOCTb IO MPEACTABICHUIO
KOTOPBIX C Y4YETOM IyHKTa 2.6.3 HACTOSLIEro aJMUHUCTPATUBHOTO DPErJIAMEHTA
BO3JIOYKEHA HA 3asBUTEIIS;

2) NOCTYIUIEHHS B YIIOJIHOMOYEHHBIA OpPraH OTBETa OpPraHa rocyaapCTBEHHOU
BJIACTH, OpPraHa MECTHOI'O CaMOYMPAaBICHUS JUOO TMOABEAOMCTBEHHOW OpraHy



10

roCyapCTBEHHOW BJIACTH WUJIM OpPraHy MECTHOTO CaMOYIIPABJIEHUsI OpraHU3alluy Ha
MEXBEJJOMCTBEHHBII 3aIllpoC, CBUAETENIbCTBYIONIET0 00 OTCYTCTBUU JOKYMEHTa W
(unn) uHbOpPMAaIK, HEOOXOAUMBIX JJIA MEPEBOAA KUJIOTO MOMEIIEHUS B HEXKUIIOE
MOMEIICHUE WM HEXUJIOro MOMEUIECHUSI B KUJIO€ MOMEUIEHUE B COOTBETCTBUU C
nOyHKTOM  2.6.1  Hacrosimiero  aJAMHHUCTPATUBHOTO  PErjlaMeHTa,  €CiH
COOTBETCTBYIOIIUNA TOKYMEHT HE ObLI MPEJCTaBICH 3asBUTEIEM MO COOCTBEHHOM
nHunatiee. OTKa3 B TIEPEBOJIC JKUJIOTO TTOMEIICHHS B HEXKHUJIOC TTOMEIIEHUE HITH
HEXHWJIOTO TIOMEIICHUS B JKWJIOC IIOMENICHHWE TI0 YKa3aHHOMY OCHOBaHUIO
JIOTYCKAeTCs B CITydae, €CIM YIOJIHOMOYCHHBIN OpraH Mocje MOJydeHUsT OTBETa Ha
MEXBEJJOMCTBEHHBIN 3ampoc yBEAOMHJI 3asgBUTENSI O TOJYYEHWH TaKOTO OTBETA,
MPEIOKIII  3asIBUTENIO  TPEJICTaBUTh JTOKYMEHT ¢ (Wiau) HWHPOPMAIHIO,
HEOOXOJMMBIC ISl TIEPEBOJIa KUJIOTO IMOMEINIECHUS B HEKWIOE TIOMEIICHUE WITH
HEXWJIOTO TIOMEIIEHUS B KHIJIOE MOMENIECHUE, MPEeAyCMOTPEHHbIE MyHKTOM 2.6.1
HACTOSIIET0 aJMUHUCTPATUBHOTO PErIaMEeHTa, U HE TMOJIYYHJI TaKHe OKYMEHT U
(unn) wHbOPMAIMIO B TEUEHHUE MATHAIIATH pabOYMX JTHEH CO JTHA HampaBJICHUS
yYBEJOMJICHUS,

3) mpeacTaBiIeHUsl TOKYMEHTOB, ONMPEIEICHHBIX MyHKTOM 2.6.1 HacTosIIero
aJIMUHUCTPATUBHOTO pErJIaMEeHTa B HEHAIJICKAIIUM OpraH;

4) HecoOmOJIeHHE MPETyCMOTPEHHBIX cTatheil 22 JKuiMimHOro Kojaekca
YCIIOBHH TTepEBOIa TIOMEIIICHUS, & UMEHHO:

a) eciau JOCTYyll K TIepEeBOJMMOMY IOMEIICHUI0 HEBO3MOXEH 0€3
WCITOJIB30BaHUS TTOMEIICHUH, 00ECTICUNBAIONINX JOCTYN K JKUAJIBIM TIOMEIICHUSM,
WM OTCYTCTBYET TEXHHYECKAas BO3MOXKHOCTh OOOpyAOBaTh TaKOW JOCTYyN K
JAaHHOMY TIOMEIICHHMIO (MIPH TEPEeBOJE JKUJIOTO TIOMEUIEHUS B  HEXKHIOE
TIOMEIICHHUE);

0) eciau mepeBOAMMOE TMOMEIICHUE SBJISIETCS YaCThIO JKUIJIOTO TOMEIEHUS
aMb0  HKCIMONB3yeTCs COOCTBEHHHMKOM  JaHHOTO TIOMEIICHUS WM  WHBIM
rpaKJaHUHOM B Kau€CTBE MECTA IMOCTOSTHHOTO TTPOXKUBAHUS (TIPU TIEPEBOJIE KUIIOTO
MOMEIICHHS B HEXXHIIIOE TTIOMEIICHHUE);

B) €ClId MPaBO COOCTBEHHOCTH Ha TIEPEBOJMMOE TMOMEIIEHHE OOpPEMEHEHO
IpaBaMu KaKUX-JTHOO0 JIUIT;

I') €CJM TOCJe TMepeBoja W3 KUJIOTO MOMEIIEHUS B HEXHIIOE MOMEIIECHUE
UCKITFOYCHAa  BO3MOXXHOCTH  JOCTyla €  WCIOJB30BAHHEM  ITOMEIICHHM,
00eCITeYnBAOIIMX JOCTYI K KHUJIBIM ITOMEIICHUSIM;

1) €ClIi TP TIEPEBOJIC KBAPTHPHl B MHOTOKBAPTHPHOM JOME B HEXKHIIOE
MOMEIIEHUE HE COOJTIOJICHBI CIIEAYIONTNE TPEOOBAHMUS:

- KBapTHpa PacroioKeHa Ha MIEPBOM ATaKe YKa3aHHOTO JI0Ma;

- KBapTHpa paCIOJIOKEHA BBINIC TICPBOIO JTaka YyKa3aHHOTO J0Ma, HO
MTOMEIICHHS, PACTIONIOKEHHBIE HEMOCPEICTBEHHO IM0J] KBAPTUPOH, MEPEBOAMMON B
HEXHUJIOE TTIOMEIICHHE, HE SBIISIOTCS KIJIBIMU;

€) TaKXXe HE JI0IyCKAeTCs:

- TepeBOJ JKWJIOTO TOMEIIEHHWS B HAEMHOM JIOME€ COIIMAJIBLHOTO
WCITOJIb30BAHUS B HEXKHUJIOE IOMEIICHUE;

- TEpeBOJ] JKAJIOTO TIOMEIICHHWS B HEXKWUIOE TIOMEIIEHHE B IEJIX
OCYIIECTBJICHUS PEIUTHO3HON NIEATEITLHOCTH;

- TEpeBOJ] HEXWIOro IOMEUIEHUSI B JKUJIOE€ TOMEUIEHUE €CIH TaKoe
MOMEIIIEHHEe HE OTBeYaeT TpeOOBaHUsAM, YCTaHOBJIECHHbIM [locTaHOBIEHHEM
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[IpaButennsctBa PO ot 28 sHBaps 2006 1. Ne 47 «O6 yrBepxkaenun [lonoxenus o
MPU3HAHUU TTOMEIIECHUS] KUJIBIM TTOMEIIEHUEM, KHJIOTO TTOMEIIEHUS HEeTPUTOTHBIM
JUTSL TIPOKUBAHK S, MHOTOKBAPTHUPHOT'O JJOMa aBapUIHBIM U MOJUICKAIUM CHOCY UITU
PEKOHCTPYKIMH, CaJIOBOTO JIOMA >KUJIBIM JJOMOM U KUJIOTO JJOMa CaJOBBIM JJOMOM))
WIN OTCYTCTBYET BO3MOXKHOCTb OOECIEUHUTHh COOTBETCTBHUE TAKOTO MOMEIICHHUS
YCTaHOBJICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUS MPOEKTa MEpPEeyCTPOMCTBA U (WIHM) MNEPEIUIAHUPOBKU
MOMEIICHHS] B MHOTOKBapTUPHOM JIOM€ TPeOOBAaHUSIM 3aKOHOAATEIbCTBA.

Henonyyenue wim HECBOEBPEMEHHOE MOJMYyYEHUE JOKYMEHTOB, YKa3aHHBIX B
nyHkte  2.6.1  agMUHUCTPaTUBHOTO  perJIaMeHTa W 3alpOIICHHBIX B
rOCYJapCTBEHHBIX ~ OpraHax, OpraHax  MECTHOIO  CaMOYNpaBICHUA U
MOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpPraHaM WJIW OpraHaM MECTHOIO
caMOyNpaBJI€HUs OPTraHU3alMIX, B PACIIOPSKEHUN KOTOPBIX HAXOMSTCS YKa3aHHBIE
JOKYMEHTBI, HE MOXET SBIATHCS OCHOBAHHWEM JUISI OTKa3a B IIEPEBOJE JKUJIOTO
NIOMEIICHUSI B HEXWIOE IIOMEUICHUE WIM HEXKUJIOr0 IIOMEIICHHUS B KHIOE
IIOMEIIICHHE.

2.9. Ilepedens ycayr, KOTOPHIC ABISIOTCS HEOOXOIUMBIMU M 00s3aTEIbHBIMU
JUISL IPEAOCTABIECHNS MyHUIIUMITAIbHOW YCIYTH, B TOM YHCJIE CBEJCHUS O IOKYMEHTE
(IoKkyMeHTax), BbIJaBaeMOM (BbIJAaBA€MbIX) OpraHU3AIMSIMHU, YYaCTBYIOIIMMU B
NPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

Yenyru, KOTOpbIe SBISIOTCA HEOOXOAUMBIMU M 00SI3aTENIbHBIMM IS
MPEIOCTABIICHUSI MYHULIMIIATLHON YCIYTH:

1) yciyra mo moaroToBKe MpoOeKTa MepeycTpoicTBa U (WiK) neperiaHupOBKU
NEepeBOAUMOr0 TMOMEIIeHUsT (B cily4ae, €clId MepeycTpOMCTBO U  (WJIN)
NeperuIaHupOBKa TPEOYIOTCS JIJIsl 00ECIIEUeHHSI UCTIONIb30BAHUS TAKOTO MOMEIICHUS
B KaU€CTBE JKUJIOTO WA HEKUJIOTO IIOMEILLEHU );

2) odopMmieHHE JTOKYMEHTa, YJIOCTOBEPSIONIErO TMpaBa (IMOJTHOMOYHS)
OpeJCTaBUTENsd, B CiIy4ae, €ClIM 3a MPEJOCTAaBICHUEM YCIyTd oOpalaeTcs
MPEACTABUTEIb 3aIBUTEIS;

2.10. ITopsaok, pa3Mep U OCHOBaHUS B3MMAaHUS FOCYJapCTBEHHOMN IMOLUIMHBI
WM WHOW IUIaThl, B3WUMAEMOW 3a NPENOCTABICHUE MYHUIMIIAIBHON YCIIYTH.

2.10.1. TlpenocraBieHre  MYHUIIUMINIAIBHOM  YCIYTH  OCYIIECTBIISACTCS
OecriaTHO, rOCYTapCTBEHHAS MOIUIMHA HE YIUIaYUBAETCS.

2.11. Iopsinok, pasMep M OCHOBaHUSI B3UMAaHMS IUIATHI 34 MPEIOCTABIICHHUE
YCIIyT, KOTOPBIE SBJSIOTCS HEOOXOIUMBIMU U 0053aTE€NIbHBIMU ISl IPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIIYTH, BKJIOYash MH(OpPMAIMI0O O METOAMKE pacyera pasmepa
TAKOW TIJIaTHI.

[Topsinok, pa3mMep U OCHOBAHMSI B3UMAHMSI IUIATHI 33 MPEIOCTaBICHUE YCIYT,
YKa3aHHBIX B IMyHKTe 2.9 HACTOSIIEro aJIMUHHCTPATUBHOIO pErjiaMeHTa,
OMpEeIEIIAeTCS OpraHu3alUiIMU, MPEI0CTABIISIIOIIMMY TaHHBIE YCITYTH.

2.12. MakcuManbHbI CPOK OXHUJAHUSI B OYEPEAM IpU Mojade 3ampoca o
MPEAOCTaBICHNUU IOCYIAPCTBEHHON WM MYHULIMTIATBHON YCIYTH U MPHU MOTYyYSHUN
pe3ynbTara MPEeAOCTaBIECHUS TOCYAAapCTBEHHOM WM MYHULHMIIAJBHON YCIYTH.

MakcumanbHblid CPOK OXHAAHHMS B OYEpEeaUd MpH I0JAaYe 3asBICHUS O
IPENOCTABICHUN MYHULMIIAIBHON YCIYTd U NPU MOJYYEHUU PE3YJIbTaTa JaHHON
MYHUIIUTIATBHON YCIIYTH HE JIOJDKEH MPEBbIIaTh 15 MUHYT.
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2.13. Cpok ¥ NOpSAOK PETUCTPALMU 3aMpOca 3asiBUTENS O MPEIOCTABICHUN
roCyapCTBEHHON MM MYHHUIIUTAIBHON YCIIyTH.

2.13.1. 3asgBieHue O TPEJOCTABICHHUM  MYHULUIAIBLHON  YCIYTH,
MPE/ICTABICHHOE 3asBUTEIEM JIMYHO JIMOO €ro MpeICTaBUTENIEM, PErHCTPUPYETCS
YIOJHOMOYEHHBIM OpraHoM B TeueHue | paboyero AHS € AaThl MOCTYIUICHUS
TaKOT0 3asIBJICHUS.

2.13.2. 3agBrneHue O TMPEAOCTABICHUM  MYHUIMIAIBHOM  YCIYTH,
IOpEJCTaBICHHOE 3asBUTENleM JUOO ero mpenacraButeneM uepes MOI],
PETUCTPUPYETCS YIOJTHOMOYEHHBIM OPraHOM B J€Hb nocTyruieHust or MOII.

2.13.3. 3asBnenue, moctynusiiee B AekTpoHHON ¢Gopme Ha EIITY, PIITY
pPErHCTPUPYETCA YIOIHOMOYEHHBIM OPraHOM B JI€Hb €ro IOCTYIUIEHUS B CiIydae
OTCYTCTBHSI aBTOMaTHYECKON perucrpanuu 3anpocos Ha EIII'Y, PIIT'Y.

2.13.4. 3asBneHue, NOCTyNUBIIEe B Hepabouee BpeMs, PETHCTPHUPYETCS
YIOJHOMOYEHHBIM OPraHOM B TIEPBBIM paOouMii J€Hb, CICAYIONIMI 32 JTHEM €ro
MOJTYYEHHS.

2.14. TpeOoBaHusi K TIOMEHICHUSIM, B KOTOPBIX MPEJOCTABISIIOTCS
rOCyJIapCTBEHHbIE W MYHUIIMMNAIbHBIC YCIYTH, K 3ally OXHIAHHS, MECTaM JUIs
3aM0JIHEHUS 3alPOCOB O MPEAOCTABICHUH T'OCYJapCTBEHHON WM MYHHIIMIIAIBLHON
yCciyrd, WHGOPMAIIMOHHBIM  CT€HJaM ¢  oOpa3laMM  UX  3allOoJHEHUS
U TepeYyHEeM JOKYMEHTOB, HEOOXOAMMBIX IJisi NPEIOCTaBICHUS  KaKIOU
rOCyAapCTBEHHOW WJIM MYHUIUMNAIBHOW YCIyTH, B TOM YHCJIE K OOECIEUEHHUIO
JOCTYITHOCTH JUIsl MHBAJIMAOB YKAa3aHHbIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJIaTENBCTBOM Poccuiickoil deaepannu 0 COIMaaIbHON 3alUTE NHBAIUIOB.

2.14.1. llomemieHus yIOJIHOMOYEHHOIO OpraHa Juisl IPEJOCTaBIICHUS
MYHUIMNIATBHOM YCIYTH pa3MeIaloTCsl Ha IEPBOM 3TAKE 3aHMsI, 000PYA0BAHHOTO
OTJEJIbHBIM BXOJOM, JIMOO B OTIENBHO CTOSLIEM 3IaHHUM U CBOOOIHOIO JOCTYIA
3asgBuTeneil. llepenBrkeHHe 1O TOMEIIEHHMSM YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX TMPOBOJAUTCA NPHUEM 3asiBIICHUS U JIOKYMEHTOB, HE JIOJIKHO CO3/1aBaTh
3aTPYJHEHUN I JIUL C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI.

IIpn pacnoynoKeHWH TOMEIIEHUSI YIMOJHOMOYEHHOTO OpraHa Ha BEPXHEM
ATaXXe CHEIUATUCTHI YIMOJTHOMOYEHHOTO OpraHa OO0S3aHbl OCYIIECTBISATH MPUEM
3asIBUTEJIEN HAa NIEPBOM 3Ta)Ke, €CIIU MO COCTOSIHUIO 3J0POBbsI 3asIBUTEIb HE MOXKET
MOJHSTHCS O JIECTHUIIE.

Ha Tteppuropun, npuieraromen K 30aHUI0 YIOJHOMOYEHHOIO Oprasa,
OpraHU3yIOTCA MecTa JiJIsi MAapKOBKH aBTOTPAHCIOPTHBIX CPEJCTB, B TOM YHCIIE
MecTa JJis MapKOBKM AaBTOTPAHCIOPTHBIX CPEACTB HHBAIUIOB (He MeHee 10
MPOLIEHTOB MECT, HO HE MEHEEe OJHOI0 MECTA), IOCTYM 3asBUTENECH K TapKOBOUYHBIM
MecTaM SBJISIETCS] OECIIIIaTHBIM.

[ToMelienre  ymoJHOMOYEHHOTO  OpraHa Juisi OpueMa  3asBUTENEH
obopyayercs MHGOPMAIIMOHHBIMUA CTEHJIAMH, Ha KOTOPBIX pa3meniaercs dopma
3asBJICHUS ¢ 00Pa3IOM €€ 3alO0JIHEHUS U NepeUeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHHUIIUTNIATLHON YCIIYTH.

[TomenieHusi, B KOTOPBIX OCYIIECTBIIIOTCS JEUCTBUS MO NPEIOCTABICHUIO
MYHULMOAIBHOW YCIIyTH, OOECHEYHMBAIOTCA KOMIIBIOTEPAMH, CPEACTBAMHU CBS3H,
BKJIFOYAs TOCTYI K MHPOPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHON ceTH «HTepHeTY,
OPITEXHUKOM, KaHUEISIPCKUMU MPUHAJICKHOCTAMH, HWHOOPMAIIMOHHBIMUA U
CIIPABOYHBIMU MaTepuajiaMu, HArjasgHoOW WHGOpMAaIUel, CTYJIbsIMU M CTOJIAMH,



13

CPEACTBAMH IOXKAPOTYUIEHUS W OINOBEIICHUS O BO3HUKHOBEHUM YpE3BbIYANHON
CUTyallud, JIOCTYIIOM K  PETHOHAJIIbHOW  CUCTEME  MEKBEIOMCTBEHHOIO
AIEKTPOHHOTO B3aMMO/ICUCTBUS, a TaKke oOecrieynBaeTcs
JOCTYIHOCTh I WHBAJIUAOB K YKa3aHHbIM IOMENIEHUSM B COOTBETCTBUU C
3aKOHOJATENLCTBOM Pocculickon denepanyu 0 COMUAITBHON 3alUTE HHBAIUIOB.
3an oXuAaHUsA, MECTa A 3aloJIHEHHWS 3allpOCOB M IpHUEMa 3asBUTEIEH
00OpPYIAYIOTCS CTYJBIMH, U (MJIM) KPECETbHBIMU CEKIUSIMU, U (UJIH) CKaMbSIMH.

Nudopmarnmonnsie MaTepuaibl, NMpeIHa3HAYCHHBIC TSI MHPOPMUPOBAHUS
3asBUTEJIEU O MOPAIAKE IPENOCTABICHUS MyHHLIMIIATBHOM yCIYTH, Pa3MEIIAOTC Ha
UH(GOPMAIIMOHHBIX CTEH/IaX, PACIOJIOXKEHHBIX B MECTaX, 00ECIEUYNBAIOIIUX JOCTYI
K HUM 3asBUTEJICH.

Nudopmarnmonnsie MaTepuanbl, MpelHa3HAYEHHbIE Il MHOOPMUPOBAHUS
3asIBUTEJIEN O MOPSAIKE MPENOCTABICHUS MyHULIMNIAIBHON YCIYTH, Pa3MEIIaloTCa Ha
MH(OPMAIMOHHBIX CTEHJIaX, PACIIOJIOKEHHBIX B MECTaX, 00€CIeYUBAIOIINX JTOCTYI
K HUM 3asIBUTEJIEH, U OOHOBJISIIOTCS npu M3MEHEHUH
3aKOHOAATENBCTBA, PETYJIUPYIOLUIETO MPEAOCTABICHUE MYHULIMIAIBHON YCIyTH, U
CIIPAaBOYHBIX CBEIACHUMN.

NudopmaiimoHHbie CTEH bl JOHKHBI PACIIONIaraThCsl B MECTE, IOCTYITHOM JIJIst
IpOCMOTpa (B TOM YHKCIE MPU OOJIBIIOM KOJUYECTBE MOCETUTENIEH).

2.14.2. Jlna obecrniedeHUs JOCTYITHOCTH MOJYyYEHUS MyHULMIIAIBHON YCIyru
MaJIOMOOWJIbHBIMU TPYIIIaMU HACEJICHUS 3JaHUSl U COOPYKEHHUS, B KOTOPBIX
OKa3bIBaETCA yCJIyra, 0OOpYIyIOTCS COTJacHO HOpMATHUBHBIM TpeboBaHusiM «CII
59.13330.2020. Crox mpaBuia. JlocTymHOCTh 37aHWA W COOPYKEHUH IS
MaJTOMOOUIIFHBIX TPYII HaceneHus. AkryanusupoBanHas penakuus CHull 35-01-
2001».

B kabunere mo mpuemMy MamoOMOOWUIIBHBIX TPYIIT HACEJICHUS HMEEeTCs
MEJUIIMHCKAsT anTedyka, MuTheBas Boja. [Ilpm HEOOXOAMMOCTH COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIMNA MPHEM, MOXET BBI3BATh KapeTy
HEOTJIOKHOU CKOPOY ITOMOLIH.

[Ipu oOpamenun TpakJaHWHA C HAPYMICHUSIMH (PYHKIUHA  OMOPHO-
JIBUTATEJIFHOTO arapaTa paOOTHUKU YIOJTHOMOYEHHOTO OpraHa MPeArnpUHUMAIOT
CHEAYIOLINE JECUCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh U MOMOTAIOT TPaKJAHUHY OCCIPENsSTCTBEHHO
MIOCETUTH 3[JaHHE YIOJHOMOYEHHOI'O OpraHa, a TaKKe 3apaHee NMPEAYNPEKIA0T O
CYILECTBYIOLIMX Oapbepax B 3[aHUU;

- BBISICHSIIOT 1I€JIb BU3UTA FPAKIAHWHA U COMPOBOXKAAIOT €ro B KaOMHET IO
IIPUEMY 3asBJICHHUS; TOMOTAIOT TPAXKIAHWHY CECTh HAa CTYJ WJIM PACIOJIararoT
KpECIIO-KOJSICKY y crona HaIpOTUB CIICIMAIINCTA,
OCYILECTBIISIOIIETO IPUEM;

- COTPYJHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIONIMN MpHUEM,
MPUHUMAET TpaXJaHWHA BHE OYEPEAH, KOHCYJIbTHPYET, OCYLIECTBIISIET MNpPHUEM
3asiBJICHUSI C HEOOXOJUMBIMU JOKYMEHTAMH, OKa3bIBACT TMOMOIb B 3aMOJHEHUU
0JIAaHKOB, KOTIUPYET JTOKYMEHTBHI;

- 1[I0 OKOHYAHWM TMPEIOCTABICHUS MYHUIUIAIBHONW YCIYTH COTPYAHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIIOIIMN MPUEM, IIOMOraeT TpakJIaHUHY
MOKUHYTh KaOUHET, OTKpPBIBAET JBEpH, CONIPOBOXK/IAET
rpakJIaHWHA A0 BBIXOJA W3 3[IaHHMS W IIOMOTaeT NMOKUHYTh 3/1aHUE; MEepeacT
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rpaKIaHUHA CONPOBOXKIAIOIIEMY JIMIy WM II0 €ro JKEJAHWUI0 BBI3BIBAET
aBTOTPAHCIIOPT U OKa3bIBAET COJICMCTBUE MPHU €0 OCAIKE.

[Ipu oOpameHun TrpakJaH C  HEJAOCTaTKaMH  3pEHUs  paOOTHUKHU
YIOJIHOMOUYEHHOT'O OpraHa MpeaIpUHUMAIOT CIEAYIONIUE JEHCTBUS:

- COTPYOHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIONIUN IpHUEM,
MPUHUMAET TpakJaHWHA BHE OYEPEIM, MOMOTracT COPUEHTHPOBATHCS, CECTh Ha
CTYJI, KOHCYJIbTUPYET, BCIYX MPOYUTHIBAECT JOKYMEHTBI U JJaJI€€ IO HEOOXOAUMOCTH
IPOU3BOAMT UX Bblady. [Ipyn oOmeHuu ¢ rpakJaHuHOM C HENOCTATKAMU 3PEHUS
HEOOXO0MMO O0IIATHCS HETIOCPECTBEHHO C HUM CaMHM, a HE C COTPOBOXKIAIOIINM
€ro JMIOM, B 0Oecele MNOJb30BAThCSI OOBIYHON pa3rOBOPHOW JIEKCUKOW, B
NOMEIICHUH HE ClelyeT OTXOJMTH oT HEro oe3
IpeayNpexXICHUS;

- COTPYAHHUK YIOJHOMOYEHHOI'O OpraHa OKa3bIBaeT IOMOIIb B 3aIOJHEHUU
OJJaHKOB, KOIUpPYET HEOOXOoIuMble AOKyMEHTHL. /[l monamucaHus 3asiBIE€HUS
NOJBOJUT JIMCT K aBTOPYYKE TpakJaHWHA, IIOMOTaeT COPUEHTUPOBATHCI U
nojnucaTh 01aHk. [Ipy He0OX0AUMOCTH BBIJAIOTCS MAMSITKHU JUIsl CTA00OBUISAIINX C
KPYIHBIM MIPUPTOM;

- IO OKOHYAHMM IIPENOCTABICHUS MYHMIMNAIBHOW YCIYyTH COTPYIHHUK
YIOJHOMOYEHHOI'O OpPraHa, OCYIIECTBISIIOIIUMN IPUEM, IIOMOraeT TIpakKJIaHUHY
BCTaTb CO CTyJla, BBIUTM U3 KaOWHETa, OTKPHIBAE€T JABEPH, COIMPOBOKIAET
rpaKJaHuHA K BBIXOJY M3 3/JaHMs, U MPOBOXKAET HA YJIUILY, 3apaHee MpeayNnpeuB
MOCETUTENII O CYLIECTBYIOLIMX Oapbepax B 3[aHUM, MEpeAaeT TIpaxJaaHUHA
CONMPOBOXKJAWOIIEMY  JUIy WJIA [0 JKEJIaHUI0 TPaKJaHWHA  BbI3BIBACT
aBTOTPAHCIIOPT.

[Ipu oOpamennn rpaxkgaHuHa ¢ jae@exkraMu  ciayxa  paOOTHUKHU
YIOJHOMOYEHHOI'O OpraHa MpeANPUHUMAIOT CIEAYIOIINE IEUCTBHS:

- COTPYJHUK YIOJHOMOYEHHOI'O OPraHa, OCYLIECTBISIOMINN TPUEM TpaXaaH
C HapyILICHHEM CIIyXa, OOpalaeTcsi HENOCPEACTBEHHO K HEMY, CIPAILIUBACT O LEIU
BHU3UTA U J1a€T KOHCYJbTAUIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PE€YH, IIPU 3TOM
CMOTPUT B  JMUO  IOCETUTENs, TOBOPUT  SICHO, CJIOBAa  JIOHOJIHSAET
MOHSATHBIMH KECTaMH, BO3MOXKHO OOIIEHHE B MUCBMEHHOW (opme mmbo depes
MEePEBOTUMKA )KECTOBOTO SI3bIKa (CYpI0NIEPEBOTUNKA);

- COTPYIHUK YIOJIHOMOYEHHOTO OpraHa, OCYHIECTBIISIOUIMN TpPHUEM,
OKa3bIBAET MOMOILb U COACUCTBUE B 3aMOJIHEHUM OJIAHKOB 3asBJICHUMN, KOMUPYET
HEO0OXOAMMbIE JOKYMEHTHI.

2.14.3. TpebGoBanusi K KOM(OPTHOCTU M JOCTYIMHOCTU MPEIOCTABICHUS
rocyJapcTBeHHOM ycayru B MOI[  ycraHaBiuMBaIOTCS  MOCTAHOBICHUEM
IIpaBurenscTBa Poccurickon denepanuu oT 22.12.2012 r.
Ne 1376 «O6  yrBepxaenun  [lpaBunm  opraHmszanuu  JESTEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  NPEJOCTAaBIEHUS  TOCYJApCTBEHHBIX U
MYHULIUOATbHBIX YCIYT».

2.15. Tloka3arenu TOCTYNMHOCTH U Ka4€CTBa MyHULIMITIAJIbHOM YCIYTH.

1)  xomuuecTBO  B3aMMOJEHCTBHUW  3aABUTENII C  COTPYAHUKOM
YIOJHOMOYEHHOTO OpTraHa Ipy MPeI0CTaBICHUN MyHUIIUIIAIbHON yCIyTH - 2.

2) NOpOAOCIKUTENBHOCTh B3aWMOJCHCTBUN 3asBUTENS C COTPYJHUKOM
YIOJHOMOYEHHOTO TP MPEJOCTaBICHUN MYHULIMIAIBLHON ycinyru - He Oojee 15
MHUHYT.



15

3) BO3MOXXHOCTb IOJIy4€HHs HH(POpPMaLUU O XOJE MPEAOCTABICHUS
MYHUIIMIIAJIbHOW YCIYTHM, B TOM YHCJIE C MCIOJIb30BAaHUEM HH(OPMALMOHHO -
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTHIA.

2.15.1. VHbpIMU mOKa3aTelIsIMM KadecTBa M JIOCTYIHOCTHU IPEAOCTABICHUS
MYHUIIUIIAJIbHON YCIYTHU SIBISIOTCA:

1) PacmnoI0KEHHOCTh HOMEILEHU YIOJIHOMOYEHHOTO oprasa,
NPEIHA3HAYEHHBIX JUIA MPEAOCTABICHUS MYHHUIMNAIBHOM YCIyTH, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPAHCIOPTHBIM MarucTpaisiM;

2) crenieHb WH()OPMUPOBAHHOCTH 3asBUTENS O TOPSIKE MPETOCTABICHHUS
MYHULUNAIBHOW YCIyru (JOCTYNMHOCTh MH(POPMALUU O MYHULMIIAIBHOM YCIyTe,
BO3MOKHOCTh BhIOOpa crmocoba moiydeHus WH(POpPMAIIUN); BO3MOKHOCTh BBIOOpA
3asiBUTENEM (POpM OOpaleHus 3a MOTYyYEHUEM MyHULUMTIATBHOU YCIIYTH;

3) IOCTYMHOCTH OOpAICHHs 32 TPEIOCTABICHUEM MYHUIIMIIAIEHON YCIIYTH, B
TOM YHCJIE JJIS JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBBSI;

4)  CBOCBPEMCHHOCTh MPEJIOCTABICHUS  MYHHIUIAIBHOH  yCIyTH B
COOTBETCTBHUHM CO CTAaHAAPTOM €€ IPEIOCTaBICHUS;

5) cobmrojieHre CPOKOB MPEAOCTABICHUSI MYHHIIMTIAIBHON YCIYTH U CPOKOB
BBIIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLIEAYP HPHU PEAOCTABICHUNA MyHULIUITIAIbHOU
YCIIyTH;

6) BO3MOXXHOCTH TONyYCeHUs HHOOpPMAIMK O XOA€ HPEAOCTABICHHUS
MYHULHANAIBHON YCIIYTH;

7) oTCyTCTBHE OOOCHOBAHHBIX JKaJ100 CO CTOPOHBI 3asIBUTEIIS IO pe3y/IbTaTaM
MPEIOCTABIECHUSI MyYHULIMTIAIBHON YCITYTH;

8) OTKpBITHIN AOCTYN Ui 3asBUTENCH K MH(GOPMAIMH O MOPSIKE U CPOKAX
IPEIOCTABIECHUS MYHUIMNAIbHOW YCIyTrd, MOpsAAKe OOKajloBaHUS JEUCTBHMA
(Oe3meiicTBUSI) YIIOJIHOMOYEHHOTO OpraHa, PYKOBOJUTENS YIOJHOMOYEHHOTO
oprasa 100 crenuaiicTa yrnoJIHOMOUYEHHOTO OpraHa;

9) Hammuue HEOOXOAMMOTO M JOCTATOYHOTO KOJIMYECTBA CIICIHATIHCTOB
YIOJHOMOYEHHOI'O OpraHa, a TakKe MOMEIIEHHWH YIIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIIIETCS IPUEM 3asiBJICHUN U JOKYMEHTOB OT 3asBUTEJICH.

2.15.2. YIIo1HOMOYEHHBIM OpraHOM OOECIIeUHNBACTCS CO3aHUE HHBATUIAM H
UHBIM MaJJOMOOWMJIBHBIM TPYIIIIaM HACEJICHUS CIEAYIOUINX YCIOBUH JOCTYIHOCTH
MYHUIMNIATBHOM YCIYTM B COOTBETCTBHUM C TPEOOBAHMSIMH, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMA U MHBIMU HOPMATUBHBIMU MMPABOBBIMU aKTaMHU:

1) oka3zaHue WHBaIMIAM IOMOIIM, HEOOXOMUMOW JUIsl TOJNyYCHHs B
NOCTYNHOM it Hux (¢opme wuHbopManuu O MpaBuUjiax MpPeaoCTaBICHUS
MYHUIUNIATBHOM YCIyrd, B TOM uucie 00 OQOpMIECHUU HEOOXOAUMBIX ISt
MOJIYYeHUS] MYHULUINAIBHON YCIYTM JTOKYMEHTOB, O COBEpPUICHUU HMH JPYTUX
HEOOXOUMBIX JIJIs MOTYYSHHs] MyHUIIUIATBHOM yCIIyTu JeHCTBHI;

2) TpeloCTaBICHUE MYHHIIMIAIBLHONW YCIYT'M HWHBAIUIAM IO CIyXy, HpH
HEOOXOJMMOCTH, C HCIOJIB30BAHUEM PYCCKOTO 3JKECTOBOTO S3bIKA, BKJIIOYAsS
o0ecrnieueHue JoImycKa B MOMEIICHHE CYpAONEpPEBOIUHKA,
TU(DIOCYPIOTIEPEBOTUNKA;

3) oka3aHHWe TIOMOIIY HMHBAJHIAM B IPEOJOJICHUU OaphepoB, MEIIAIOIINX
MOJIYYEHUI0 MyHULMNAIBHOW YCIIYTH HApAaBHE C IPYTUMH JTULAMHU.
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2.15.3. Tlpu mnpenocTaBIC€HUM MYHUIMIAIBHON YCIYTd B3aUMOJICHCTBHUE
3asBUTENISI CO CHEUUAJIUCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBIISIETCA IIPU
JMYHOM OOpaleHUU 3asIBUTEIIS:

1) nana  nonydeHus WHG(pOpPMAIMM IO  BONpPOCaM  MPEAOCTABIICHUS
MYHULHUNAIBHOWN YCITYTH;

2) ISl TOJ1a4M 3asIBJICHHS U JIOKYMEHTOB;

3) mns monydeHuss MHPOPMALMU O XOJ€ NPEJOCTABICHUS MYHHUIIMIIATHHOM
YCIIYTH;

4) i monmydeHHs pe3yibTaTa MPEJOCTABJICHUS MYHUIMITATBHON YCITYTH.

IIpoAOKUTENBHOCTh  B3aMMOJCHUCTBUS  3asBUTENSA CO  CIIELIUAIMCTOM
YIOJIHOMOYEHHOI'O OpraHa He MOXET ITPEBBIIATE 15 MUHYT.

2.15.4. IlpenocraBneHne MyHUIUNAIBHOW yciyrd B M®Il BO3MOkHO 1IpH
HaJIM4uu 3aKIF0YEHHOTO COTJIAIICHHUS 0 B3aUMOJEHCTBUU MEXIY
YIIOJTHOMOYEHHBIM Opranom u M®I1.

YnonHOMOYEHHBI OpraH oOecneunBaeT WH()OPMUPOBAHHME 3asiBUTENIEH O
BO3MOKHOCTH TIOJIYYCHHsS] MYyHUIIMNIAIbHOW ycnyru Ha 6aze MO®ILl. B ciygae
[OJauy 3asBJICHUS O IIPEIOCTABICHUM MYHULMIIAIBHOU ycayru B MOI]
HEIIOCPEACTBEHHOE IIPEAOCTABICHUE MYHUIMIIAIBHONW YCIYTM OCYILIECTBIACTCA
YIOJIHOMOYEHHBIM OPIaHOM.

2.16. Uuble TpeOoOBaHUS, B TOM UYHCIE YUYUTHIBAIOLIME OCOOEHHOCTU
MIPEAOCTABIEHNS MYHULIMNAIBHON YCIYTM MO DKCTEPPUTOPUAIBHOMY MPUHLHIY U
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIMITAIbHOM YCIYTH B 3JIEKTPOHHOU (popme.

2.16.1. 3asgBuTenp NMpeAOCTABISAET NOKYMEHTHI B OpraH, OCYIIECTBISIOLINI
IIEPEBOJl TOMEIICHMs, N0 MECTYy HAaXO0XIEHUA MNEPEBOAUMOTO IOMEIIECHUS
HETIOCPEICTBEHHO 60 yepes MO®I] B COOTBETCTBUU c
3aKJIFOYEHHBIM UMH B ycTaHOBJIeHHOM lIpaBurensctBoM Poccuiickonn ®denepanuu
MOPSAKE COIVIAILIEHUEM O B3aUMOJACHCTBHM.

2.16.2. 3asBuTenpb BpaBe 00paTUTHCS 32 MPEAOCTABICHUEM MYHUIIUITATbHON
yCIYTM M TOJAaThb JOKYMEHTHI, YyKa3aHHble B MNOyHKTe 2.6.1 HacTosIiero
aJIMUHUCTPATUBHOTO perjiaMeHTa B djekTpoHHou ¢dopme yepe3 EIITY, PIITY ¢
WCIIOJIb30BAHUEM  JJIEKTPOHHBIX  JIOKYMEHTOB, IOANMCAHHBIX  AJIEKTPOHHOMN
MOJMMKICHIO B COOTBETCTBUM C TpeboBaHusiMu DeaepanbHoro 3akona ot 06.04.2011
r. No 63-®3 «O0 »1eKTPOHHOMN TOAUCH.

Y1onHOMOYEeHHBIA OpraH oOecrneuyrnBaeT MHPOPMUPOBAHUE 3asgBUTENECH O
BO3MOYKHOCTH IIOJIyYE€HUSI MyHULIUNIAIbHOU yeayru yepes EINNY, PIITY.

O6pamenue 3a ycinyrod uepe3 EIII'Y, PIII'Y ocymecTBiaseTcss mytem
3aMOJIHCHUS HMHTEPAKTUBHOM Qopmbl 3asiBiaeHus (hopMUpoOBaHUs 3ampoca O
MPEAOCTABIECHUA MYHMIMIIAJBHON YCIYTH, COAEpKaHUE KOTOPOrO0 COOTBETCTBYET
TpeOoBaHMSIM (DOPMBI 3aBJICHHSI, YCTAHOBIEHHON HACTOSIIINM aIMAUHACTPATUBHBIM
peryiaMeHToM) (Z1anee - 3ampoc).

OOparmienue 3asBUTENs B YHNOJHOMOYEHHBIH OpraH yKa3aHHBIM CIIOCOOOM
o0ecrieunBaeT BO3MOXKHOCTb HANpaBiCHUs M TONYyYEHHUS OJHO3HAYHOU U
KOHQUACHIMATFHOW WH(GOPMAllMK, a TakKe IPOMEXKYTOUHBIX COOOIIEHUN W
OTBETHOM  HMHpOpMAIMM B  JJEKTPOHHOM  BHJIE C  HCIOJb30BAHUEM
ANIEKTPOHHOM IOAIMCH B TMOPSAAKE, NPELYCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepannm.
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2.16.3. Ilpu mnpenocTaBi€HUH MYHUIUIAIBHONW YCIYrd B 3JIEKTPOHHOMN
dopme nocpeactsom EINT'Y, PIIT'Y 3asButento obecneunBaeTcs:

1) mnonydeHue wWHPOPMAMKM O TOPSJAKE U CPOKax IMPEAOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

2) 3amKMch Ha TPUEM B YIOJHOMOYCHHBIH OpraH JJjis MOJaud 3asBICHHUS U
JIOKYMEHTOB;

3) hopMupoBaHHE 3aMPoOCa;

4) mpueM ® PETUCTpaIUs YIOJHOMOYCHHBIM OpraHoM 3alpoca H
JIOKYMEHTOB;

5) monydeHue pe3yibTara mpeIoCTaBICHNs MyHHUIIATIATLHON YCITYTH;

6) moyrydeHue cBeCHHIA O XOI¢ BBITIOJHEHUS 3aIpoca.

[Ipu HampaBieHUU 3ampoca HCHOJIB3YETCS MPOCTasi AIEKTPOHHAS MOJIMMKCH,
IIpU YCJIOBUHU, YTO JUYHOCThH 3asBUTENISI YCTAHOBJIEHA IPU AKTHUBALMU YYETHOMN
3aIUCH.

3. Cocras, nocj1e10BATEJIbHOCTh M CPOKH BbITIOJITHEHUS
aIMMHHUCTPATHBHBIX Npouexyp (aeicTBuii), TpeGOBAHUA K MOPAAKY
HX BBINOJHEHHSI, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aJIMUHUCTPATUBHBIX MPOUEeAYP (AeiicTBUIA) B 3J1IeKTPOHHOI opme

3.1. McuepnbiBaromuii nepeyeHb aAMUHUCTPATUBHBIX MPOLETYP

1) npuem u peructpauus 3asBICHHS W JIOKYMEHTOB Ha MPEIOCTaBIECHUE
MYHULANAIBHOWN YCIIYTH;

2) dbopMHpOBaHKE W HANPABICHUE MEKBEJOMCTBEHHBIX 3allPOCOB B OPTaHBI
(opranu3zanuu), y4acTBYIOIIHME B MPEIOCTABICHUM MYHUIUNAIBHOW ycnyru (mpu
HEO0OXOIMMOCTH);

3) yBEAOMIICHHE 3asBUTENIA O TMPEJICTABICHUU JOKYMEHTOB M (WJIM)
uHdopMaIuu, HEOOXOAMMOW JUIsi TMPOBEJACHUS TMEepeycTpouWcTBa W (WUJIN)
NeperIaHuPOBKU TOMENIEHNSI B MHOTOKBAPTUPHOM JIOME;

4) mpuHATHE PEIICHHS O TMEepeBOje WM 00 OTKa3e B TEPEBOJIC KUIOTO
MOMEIICHHS B HEXKMIIOE WIIM HEKUJIOTO MIOMEILEHUS B )KUJIO€ IOMELIEHUE;

5) BblAaua (HampaBliEHHE) AOKYMEHTOB MO pPe3yjibTaTaM MPEI0CTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.1.1. IIpuemM u peructpauus 3asBJICHUS U JTOKYMEHTOB Ha MPEIOCTABICHUE
MYHULMUIIAJIIBHON YCIIYTH.

3.1.1.1. OcHoBaHreM Hayana BBIIOJHEHUS aJIMHUHUCTPATUBHOW MPOLETYpPHI
SBJISIETCS] TOCTYIIJIEHUE OT 3asIBUTENS 3asBJICHUS U JIOKYMEHTOB, HEOOXOUMBIX JIJIs
IIPEIOCTABJIEHUS] TOCYIApCTBEHHOM YCIYyI'd, B YIOJHOMOYEHHbIM oprad, EIII,
PIII'Y nu60 gepe3 MOLI.

3.1.1.2. Tlpu nuuHoM oOOpalieHuHu 3asBUTEIS B YIOJHOMOYECHHBIA OpraH
CHELUAINCT YHNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a MPUEM M BbIIAUY
JIOKYMEHTOB:

a) YyCTaHaBIMBAET JIMYHOCTb 3asBUTEIS HA OCHOBAaHUM JIOKYMEHTA,
YIOCTOBEPSIIOLIETO €ro JUYHOCTh, MPEJICTABUTENS 3asBUTENII - HAa OCHOBAaHUU
JIOKYMEHTOB, YIOCTOBEPSIIOLIUX ero JUYHOCTh u MOJTHOMOYHS
(B cimyuae oOpalieHus peCTaBUTENs ),
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0) mpoBepsieT CPOK JIEHCTBHUS JOKYMEHTA, YIOCTOBEPSIOIIETO €r0 JHYHOCTh U
COOTBETCTBHE JIaHHBIX JOKYMEHTa, YJIOCTOBEPSIONIETO JIMYHOCTh, JaHHBIM,
yKa3aHHBIM B 3asiBJICHUM O COIVIACOBAaHWUHM  TepeycTpoiicTBa W  (WJIN)
NEPeTIaHUPOBKH MTOMEIIEHUSI B MHOTOKBAPTHUPHOM JIOME W TPUJTIOKEHHBIX K HEMY
JIOKYMEHTaX.

B xone mprueMa JOKyMEHTOB OT 3asBUTENSI MM YIIOJHOMOUYEHHOTO UM JIHIIA
CTIEIUAINCT, OTBETCTBCHHBIA 3a MPHEM W BBIJAYy JOKYMEHTOB, YIOCTOBEPSETCS,
4TO:

1) TeKCT B 3asgBJICHHH O TEPEBOJE IMOMEIICHUS MOIACTCS MPOUYTCHUIO;

2) B 3a4BJICHUU O TIEPEBOJIC TIOMEIICHUS YKa3aHbl (haMUIIUs, UMsI, OTYECTBO
(mocnegHee — TpW  HaNWYMKM) (PU3WYECKOTO JiMIA JIMOO HAWMEHOBAaHUE
IOPUIMYECKOTO JINTIA;

3) 3asgBiIeHUE O TMEPEBOJIC TOMEIICHUS TOJIUCAHO 3asBUTEIIEM WIIU
YIOJIHOMOYEHHBIN TIPE/ICTaBUTEIb;

4) mpwiaraloTcsi  JJOKYMEHTBI, HEOOXOJMMble IS  TPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH.

[Ipu ycranoBieHun (PAKTOB OTCYTCTBUSI HEOOXOJUMBIX JIOKYMEHTOB,
00s3aHHOCTH MO TMPEAOCTABICHUIO KOTOPBIX BO3JOKEHA Ha 3asBUTENS, MpU
HECOOTBETCTBUU  MPEACTABICHHBIX JIOKYMEHTOB TpeOOBaHUSAM  HACTOSIIETO

aJIMHHHACTPATHBHOTO pErjlaMeHTa - YBEIOMIIACT 3asBUTCISA O BBIIBICHHBIX
HEeJ0CTaTKaX B MPEJACTABICHHBIX JOKYMEHTaX M IpeajiaraeT MPHHITh MEPhI 10 UX
YCTPaHEHHUIO.

B cnywae ecim 3asgBUTENh HAcTauBaeT HA NPUHATAA JOKYMEHTOB -
IIPUHUMAET NPEACTABICHHBIE 3asBUTENIEM JTOKYMEHTHI. B ciydae ecin 3asBUTEND
CaMOCTOSITEJIBHO  PEIIMII  NPUHATH MEpPbl 10 YCTPAHEHUIO HEAOCTaTKOB,
nocjie HUX  YCTpaHEHUs TMOBTOPHO  oOpamiaercs 3a  NPEeAOCTaBICHHEM
MyHULIMNIAIBHOM  yCIYIM B IIOpPSAAKE,  INPEIyCMOTPEHHOM  HACTOSILIMM
aIMUHHACTPATUBHBIM perinaMeHToM. [lo OkOHYaHuMM 1IpueMa 3asABIICHHUS W
[IPUJIAraéMeIX K HEMY JOKYMEHTOB, CIELHAINACT, OTBETCTBEHHBIM 3a IIPUEM
JIOKYMEHTOB, BBIJAET 3asABUTEIII0 PACIUCKY B IOJIYYEHHUU OT HETO JOKYMEHTOB,
C YKa3aHUEM HX NEepeyHs U JaThl UX IIOJYYEHHs YIIOJIHOMOYEHHBIM OpPraHOM, a
TaKKE€ C YyKa3aHWEM IIepeuHs [OKYMEHTOB, KOTOpble OyIyT MOJYy4YEeHBI II0
MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MaxkcuMainbHblil CPOK BBINOJHEHUS AJAMUHUCTPATUBHOM IIPOLELYPHI IO
IIPUEMY U PETUCTPALMU 3asBJICHUS O IEPEBOJE MOMELICHUS U NPUIOKEHHBIX K
HEMY JOKYMEHTOB cocTaBisieT 1 pabouyuil J1€Hb C MOMEHTa THOCTYIUICHUS
3as1BJICHUS.

Kputepnii npuHATHA pelIEeHHs: TNOCTYIUICHHE 3adBJICHUS O NEPEBOIE
IIOMEILCHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

PesynpraToM  aAMUHUCTPATMBHOM  IPOLEAYpPHI  SABIAETCS NPUEM U
perucrpanus 3asABJICHUS O IIEPEBOAE IIOMEIICHUS W MPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

HNudpopmanus o mpreme 3asBICHUS O MEPEBOJIE MOMEIICHUS U MPUITIOKEHHBIX
K HEMY JJOKYMEHTOB (PUKCHUPYETCSl B CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTa U
(nyn) XKypHaje perucTpauuy yIoJHOMOYEHHOIO OPraHa, IMocje 4Yero NOCTYIMBIINE
JOKYMEHTBI IIEPEJAIOTCA JOJDKHOCTHOMY JIMLY UISl PACCMOTPEHUsS U Ha3HAYCHUS
OTBETCTBEHHOT'O UCIIOJIHUTEIIA.
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3.1.1.3. IIpuem u peructpanus 3asiBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHUIIUTIATBHOM YCIyTH B (hOopMe dIEKTPOHHBIX JokyMeHToB uepe3 EINY, PIITY.

[Ipu HanpaBieHUH 3asBJICHUS O TIEPEBO/JIC TOMEIICHHS B JIEKTPOHHOM (opme
(MpU HAIMYUU TEXHUYECKON BO3MOXKHOCTH) 3asIBUTEIIO0 HEOOXOIUMO 3aOJHUTh Ha
EIT'Y, PIIT'Y snexktpoHHy0 opMy 3ampoca Ha MPEOCTABICHHE MYHHUIIUIIATBLHOM
YCIYTH, TPUKPENUTh K 3asBICHUI0O B JJIEKTPOHHOM BHUIE TOKYMEHTBI,
HEOOXOUMbIE AJIs IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH.

Ha EIII'Y, PIII'Y pa3memniaetcst oOpasel] 3aroqHEeHUs 3JIEKTPOHHON (HOPMBI
3asBIIEHUs (3arpoca).

dopmaTHO-JIOrHYeCcKas MpoBepKa CPOPMHUPOBAHHOTO 3asBICHHS (3ampoca)
OCYLIECTBJISIETCS. ABTOMATUYECKU IIOCJIE 3alOJIHEHUS 3asBUTEIEM KaXKIOro U3
NoJIeH 3IEKTPOHHOM (popMbl 3ampoca. [Ipu BbIsIBIIEHUH HEKOPPEKTHO 3aIIOJIHEHHOTO
noJiss  DJIGKTPOHHOM  (opmbBI  3ampoca  3asBUTENb  YBEJOMIISIETCS O
XapaKTepe BBISBICHHON OMIMOKA U TIOPAJIKE €€ YCTPAHEHHsI TIOCPEACTBOM
MH(POPMALIMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B 3JIEKTPOHHOU (hopMe 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a IPUEM U BbIJa4Yy JOKYMEHTOB, MpH
MOCTYIUICHUM  3asBJI€HUS WU JOKYMEHTOB B  DJJIGKTPOHHOM  BUJE:

a) TpOBEpsSET DJJIEKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE
KOMITBIOTEPHBIX BUPYCOB U UCKAKEHHON MHGOpMAIIHH;

0) perucTpupyetr JOKYMEHThI B CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa
YIOJHOMOYEHHOIO OpraHa, B JKYypHaj€ pErucTpaluH, B CIydyae OTCYTCTBUS
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO00POTA;

B) (OpMHUpPYET U HAMpPABISET 3asIBUTENIO JIEKTPOHHOE YBEJOMIICHHE Yepe3
EIII'Y, PIII'Y o nony4eHUW U pEerucTpalyy OT 3asBUTENS 3asBieHUs (3ampoca) U
KOMUWA JOKYMEHTOB, B Cllydae OTCYTCTBUSI TEXHHUYECKOH BO3MOKHOCTH
aBTOMATHUYECKOr0 yBenomMiieHus 3assuteist yepes EINNY, PIITY;

I) HampaBisIeT MOCTYNHMBIIMK IMAKET JIOKYMEHTOB JOJKHOCTHOMY JIUILY
YIOJIHOMOYEHHOTO OpraHa i pacCMOTPEHHS] M Ha3HAYEHHS OTBETCTBEHHOTO
VCIIOJTHUTETIS.

MaxkcuManbHbIl CPOK BBINOJHEHUS AJAMUHHUCTPATUBHOM MPOLEAYPHI 110
MPUEMY M PETUCTpAllMU 3asiBIICHHUS O TEPEBOAEC MOMEIICHUS U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB B ()OpMe€ JIEKTPOHHBIX JOKYMEHTOB COCTaBIAET 1 pabouuii n1eHb
C MOMEHTA MOJIYYEHUsI JOKYMEHTOB.

Kpurepuii mnpuHSITHS pelieHus: TMOCTYIJICHUE 3adBJICHHUS O TIEpPeBOJIe
MOMEIIEHUSI ¥ IPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbpTaToM aqiMHUHUCTPATUBHON MPOLIETYPHI ABISECTCS MPUEM, PETUCTPALIHS
3asiBJICHUSI O TMEpEeBOJIe€ TMOMEIIECHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpum HampaBieHUU 3asBUTEIEM 3asBJICHUS W JIOKyMEHTOB B
YVIOJHOMOYEHHBI  OpraH  MOCPEACTBOM  MOYTOBOM  CBSI3M  CIIELIUAIUCT
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MPUEM U BblAauy JOKYMEHTOB:

a) MpOBEPSET MPaBUIBHOCTh aIPECHOCTH KoppecnoHaeHunu. OmuboyHo (He
10 aJpecy) NPHUCIIaHHbIE NMHChbMa BO3BPALIAIOTCS B OPraHU3ALMIO0 MOYTOBOU CBS3H
HEBCKPBIThIMU;

0) BCKpBIBA€T KOHBEPTHI, MPOBEPSET HAIUYME B HUX 3asABICHUS U
JIOKYMEHTOB, 00513aHHOCTD IO MPEAOCTABICHUIO KOTOPHIX BO3JIO’KEHA Ha 3asBUTEIS,
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B) NIpOBEpsAET, YTO 3asBJICHUE HAMUCaHO pa300puuBO, (HaMUIMK, UMEHA,
oryecTBa (NpU HAJIUYMHK), HAUMEHOBaHUE, aJpeC MeCTa >KUTEIbCTBA, aJpec
MECTOHAXO0KACHUS, HAIMCaHbl OJHOCTHIO;

I') IPOBOAUT NEPBUYHYIO TIPOBEPKY MPEICTABICHHBIX KOMHUM JOKYMEHTOB, X
COOTBETCTBHE JICUCTBYIOLEMY 3aKOHOAATEIbCTBY, a TaKXKE IPOBEPSAET, 4YTO
YKa3aHHbIC KOIIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM MOPSIKE;

1) TIPOBEPSIET, YTO KOMHHU JOKYMEHTOB HE MMEIOT MOBPEXKICHUM, HAINYUE
KOTOPBIX HE NO3BOJIIET OJHO3HAYHO HMCTOJIKOBATH MX COJEPHKAHUE, OTCYTCTBYIOT
MO/IYMCTKH, IPUITUCKH, 3a4EPKHYTHIE CJIOBA, UCITPABICHUSI.

MakcuMalIbHBIM CPOK BBINIOJHEHUs aJIMWHUCTPATUBHOW MPOLEAYpPHl IO
IPUEMY W PETUCTPALIMM 3asBJICHUS O NEPEBOJIE MOMEIICHUS W MNPUIIOKEHHBIX K
HEMY JOKYMEHTOB, MOCTYNHMBIIMX HOCPEICTBOM IIOYTOBOM CBSI3M, COCTAaBISAET 1
paboumii 1eHb C MOMEHTA MOJIYyYE€HUS JJOKYMEHTOB.

Kpurepuii mnpHHATHS pelIeHus: IOCTYIUICHUE 3adBJICHHUS O IIEPEBOJE
IIOMEIICHNS U NPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynpraTroM  aJIMHHHCTPAaTUBHOM MpOLEAYPHl  SBISETCA NpPHEM U
perucTpanys 3asBICHUS O IEPEBOJE IOMEIICHHS W NPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

WNupopmanus o mpreMe 3asBICHUS O MEPEBOJIE MOMEIIECHUS U MPUIIOKEHHbBIX
K HEMY JIOKYMEHTOB (PUKCHUPYETCSI B CHCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOIO OpraHa, B JKypHaJ€ pPETHCTPALMH, B CJIydae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

B neHb perucrpanuu 3asBlI€HHs O MEPEBOJE NOMEIICHUS U PUIIOKEHHBIX K
HEMY JOKYMEHTOB, CIEHHAINCT, OTBETCTBEHHBIN 34 MPUEM JIOKYMEHTOB, IEPENAET
MIOCTYNUBIINAE JTOKYMEHTBI JOPKHOCTHOMY JIMIY YIIOJTHOMOYEHHOIO OpraHa JJis
pPacCMOTPEHHUs U Ha3HAYEHHSI OTBETCTBEHHOT'O MCIIOJIHUTEIIS.

3.1.2. ®opMupoBaHHE M HaNpaBJIECHUE MEKBEIOMCTBEHHBIX 3alpOCOB B
oprassl (OpraHu3alyu), y4acTBYIOIINE B PEJOCTABICHUN MYHULIUIIAIbHON YCIIyTH
(pu HEOOXOAUMOCTH).

OcHoBaHueM Uil Hadaja aJMUHUCTPATHUBHOM MNPOLEAYPHI  SBISIETCS
HEIPEICTABICHHUE 3asBUTENIEM JOKYMEHTOB, IPEyCMOTPEHHBIX MOANYHKTaMU 2, 3,
4 nmyHkTa 2.6.1 HacTOsIIEro aAIMUHUCTPATUBHOIO PEIVIAMEHTA.

JIOJKHOCTHOE JIMLO YINIOJHOMOYEHHOTO OpraHa MpH MOJIYYEHUH 3asIBJICHUS O
NepeBO/ie MOMEIIEHUS M TNPWIOKEHHBIX K HEMY JIOKYMEHTOB, MOpyYaeT
CHEUHUAIMCTY  COOTBETCTBYIOLIETO  OTHENa  MPOWU3BECTH  HUX  IPOBEPKY.

B ciyuae, ecnu cnienManvcToM COOTBETCTBYIOLIETO OTAeNa OyIET BBISBICHO,
YTO B IIEPEYHE MPEACTABICHHBIX 3asBUTEJIEM JIOKYMEHTOB OTCYTCTBYIOT
JIOKYMEHTBI, MPEAYCMOTPEHHbIE MOANYHKTaMH 2, 3, 4 myHkTa 2.6.1 Hactosmero
aJMUHUCTPATHUBHOTO pErVIAMEHTA, IPUHUMAETCS pEIICHHE O HalpaBJICHUU
COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeTOMCTBEHHBIE 3alPOChl HAIPABJISIOTCA B CPOK, HE NMPEBBILAIOMINANA 3
pabouyux JAHEW CO [HS PErucTpauuy 3asBICHUS O IMEPEBOAEC IOMEIICHHUS U
MPUWIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEIIA.

Hanpasnenne  MeXBEJOMCTBEHHBIX  3alPOCOB  OCYILECTBISETCA B
AJIEKTPOHHON (POpME C HCHOJB30BAHUEM €IWHOM CHUCTEMBI MEXBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aMMOJEHUCTBUS M MOJKIIOYEHHOW K HEW PErMOHAJIbHOM CUCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJECHCTBHSI.
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Cnenuanuct COOTBETCTBYIOUIEIO OT/IENA, OTBETCTBEHHBIM 3a IMOATOTOBKY
JIOKyMEHTOB, 00s3aH TMPUHATH HEOOXOJMMbIE MEpbI ISl MOJy4YeHHUs OTBETa Ha
MEKBEJJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIICHHBIE CPOKH.

B cnydae He moCTyruieHUsI OTBETa HAa MEKBEJOMCTBEHHBIN 3alpoc B CPOK
YCTAHOBJICHHBIA IYHKTOM 2.6.3 agMHUHHCTPATUBHOI'O pErJIaMEHTa MPUHUMAKOTCS
MEpbl B COOTBETCTBUU MOAIMYHKTOM 3 MyHKTa 3.1 HACTOSAMIEr0 aAMUHUCTPATUBHOTO
periameHTa.

Kpurepuii  npuHATHS ~ pelIeHUSA:  HENPEACTABICHHE  JTIOKYMEHTOB,
IPETyCMOTPEHHbIX MmoAnyHKTamu 2, 3, 4 myHkra 2.6.1 HacTosIiero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Pe3ynpraToM agMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOJIYYEHUE B paMKax
MEXBEJJOMCTBEHHOT'O AJIEKTPOHHOI'O B3aUMOJACHCTBUS JOKYMEHTOB (MX KONUN WIH
CBEJCHMUH, COAEpXkalluXxcsi B HHUX), HEOOXOIMMBIX JJIs IPEIOCTaBICHUS
MYHULIMIIAJIBHOW  YCIyT'M  3asBUTENI0, JHUOO  MOJdydyeHHue  MHpOopManu,
CBUJCTEILCTBYIOIIEH 00 OTCYTCTBUM B PacHOpsDKEHUHM OpPraHOB (OpraHu3anuil),
YUYaCTBYIOIIMX B IPEIOCTABICHUU MYHULIUIIATBHON YCIYTH, JOKYMEHTOB (MX KOMHIA
WIM CBEIEHUHN, COJIEpKaluXcs B HHUX), HEOOXOIUMBIX Uil NPEAOCTaBICHHUS
MYHUIMIIAIBHON YCIIyTH.

@ukcanus pe3ysbTaTa BBIIOJIHEHHUS aJMUHUCTPATUBHOW NPOLEAYPHl HE
IPOU3BOIUTCH.

3.1.3 Ilpunsitue pemieHust 0 MepeBoie Wik 00 OTKa3e B MEPEBOJAE JKUJIOTO
NMOMEIICHUS] B HEXWIOE U HEXKWUIOT0 TOMEIICHHS B KWUJIOE IOMEUIECHUE.
OcHoBaHueM 71 Hayana aAMUHUCTPATUBHOW MPOUEAYpHl SBISETCA MOJy4YEHUE
YIOJHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 HacTosIiero
aJMUHUCTPATUBHOTO PErJIAMEHTa, B TOM YHCIIE MO KaHajaM MEKBEJIOMCTBEHHOIO
WH(OPMAITMOHHOTO B3aUMOJICUCTBUS, JINOO MH(OpPMAIIUU, CBUIETEILCTBYIOIIEH 00
OTCYTCTBUM B PpAacCHOpPsOKEHUU OpraHoB (OpraHmsaluii), y4yacTBYIOIIMX B
IPENOCTABIECHUM MYHULUIIAJBHOM  yCIyTH, JOKYMEHTOB (MX KOIHWWA WIN
COJEp)KAIIMXCA B HUX CBEIEHUH), HEOOXOAMWMBIX Uil MPEIOCTaBICHUS
MYHHLUITAIBHON YCIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
JOJKHOCTHOE JIMIO YIIOJIJHOMOYEHHOI'O OpraHa.

Cneumanuct  OTAeNna/yrnolHOMOYEHHass KOMMCCHS  MPOBOJIUT  aHAIIU3
MPE/ICTABIICHHBIX JOKYMEHTOB Ha HAJIMYME OCHOBAHUM JUISl IPUHSTHUS PEIICHUS, U
MOATOTaBINBAET MPOEKT perieHus 0 nepeEBOE W 00
OTKa3e B MEPEBOJE KWJIOIO TMOMEIIECHUS B HEXKUJIOE U HEXUIOrO0 MOMEIICHHS B
XKUJI0€ ToMelleHne 1o (opme, yTBEepkKACHHOW mocTaHoBieHueM lIpaButenbcTBa
P® ot 10.08.2005r. Ne 502 «O6 yTtBepkaeHuu (HopMbl yBEIOMIICHUS O TIEPEBOE
(oTKaze B TMEpPEBOJIE) JKWIOrO (HEXKMWIOr0) IOMEIICHUS B HEXKUIOE (JKHUIIOE)
MIOMEILICHHEY.

IIpy nDocTyruieHMM B YINOJHOMOYEHHBIM  OpraH OTBeTa  Oprasa
rOCyJapCTBEHHOW  BJIaCTHM, OpraHa  MECTHOIO  caMOympaBieHHs  Ju00
NOJBEJOMCTBEHHOW  OpraHy  TOCYAapCTBEHHOW  BJIACTH  WJIM  OpraHy
MECTHOTO CaMOYIpaBJ€HUS OpraHU3aluMyd Ha MEXBEIOMCTBEHHBIH 3aIpoc,
CBUJCTEIbCTBYIOIIET0 00 OTCYTCTBHUM JOKyMeHTa W (WiM) uHPOpMaIuH,
HEOOXOJMMBIX JIs MEPEBO/A >KUJIOTO MOMEIIECHUS B HEXWIOE MOMEIIEHUE WM
HEKUJIOTO TOMEIICHHUS B KUJIOE MOMELIEHUE B COOTBETCTBUU C IMYHKTOM 2.6.1
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HACTOSILIETO AJMUHHUCTPATHBHOTO pErJIaMEHTa, M €CIM COOTBETCTBYIOUIUI
JIOKYMEHT HE€ TMpEJCTaBleH 3asBUTEIEM IO COOCTBEHHOW HWHUIIMATHBE,
YIIOJIHOMOYEHHBIN opraH rnocyue MOJIYYEHUS YKa3aHHOT'O OTBETA
YBEIIOMJISIET 3aABUTENS O IMOJIYYEHHH TAaKOTO OTBETA, W MPENJIAracT 3asBUTEIIO
NPEACTaBUTh JAOKYMEHT M (Win) uHGOpMAaIMIo, HEOOXOAUMBIEC [JIsi MPOBEACHUS
MEPEBO/IA )KUJIOTO MMOMEIICHHS B HEXKWIIOE TTOMEIIEHUE WU HEKUIIOTO IMMOMEIICHUS
B KUII0€ ITOMEILEHHE B COOTBETCTBUU c IIYHKTOM 2.6.1
HACTOSIIIEr0 aAMUHUCTPATUBHOIO DPErJaMEHTa, B TE€YEHWE MATHAALUATH PadOYux
JTHEW CO JHS HAIIPaBJICHUS YBEIOMIICHUS.

[Ipy HempencTaBleHHHM 3asBHUTEIEM JOKYMEHTOB, HEOOXOIWMBIX IS
IIPEAOCTABICHNS MYHULWINAIBHOW YCIYyTH, B YKA3aHHOM CIIy4ae, CIIELUAINCT
COOTBETCTBYIOILIETO OTJela MOJArOTaBIMBAET MPOEKT peuieHuss 00 OTKa3e B
[IEPEBOJC OKUJIOTO IIOMEIIEHHUS B HEXKWIOE IIOMELICHHE WIM HEXWIOro
IIOMEILLEHHUS B )KUJI0€ IIOMEILICHUE.

Pemenne 00 oOTKka3e KUJIOTO IMOMEIIEHUS B HEXHWIOE IOMELIECHUE WIH
HEXUJIOTO ITOMEILEHHS B KUJIOE ITIOMELIEHNE TOJKHO COJEpKaTh OCHOBAHMS OTKa3a
C 00s13aTEeNIbHON CCHUIKOW Ha HAPYIICHUS.

Pemenne o mepeBone mwin o0 OTKa3e B MEPEBOJE JKUIOTO INOMEIICHUS B
HEXKUJIOC IIOMEILIECHUE WIM HEXUIOr0 IIOMEIIEHUS B JKWIOE IOMEIICHUE
IIOANMCHIBAECTCS  JOJDKHOCTHBIM  JIMIIOM YIOJIHOMOYEHHOTO OpraHa B JBYX
DK3EMIUIIPAX M MEPENAETCS CHEUUAIUCTY, OTBETCTBEHHOMY 3a IPHUEM-BbLAAUY
JOKYMEHTOB.

B ciywae npencrasienus 3adBieHUs 0 nepeBoie nomeunieHus yepe3 MOIL]
JOKYMEHT, TOATBEPKAAIOIIMKA NPHUHATHE pelleHus, Hampasisiercss B M®II, ecnu
MHOM coco0 ero nojJy4yeHus He yKa3aH 3asiBUTENIEM.

MakcuManbHbli  CPOK  BBIIIOJHEHUS  AJIMUHHCTPATUBHOM  IPOLIEAYPHI
IOPUHATHS PEILEHUsl O MepeBoJe WM 00 OTKa3e B MEPEBOJE KHUJIOTO MOMEIICHUS B
HEXWIOE M HEXWIOrO MOMEIIEHNs B JKUJIOE€ NOMEIICHHE HE MOJKET IPEBBIIIATH
CpOKa MSATH AHEW CO JHS MPEACTABJICHHS B YIOJHOMOYEHHBIN OpraH JOKYMEHTOB,
00s13aHHOCTh IO TPEACTABICHUIO KOTOPHIX B COOTBETCTBHUM C IyHKTOM 2.6.1
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErNIAMEHTA BO3JIOKEHA HA 3aBUTEIIS.

Kputepuil mnpuHATHS penieHus: Hainuyue (OTCYTCTBHE) OCHOBAaHUM IS
OTKa3a B IMPEAOCTABJICHUA MYHHIMITAJBHON YCIYTH, MPEAYCMOTPEHHBIX ITYHKTOM
2.7 HaCTOAIIETO aIMUHUCTPATUBHOTO PETJIaMeHTa.

Pe3ynbTaToM aIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS NOCTYIUICHHE K
CHEUHUAIMCTY, OTBETCTBEHHOMY 3a MPHUEM-BbIJAa4y JOKYMEHTOB, PEUIEHUA O
NepeBoie WM 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIICHUSI B HEKUIIOE U HEXUIIOTO
MTOMEIIEHHUS B )KUJI0€ MIOMEILICHUE.

Pe3ynbrar BBINONHEHHS aJIMUHUCTPATUBHOM MpoueAypbl (PUKCUpPYETCS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YMOJIHOMOYEHHOIO OpraHa, »KypHaie
perucTpanuu.

3.1.4. Beinaua (HampaBieHue) JOKYMEHTOB 10 pe3yJbTaTaM MpPeJ0CTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.14.1. Bpimaua  (HampaBieHHE) JOKYMEHTOB IO  pe3yibTaraM
NPENOCTABIECHUS  MYHHUIMNAIBHOW  YCIYIM B  YIHOJHOMOYEHHOM  OpraHe.

OcHoBaHueM JUisi Hayana MOpPOLENypbl BbIJAYM JOKYMEHTOB SIBISIETCA
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HaJu4yue c(hOPMHUPOBAHHBIX  JIOKYMEHTOB,  SIBISIIOIIMXCA  PE3YJIbTATOM
MPEAOCTABIECHNS MYHUIIUIIAIbHOW YCIYTH.

JIns mony4yeHusl pe3ysbTaTOB MPENOCTABICHUS MYHHUIUIIAJBHOW YCIYTHU B
OyMaXxHOM BuA€ W (WUJU) JJII CBEPKU DJIEKTPOHHBIX 0OO0pa30B JOKYMEHTOB C
opuruHaiamMu (IIpU HaAIMpaBJIECHUU 3alpoca Ha TNPEIOCTaBICHUE YCIYTHM Yepes
EIT'Y, PIT'Y (mpu HaTu4uu TEXHUYECKOW BO3ZMOMXHOCTH) 3asIBUTENb MPEAbSIBISET
CJIEAYIOIIMUE JOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIOIIHI JIMYHOCTD 3aBUTEIS;

2) JOKYMEHT, MOJATBEPKIAIOIINI MTOTHOMOYHUS TPEACTABUTEIIA HA MOTYyYCHHE
JIOKYMEHTOB (€CJIM OT UMEHHU 3asiBUTENS IEUCTBYET MPE/ICTABUTEND);

3) pacnucka B TOJIyYEHUU JIOKYMEHTOB (IpU €€ HAJIWYUU Y 3asBUTENSA).

Cnennanuct, OTBETCTBEHHBIN 32 MPHUEM U BbIJIa4y JOKYMEHTOB, MPU BbIIAYE
pe3yibTaTa NpeIoCTaBICHHUS YCIyrd Ha OyMa>kHOM HOCHTEIIE:

1) ycTaHaBiIMBaET JIMYHOCTH 3aIBUTEISI JINOO €T0 MPECTaBUTEIS;

2) mpoBepsieT MPaBOMOYHMSI TIPEICTABUTEIS 3aIBUTEIS ICCTBOBAaTh OT UMEHU
3asBUTEIIA [IPU TOJIYYEHUU JOKYMEHTOB;

3) BBIAACT IOKYMEHTHI;

4) peructpupyetr ¢akT BbIJAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YIIOJTHOMOYEHHOTO OpPTaHa U B KypHaJle PerucTpaluy;

5) oTka3pIBaeT B BbIJAU€ pe3yJbTara MPEIOCTABICHUS MYHUIIUNAIBHOU
YCIIYTH B CITy4asx:

- 3a BbIJjauedl JOKYMEHTOB OOpaTUJIOCH JIMIIO, HE SIBJISIONICECS 3asBUTEIIEM
(ero mpeacTaBUTENIEM);

- oOpaTHUBIIEECs JIMIO 0TKA3aJI0Ch MPEIBIBUTH TOKYMEHT, YAOCTOBEPSIOIIHIA
€ro JIMYHOCT.

B cnyuae mnomaum 3adBUTENIEM JOKYMEHTOB B  DJJIEKTPOHHOM  BHJE
nocpeacreoM EINTY, PIII'Y u ykaszaHum B 3anpoce O MOJYyYEHUH pe3yJibTaTa
MPEIOCTABJIEHUS] YCIYTH B 3JIEKTPOHHOM BHUJIE, CHEUHAIUCT, OTBETCTBEHHBIM 3a
IIPUEM U BbIJIa4y JOKYMEHTOB:

1) ycraHaBnuBaeT JUYHOCTh 3asBUTENA JIMOO €ro MpeACTaBUTENS,

2) poBepsIET MPAaBOMOYHSI TPEICTABUTENS 3assBUTEINS ICHCTBOBATh OT HUMEHH

3asBUTEIIA PHU NOJIYYECHUN JOKYMEHTOB;

3) cBepseT DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHMHajdamMu (mpu
HAIpaBJIEHUM 3ampoca U JOKYMEHTOB Ha mpeaocrtasicHue ycayru uepes EIITY,
PIIT'Y;

4) yBeAOMJISIET 3asSBUTENSI O TOM, UTO PE3YyJabTaT MPEeI0CTABICHUS
MYHUIIMNIATBHOM yciiyru Oy/AeT HampaBlieH B JUYHbIM kKaOuHeT Ha EIITY, PIIT'Y B
dhopme IEKTPOHHOTO JOKYMEHTA.

[Ipu ycTaHOBIEHUM PACXOXKICHUU OJICKTPOHHBIX OOpPa30B JIOKYMEHTOB,
HalpaBJICHHBIX B  JJIEKTPOHHOW  (opme, C  OpUTHHAIAMH, Pe3yJbTaT
MPEIOCTABJIEHUS YCIIYTY 3asBUTENI0 He HampasisieTca yepe3 EINNY, PIITY, o uem
COCTaBJISICTCS AKT.

B cnyuae, eciiu mpuHSTO pelIeHHe O MEpPeBOjAe WU 00 OTKa3e B MEPEeBOJIE
JKWJIOTO TOMEIICHUS B HEXHUJIOE M HEXUIOTO MOMEMICHUS B KUJIOE MOMEIIECHHUE,
JJAaHHOE PEUICHHE CKAaHWPYETCS W Hampasisercs 3assutento yepe3 EINNY, PIITY
anbo HampapisieTcs B (GoOpMe  BJIEKTPOHHOTO JIOKYMEHTa, MOAMUCAHHOTO
AIIEKTPOHHOM MOAMKCKIO B JIMUHBINA KaOuHeT 3asButens Ha EIITY, PIITY.
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JlaHHOE pellIeHNEe BBIJACTCS WM HANPABIICTCS 3asABUTEIIO HE IO3/IHEE YeM
yepe3 TpU pabouyux JHS CO JHS NPUHATUS TAKOTO PELIEHUS U MOXKET ObITh
00KaJIOBaHO 3asIBUTEIIEM B CYJCOHOM MOPSAKE.

MakcumanbHbll CPOK BBIIIOJIHEHMS JAHHOW aJIMUHHACTPATUBHOM IIPOLIETYPbI
cocTaBisieT 3 paboumx JHS CO JHS NPUHATHS PELICHUs O IEPEeBOE WU 00 OTKa3e B
IIEPEBOJIC KWJIOIO IIOMEIIECHMS B HEXWIOEC U HEKWIOTO INOMEIIECHUS B KWIOE
IIOMEILICHHUE.

Kpurepuii npuHATHS pELICHUs: NMPUHATUE PEUIEHUS O MEPeBOJe WU 00
OTKa3€ B IIEPEBOJEC JKWJIOIO IOMEIICHHS B HEXWIOE M HEKWIOTO IOMEIICHHS B
JKUJI0€ ITOMEIICHHUE.

Pe3ynbraToM aIMUHUCTPATUBHOW NIPOLEAYPHI SBJSIETCS BblAA4Ya HWIIA
HaIlpaBJIeHUE IO aapecy, yKa3aHHOMY B 3asBiieHHH, 100 uepe3 MOILI, EIIT'Y,
PIII'Y 3asBUTENIO JOKYMEHTA, TOATBEPKAAIOIIETO IIPUHATUE TAKOIO PELIEHHUS.

Pe3ynbrar BBINONHEHHS aJIMUHUCTPATUBHOM NpoueAypbl (PUKCUPYETCS B
CUCTEME AJIEKTPOHHOI'O JOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO OpraHa M B
KypHaJI€ pETUCTPaLAH.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. TlopsimoK OCYIIECTBJICHMSI TEKYIIETO KOHTPOJs 3a COOJIIOJACHUEM U
VCIIOJIHEHHEM OTBETCTBEHHBIMH JOXKHOCTHBIMH JIMIIAMH TOJIOKEHUM HACTOALLErO
aMUHUCTPATUBHOTO pErjaMEeHTa W WHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB,
YCTaHaBJIMBAIOIINUX TPEOOBAHMS K MPEIOCTABICHUIO MYHHUIIMIIAIBHOM YCIYyTH, a
TaKKe MPUHATUEM UMU PEIICHUH.

Texkyuuii KOHTPOJb 3a COOJIIOACHUEM M WCIOJHEHUEM JOJKHOCTHBIMU
JULAMH YIOJHOMOYEHHOTO opraHa ydeTa MOJIOKEHUI JAHHOTO
aAMUHUCTPATUBHOTO pErjJaMEHTa M HWHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB,
YCTaHABIMBAIOIMIUX TPEOOBAHUS K TMPEIOCTABICHUIO MYHUIIMITAIILHOW YCIYTH, a
TaK)Ke€ TPUHATHEM HMH pEHICHUH (Jajiee - TEKyIIUi KOHTPOJIb JESTEIHHOCTH)
OCYULIECTBIISIET TOJKHOCTHOE JINLO YIIOJTHOMOYEHHOTO OpraHa.

Texkymmii KOHTPOJb OCYLIECTBISETCA IIyTEM NPOBEACHUS MPOBEPOK
COOJTIOJICHUSI ¥ UCTIOJTHEHUS JOJHKHOCTHBIMU JIUIIAMU M COTPYIHUKAMU TTOJI0KEHUN
HACTOSIEr0 aJIMUHUCTPATUBHOTO PETJaMEHTa WU MHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB, YCTAHaBJIMBAIOUIMX TPEOOBAHUS K MPEIOCTABICHUID MYHUIUIAIBLHOU
YCIIYTH.

4.2. TTopa10K ¥ NEPUOJUYHOCTh OCYILIECTBIICHUS IJIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK TMOJIHOTHI U KA4eCTBA MPENOCTaBICHUS MYHUIMNAIBHOW YCIIyTH, B TOM
quCciie MOPSAOK U (OPMbI KOHTPOJS 32 MOJHOTOW M KaueCTBOM IPEAOCTABIICHUS
MYHULIMIIAIBHOU YCIIYTH.

KonTposns 3a mONMHOTOM M KayeCTBOM MPEAOCTABICHUS MYHHULUMIIAIBHON
yCIyTd BKIIOYaeT B ce0s NpPOBEJCHHE IPOBEPOK, BBIABIECHHUE U yCTpaHEHHE
HapyLIEHUN NpaB 3asiBUTEJNICH, NIPUHATHE PEIICHUW M MOATOTOBKY OTBETOB Ha MX
oOparienusi, CoAepsKalue Kanoobl Ha AeicTBuUs (0€3eiCTBIE) COTPYTHUKOB.

[IpoBepku MOTHOTHI M Ka4eCTBAa NMPEAOCTABICHUS MYHUIUIAIBLHOW YCIYyTH
OCYILECTBIISIIOTCS. HA OCHOBAHNUH PACIIOPSKEHUM YITIOJTHOMOYEHHOTO OpraHa.

[IpoBepku MOryT OBITh IUIAHOBBIMM M BHEIUJIAaHOBBIMHU. [lopsimok wu
MEPUOANYHOCTh  TUIAHOBBIX  MPOBEPOK  YCTAHABIMBAKOTCS  PYKOBOAMTEIEM
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YIOJIHOMOYEHHOro opraHa. lIIpu mnpoBepke paccMaTpuBarOTCs BCE BOIPOCHI,
CBSA3aHHBIE C TMPEAOCTABICHUEM MYHHUIMNAIbHOW  YCIYrd (KOMIUIEKCHBIC
MPOBEPKH ), UITU OTJEIbHBIE BOIIPOCHI (TEMATUUYECKUE TIPOBEPKH).

BuemianoBbie MPOBEpPKU TPOBOJATCSA I TPOBEPKH (pakTa ycTpaHEHUS
paHee BBIABJICHHBIX HAPYILIECHUMN, a TAKXKE B ClIydae MOJIyYeHHS *Kano0 Ha IeUCTBUS
(Oe3meiicTBue) coTpynHUkoB. IIpoBepku Takke MPOBOJATCA IO KOHKPETHOMY
OOpaIieHuo 3assBUTEISI.

[TeprnoAMYHOCTE OCYILIECTBICHUS IUIAHOBBIX IMPOBEPOK - HE PEKE OIHOTO
pasa B KBapTal.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YIMOJHOMOYEHHOIO oOpraHa 3a
pemieHus U AedcTBUs (0Oe3neicTBUE), MPUHUMAaEMble (OCYILIECTBIISIEMbIE) UMHU B
XOJ€ MPEIOCTABJIEHNS] MyHULIUTIIAIBHON YCIIYTH.

[Io pe3ynbTaTaM MPOBEPOK B CIy4dae BBISBICHUS HAPYUIEHUW MOJIOKEHUI
HACTOSILEr0 aJIMUHUCTPATUBHOIO PErJaMEHTa M WHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, YCTAHaBJIUBAIONIMX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUIIMIAIbHON
YCIIyTH, BUHOBHBIE COTPYAHUKU U JIOJDKHOCTHBIE JIMI]Aa HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit @enepannu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a MPHEM 3aSBICHUM M JIOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB W TOpsiKa MpUeMa H
pErucTpauy J0KyMEHTOB.

CoTpynHHMKH, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB, HECYT
MEePCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJEHHUE CPOKOB U MOpPsaKka 0pOpMIICHUS
JIOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a BblJjauy (HAMpaBJICHUE) TOKYMEHTOB, HECYT
NEPCOHANIbHYIO OTBETCTBEHHOCTH 32 COOJIIOJICHHUE MOPSIAKA BbIIauu (HAIpaBJICHHMS)
JIOKYMEHTOB.

JIOMKHOCTHOE JIMIO, TOJAMMCABIIEE JTOKYMEHT, C(HOPMUPOBAHHBIN 110
pe3yJibTaTaM IPEAOCTABJICHUS] MYHULUIIAUIBHOM YCIYI'M, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCThH 32 TPABOMEPHOCTH MPUHATOTO PEIICHUS U BhIady (HAIIpaBICHHE)
TaKoTo JOKYMEHTA JIUIly, IPEICTaBUBIIEMY (HAIpaBUBILIEMY) 3asiBJICHHE.

IlepconanpHasi OTBETCTBEHHOCTb COTPYIHHMKOB W JOJDKHOCTHBIX — JIMI]
3aKpeTuIIeTCsl B UX JOKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBHH C TPEOOBAHUSAMHU
3akoHOAarenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxeHusi, XapakTepusyloliue TpeOoBaHUS K MOpsAKy U (opmam
KOHTPOJISI 332 IPEAOCTABICHUEM MYHUIIUNAIBHON YCIYTH, B TOM YUCJIE€ CO CTOPOHBI
rpaxkJiaH, X 00ObEIMHEHUN U OpPTaHU3ALINM.

KonTposib 3a MCHOMHEHHMEM MAHHOTO AAMUHHUCTPATUBHOIO PETJIAMEHTA CO
CTOPOHBI TPaXKJaH, UX OObECIUHEHUN W OpraHU3aIUi SBISIETCS CaMOCTOSTEIIbHOM
dbopMoOli KOHTPOJII W OCYIIECTBISIETCS TyTEeM HaNpaBJICHUs OOpaiieHuii B
YIOJHOMOYCHHBIH  OpraH, a Takke TyTeM  OOKaloBaHUs  JICUCTBUI
(Oe3neiicTBUSA) M pPEHICHUH, OCYIIECTBISEMBIX (NPHHATHIX) B XOJE HCIIOJTHCHUS
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

['paxxnane, nx 0ObETUHEHUS W OPTaHU3AIMH BIPABE HAMPABIATH 3aMEYaHUS
U TPEIJIOKEHUS] MO YIYUIIEHWID KAa4eCTBA M JOCTYIIHOCTH HPEAOCTABIICHUS
MYHHIUITAIBHON YCIYTH.
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5. locyneOHbIi (BHeCy1e0HBbII) MOPSIIOK 00:KAT0BAHUS PellleHU i
U aeiicTBuil (0e31eiicTBHsI) OPraHoOB, PEIOCTABISIIONIMX MYHUIUNAJIbHbIE
YCJIYIH, a TAK:Ke UX J0JIKHOCTHBIX Jiull 5.1. Undopmanus s
3aMHTEPECOBAHHLIX JIUI[ 00 X MpaBe Ha gocyaeOHoe (BHeCyaeOHOe)
o0:xajsioBaHue AecTBHUIl (0e31eliCTBUA) U HUJIM) PellleHUd, MPUHATBIX
(ocyliecTBJIEHHBIX) B X0/1€ NMPEA0CTABJIEHUS MYHUIIMIIAJIBLHOM YCJIyIrH (naJee -
’Kaj00a).

5.1. 3asgButenp BhpaBe 00XaloOBaTh pEIICHHS, MPUHATBIE B  XOAE
NpPEAOCTaBICHUS MYHULIMNAIbHOM ycayru (Ha Jr000M 9Tame), JAeCTBUS
(Oe3neiicTBUE)  MOMKHOCTHBIX — JIMI, MYHHMIMIAIBHBIX  CIY)KalIUX  OT/eNa
apXUTEKTypbl  aAMUHUCTpalMd  boOpHCOBCKOro  pailoHa B  J0CyAeOHOM
(BHECYIEOHOM) TIOPSIIKE.

5.2. 3asBuTeNb MOXET OOpaTUThCA € KAJIOOOW, B TOM 4YHCIE B CIEIYIOIIUX
ClIyyasx:

1) HapylleHHe CpOKa perucTpanuy 3ampoca 3asBUTENS O MPEJOCTaBICHUU
YCIIYTH;

2) HapyllIE€HUE CPOKA IPEJOCTABIICHUS YCIYTH;

3) TpeOoBaHMe y 3asgBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMAaTHBHBIMU IIpaBOBbIMH akTaMu Poccuiickon ®enepanyu, HOPMaTHBHBIMU
NpaBOBBIMU aKTaMu benropoickoil 007JacTH, MYHUILMNAIBHBIMUA IPaBOBBIMU
akTaMu bOopHCOBCKOTO palioHa JJIsl IPEIOCTABICHUS YCIYTH;

4) oTka3 B MpUeMe€ JITOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTHBHBIMU IpaBOBbIMH akTaMu Poccuiickonn ®enepanyiv, HOPMaTUBHBIMU
paBOBBIMH akTaMu benropoackoid 007acTH, MYHULMIAIBHBIMU MPAaBOBBIMU
akTamMu bopucoBCKOro panoHa sl IPEeIOCTABICHUS YCIYTH, Y 3aABUTEIIS;

5) oTka3 B MPENOCTAaBICHUM YCIYI'HM, €CJIH OCHOBaHMS OTKa3a HeE
IPEIyCMOTPEHBI (PelepaibHbIMU 3aKOHAMU M MPUHATHIMUA B COOTBETCTBUU C HUMHU
VHBIMM  HOpPMaTMBHBIMH  NpaBoBbIMM  akTtamMu  Poccuiickon — Denepanuu,
HOpMaTUBHBIMU TPABOBBIMH akTamMu benropoackoi o06iacTv, MyHHIMIIAIbHBIMU
IIPaBOBBIMU aKTaMU bOpHCOBCKOro paioHa;

6) 3arpeboBaHME C 3asBUTENS NPU MPEJOCTABICHUU YCIYTd IUIAThl, HE
IIPEAyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon denepanuu,
HOPMAaTUBHBIMHU MPAaBOBbIMU aKTaMH benropoackoid 00gacTv, MyHUIUMNAIbHBIMU
IIPABOBBIMH aAKTaMH bOpHCOBCKOTO pailoHa;

7) OTKa3 YIMOJHOMOYEHHOTO OpraHa - OTHeNa apXUTEKTypbl aAMUHUCTpPALUU
bopurcoBckoro painoHa, NPEIOCTABISIOMIETO YCIYTY, IOKHOCTHOTO JIMIA WIIH
MYHULMNAIBHOTO  CIIYXKAUIEro, MPENOCTABISAIOIIETO YCIYyry, B HCIPABICHUU
JIOTIYIIEHHBIX OMEYaTOK M OUIMOOK B BBIAAHHBIX B peE3yjibTaTe IMPEaoCTaBICHHUS
yCIyTU JOKYMEHTax JIM00 HapylIeHHe YCTaHOBIEHHOTO CPOKa TAaKUX HCIIPABICHUM.

8) mapyimieHue NopsAKa MPEAOCTABICHHS] MYHUIIUNAIBHON YCIYTH B YacTH
COOIOIEHNUSI CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIETYP, YCTAHOBIEHHBIX
HACTOSAIIUM aJMUHUCTPATUBHBIM PEITIAMEHTOM;

9) mnpuoCTaHOBIEHWE MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYyTH, €Cld
OCHOBaHHsI IIPUOCTAHOBIICHWS HE IPEAYCMOTPEHBl HOPMAaTUBHBIMM ITPABOBBIMU
akramMmu  Poccuiickon  @enepaunv, HOPMAaTUBHBIMUM  IPABOBBIMU  AKTAMU
benroponckoit o6snacTH, MyHHMLMIIAIbHBIMU INPABOBBIMM akTaMu bopucoBckoro
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paiiona. B ykazanHoM ciydae jgocyaeOHoe (BHecylaeOHoe) oOkajloBaHUE
3asiBUTEJIEM PEIIeHU U AeiCTBUM (0e31eiCTBYSA) MHOTO(DYHKIIMOHATILHOTO IIEHTPA,
paboTHHKa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Clly4ae, €cClId Ha
MHOTO(YHKIIMOHAIBHBIA IIEHTP, pelIeHus U AeHcTBUs (Oe3neicTBUE) KOTOPOro
oOXKaMyIoTCs, BO3JOXKEeHa (QYHKUIUS TIO0 TNPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUTIATIBHBIX YCIYT B MIOJTHOM 00BEMEy;

10) TpeOoBaHMe y 3asBUTEINS NPU NPEAOCTABICHUN MYHHUIIUTIATBHONW YCIYTH
JIOKyMEHTOB WJIM WH(OpMAIH, OTCYTCTBHE U (MJIM) HEMOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh TPH MEPBOHAYATHLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL  TPEJOCTABICHUS MYHHIIMNANBHOW yCIYTH, JUOO B MPEAOCTABICHUH
MYHHUIUMIIAIBHON  YCIYyTH, 34 MCKJIIOYEHHEM CIIy4aeB, IPEAyCMOTPEHHBIX
MOAITYHKTOM 3 myHKTa 2.6.11. mogpasnena 2.6 paznena 2».

5.3. JKamoba Ha pemieHHs, TNPUHATHIE JODKHOCTHBIM JIMIIOM B XOJE
NPEAOCTABICHUS. ~ MYHHIIMNAJIBHOW  yCIYrdM, TIOJAeTCs HAa  UMS  IJIaBBI
aAMUHUCTPALIMM BOpPHCOBCKOTO pailoHa, a B €ro OTCYTCTBHE - HAa HUMsS MEPBOTO
3aMECTHUTEIISI INaBbl AJAMUHUCTPALIMM BOpPUCOBCKOrO palioHa - PYKOBOAUTENS
amnmnapara IiaBbl aAIMUHUCTPALIMK bOpHCOBCKOTO paiioHa.

B cinydae ecnu xkano0a COAEpKUT BOIMPOCHI, PEIICHUE KOTOPHIX HE BXOJUT B
KOMIIETCHIIMIO TIJIaBbl aJMUHUCTpanuu bopucoBckoro paiioHa, To kajoba
MIEPEHANPABIACTCA B YIIOJTHOMOYEHHBI HA €€ PACCMOTPEHHUE OPTraH B TEUYEHHUE TPEX
pabouux JHEW CO JHA €€ PETruCTpaluu, a 3asBUTENI0 B MNUCBMEHHOU Gdopme
HarpasjsieTcsi uH(OpMaIUs O TepeHaNpPaBICHUH KAIOO0BI.

[Ipy »>TOM CpPOK pacCMOTPEHHs >KAJIOObl, YCTAHOBJIECHHBIA HACTOSIIUM
[TopsimkoM, MCUMCISIETCS CO JIHS PETUCTPALMHU kKajJoObl B YMOJHOMOYEHHOM Ha
pPacCMOTPEHNE OPTAHE.

5.4. Kanoba nomaercs B MUCbMEHHOW (popme Ha OyMa)KHOM HOCHTEIIC WU B
AIICKTPOHHOM (hopMe.

Ona MOXXeT ObITh HaIpaBJICHA MO MOYTE, C UCIOIb30BaHUEeM MH(GOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn VHTepHeT, 0UIIMaIbHOTO cailTa MyHHUITUIIATBLHOTO
paiiona «bopucoBckuii paiion» benropoackoit o6mactu, Emunoro moprana
rOCyJapCTBEHHBIX WM MYHUIUNANBHBIX yciuyr (dysknuil) mmbo Iloprama
roCyJapCTBEHHBIX U MyHHUITMTIATBHBIX yciyT (pyHkiuii) benroposackoii obmactu, a
TaKKe MOXKET OBITh IPUHSATA MPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.5. B ciyuae ecnu xano0a mojiaeTcs uepes mpeACcTaBUTEIIS 3asIBUTEIISI, TAKKe
MPEACTABISACTCS AOKYMEHT, MOJATBEPKAAIOIIMN IOJHOMOYUS HA OCYIIECTBICHUE
JNIEUCTBUI OT WMEHHU 3asBUTENS. B KauyecTBe HOKYMEHTA, IOATBEPKIAOIIETO
MOJIHOMOYMSI Ha OCYIIECTBIICHHE JEUCTBUH OT MUMEHU 3asBUTEIISI, MOXET OBITh
MIPENOCTABJIEHA:

1) odopmieHHas B COOTBETCTBMHM C 3aKOHOJATEIHCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (1S GU3UICCKUX JIUII);

2) odopmiieHHas B COOTBETCTBHMM C 3aKOHOAATENbCTBOM Poccuiickoi
denepaurii  JOBEPEHHOCTb, 3aBEPEHHAs II€YAThIO 3asBUTENS] W MNOJANMUCAHHAS
PYKOBOJUTEIEM 3asiBUTENS] WM YHOJHOMOUYEHHBIM 3THUM PYKOBOIAUTEIEM JIUIIOM
(nJ14 FOPUANYECKUX JIUIL);

3) xomusi pemieHWs O Ha3HAYeHUH Wi 00 wu30paHuu MO0 MpHKaza o
Ha3HAYeHUU (PU3UYECKOTO JIMIAa Ha JIOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TakKoe
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dbu3nyeckoe MO 00JaJaeT MpPaBOM JIEWCTBOBAaTH OT HMMEHU 3asBUTENs 0e3
JIOBEPEHHOCTH.

5.6. Ilpuem xano6 B MUCbMEHHOU (hOpME OCYIIECTBISAETCS aIMUHHUCTpaIuen
bopucosckoro paiiona no azapecy: 309340, benropojackast o6macts, bopucoBckuit
paiion, moc. bopucoska, yi. IlepBomaiickas, 20. Perucrpamms xano0
OCYILIECTBISIETCS ~ MPUEMHOM  aAMUHUCTPAllMM  BOpPUCOBCKOTO  pailoHa U
HanpaBJIIeTCsl [JI1 PACCMOTPEHUsl ajapecary, YKa3aHHOMY B COOTBETCTBHM C
IIYHKTOM 5.3 ITaHHOTO pasena.

Bpemsa mpuema xano® AOHKHO COBHAAAThb CO BPEMEHEM IMPENOCTABICHUS
YCIIyTH.

XKanob6a B nmucbMeHHOM Popme MOKET ObITh TaK)Ke HapaBJIeHa Mo MOoYTe.

B ciydyae mojmauu >kanoObl MPU JMYHOM IPUEME 3asBUTEb IMPEACTABIIACT
JOKYMEHT, YIOCTOBEPSIIOLUIMI €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHLCTBOM
Poccuiickon ®denepanuu.

5.7. Tlpu momade »*anoObl B SJEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIC B
MYHKTE 5.5 JAHHOTO pas3jiesia, MOTYT OBITh MPEACTABICHBI B (DOPME AIEKTPOHHBIX
JOKYMEHTOB, ITOANKACAHHBIX 3JIEKTPOHHOW MOANMCHIO, BUJI KOTOPOW MPELYCMOTPEH
3akoHOHarenbCcTBOM  Poccumiickonn ~— @enmepanuu, NOpUu  3TOM  JIOKYMEHT,
YAOCTOBEPSIOIINN TUUYHOCTD 3asIBUTEIS, HE TpeOyeTCsl.

5.8. Kanoba moimkHa coaepKars:

1) HammeHOBaHWE OpraHa, MNPEAOCTABISIONIET0 MYHULHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI]a OpraHa, MPEeAO0CTABISAIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JHOO
MYHUIMOIAIBHOTO CIIY)KAIllero, peueHuss u JedctBust (0e31eicTBUs) KOTOPBIX
oOXKaIyroTCs;

2) pamminio, UMsi, OTYECTBO (MOCTEAHEE MPU HAIUYHUU), CBEACHUS O MECTE
KUTEIHCTBA 3asABUTENSA - (PU3UYECKOTO JHIa JUO0 HAUMEHOBAHHE, CBEACHHS O
MECTE HaXOXKICHUS 3asBUTENS - IOPUAMYECKOTO JIMIA, a TakXke HOMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) dJICKTPOHHOW MOUTHI (MPU HAJIUYHUH) U
MOYTOBBINA aJIPEC, MO KOTOPHIM JOJIKEH ObITh HAPABIICH OTBET 3asSBUTEIIO;

3) cBenenusi 006 0OXKaTyeMbIX pelIeHUsX, nedcTBUsIX (Oe3aeiicTBUu) opraHa,
MPEAOCTABISIONIET0 MYHHIIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA Oprasa,
MPEIOCTABIISAIONIETO MYHHUITUTIATILHYIO YCIIYTY, JIN00 MYHHUITUTIAIIBHOTO CITYXAaIIeTro;

4) noBonbl, HA OCHOBAHUM KOTOPBIX 3asBHUTENIb HE COIIACEH C PEIICHHEM U
nevicrBueM (Oe31eCTBUEM) OpraHa, MPEeIoCTABISIONIET0 MYHUITUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMLA, MPEAOCTABIAIONIET0 MYHHUIMOAIBbHYIO —YCIOyry, Jn0o
MYHHUIIMNIATBHOTO CIIYXKAILIEr0. 3assBUTENIEM MOTYT OBITh IPEICTABICHBI JOKYMEHTHI
(Tpu HATMYKM ), TOATBEPKAAIOIINE TOBOIBI 3asIBUTEJISA, TUOO X KOMHS.

5.9. Kanoba peructpupyercsi B TCUCHUE OJTHOTO JHS CO AHS MOCTYTUICHUS.

’Kanoba paccMaTpuBaeTCsi TOJDKHOCTHBIMU JIUIIAMH, YKa3aHHBIMHM B 1. 5.3, B
TEUCHHE TMATHAAIATH pabodyMx JHEH CcO JHS €€ perucTpanud, a B cliydae
oO)XalloBaHMsSI B TpPUEME JOKyMEHTOB Yy 3asBUTENs JHOO B HCIPABICHUU
JIOTIYIIEHHBIX ONEYaToOK M OMIMOOK WM B cllydae OOXKAJOBAHHS HapyIICHHS
YCTaHOBJICHHOI'O CPOKA TAKUX MCIPABICHUN - B TEUEHHE MATH pabOUYnX JHEHN cO AHS
€€ perucTpaluu.

5.10. B oTBeTe mo pe3ynbraTamM pacCMOTPEHHS JKaJ00bl YKa3bIBAIOTCS:
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1) HanMeHOBaHME OpraHa, IpPEIOCTAaBIAIOIIET0 MYHULUNAIBHYIO YCIYTY,
paccMOTpEBILIETO Kajlo0y, JOKHOCTh, paMUIIus, UMsI, OTYECTBO (IIPU HAIMYHMH) €TO0
JOJHKHOCTHOTO JIMIIA, TPUHSBILETO PELIEHHUE I10 5kaio0e;

2) HoMep, Jara, MECTO MpPHUHATHS pPEIICHUs, BKIIOYAs CBEIACHUS O
JOJDKHOCTHOM JIMIIE, PELLIEHUE WK AelcTBUE (0€3/1eHCTBUE) KOTOPOTo 00KaIyeTcs;

3) pamunus, uMs, oOT4ECTBO (IPU HATUYUH ) UM HAUMEHOBAHUE 3asIBUTEIIS;

4) ocHOBaHUSA [T MIPUHSITHSI PEIICHHUS T10 KajJo0e;

5) MpUHSTOE T10 KAI00E pelieHue;

6) B ciydae, ecid Xajnoba Mpu3HaAaHA OOOCHOBAHHOW, CPOKH YCTpaHEHHS
BBISIBJICHHBIX HApylIEHUWH, B TOM 4YHCIE CpPOK MPEIOCTABICHUS pe3ylbTara
MYHULIANIAIBHOMN YCIyTH;

7) cBeneHus o0 MopsAKe 00XKaJIOBaHUS MPUHATOTO MO Kal00e peleHus.

5.11. OrBer mo pe3yapTaraM pacCMOTPEHUS KaJloObl IOANUCHIBACTCS
YIOJIHOMOYEHHBIM Ha PACCMOTPEHHUE KaJ00bl JOIKHOCTHBIM JIMIIOM, YKa3aHHBIM B
m. 5.3.

5.12. ’Kanoba He paccMaTpuBaeTcs MO CYIIECTBY Ha pELICHUs, ICHCTBUS
(OezneiicTBUE) OOMKHOCTHOTO JIMIA OpraHa, MNPEOCTaBISIOLIEIO YCIYry, JHOo
MYHHUIIMIIAJIBHOTO CIYKAILEro B CAEAYIOLUX CIyYasx:

1) umeercs BCTynUBLIEE B 3aKOHHYIO CUJTY MPUHATOE MO 3asBICHUIO (Kaji00e)
C TEMH K€ CTOPOHAMH, O TOM K€ MPEIMETE U TI0 TEM K€ OCHOBAHUSM PEIICHUE WIH
ONpEENICHHE O TPEKpallleHUH MPOM3BOACTBA MO 3asBICHUIO (3kayiode) aubo 00
YTBEPKACHUA MHUPOBOTO COTJIAIICHHS Cyla OOIIeH FOPUCAMKIINH, apOUTPasKHOTO
cyna;

2) panee nojgoOHas kanoba ObLTa pacCMOTpEHA (C TEMU K€ JIMIIAMU, O TOM Ke
IpEeaMETE U MO TEM e OCHOBAHUSM);

3) monmada 3>xajoObl JIMLIOM, TIOJHOMOYHUS KOTOPOIO HE TIOATBEPKIEHBI B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATENIbCTBOM Poccuiickon denepannu;

4) sxano0a colepKUT BOIPOCHI, pELICHHE KOTOPBIX HE BXOAUT B KOMIIETEHIUIO
HENOCPEACTBEHHOTO UCIIOIHUTEINSI MyHUIIUITAILHON YCIIYTH.

B cnydae ecnu mpuuMHBI, IO KOTOPBIM kajno0a Ha jaeiicTBusa (6e3aeiicTBue)
aJIMAHUCTPALAN bopucosckoro paiioHa, JTOJIKHOCTHOT'O Jmua UJIN
MYHUILIMIIAJIBHOTO  CIYXAalllero  OTHeJda  apXUTEKTypbl,  YINOJIHOMOYEHHBIX
MPEeOCTaBIATh YCIYry, HE OBbUIM PacCMOTPEHBbI MO CYIIECTBY, B MOCIEAYIOLIEM
YCTPAHEHBI, 3asIBUTENb BIPABE BHOBb OOPATUTHCS C 3KAIOOOM.

5.13. YNonHOMOUYEHHBIN Ha PacCMOTpPEHHUE KajaoObl OpraH BIpPaBE OCTaBUTH
Kajio0y 06€3 OTBETa B CICAYIOUIUX CIyYasX:

1) Hanuuue B >kanmoOe HEUEH3YPHBIX JIMOO OCKOPOMTENIbHBIX BBIPAXKEHUI,
yIpo3 KU3HU, 3J0POBBI0O U UMYILECTBY JOJPKHOCTHOTO JIMIIA, a TaKXKE YICHOB €ro
CEMbH;

2) OTCYTCTBHE BO3MOXHOCTU MPOUYUTATh KaKyIO-IHMOO 4acTh TEKCTa >KaJoOBI,
dbaMunuio, UM, OT4eCTBO (MIPU HATWYWHM) W (WJIM) TOYTOBBIN aapec 3asBHUTEI,
yKa3aHHBIE B kKanooe;

3) B MHCbMEHHOM Xayobe HE yKa3aHbl (paMuius 3asBUTENS - (PU3NYECKOTO
JWIla, HAMMEHOBAaHUE IOPUAMYECKOTO JIMIA, OOIIECTBEHHOTO OObEIUHEHHS, HE
SIBIISFOLIETOCS FOPUINYECKUM JIMLIOM, HallPaBUBILETO Kajo0y, MOYTOBBIN aJipec, 1Mo
KOTOPOMY JIOJIKEH OBbITh HAIIPABJIEH OTBET.
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5.14. ’KanoOa Bo3BpaiaeTcs B ciiydae, €Clid >kajo0a MojAnucaHa Wid MojaHa
JIMLIOM, HE UMEIOIIUM MTOJIHOMOYHI Ha €€ MOJANKUCAHUE, ITO1avy.

Bo3sBpaiiienue xano0bl 3aBUTEIIO HE MPETSITCTBYET MOBTOPHOMY OOPAILIEHUIO
3asiBUTENS € OKajmoOOM TMocie YCTpaHEHHs OOCTOSTENBbCTB, MOCITYKUBIIUX
OCHOBAHHEM JIJIs1 BO3BPAIIEHUS KaJTOOBI.

5.15. Ha anmuHucTpanuio bOpHCOBCKOTO pailoHa, OTOEN apXUTEKTYpbl
aMUHHUCTpal BOpUCOBCKOro paiioHa, MPENOoCTaBISIONIEr0 YCIyry, ACHCTBUSA
(Oe3nmeticTBue) U (WiIH) PEIICHHUS KOTOPBIX OOXKATYIOTCS, BO3JIaraeTcsi 00sS3aHHOCTD
JOKYMEHTAJIBHO JI0Ka3aTh 3aKOHHOCTh OOXKadyeMbIX ICHCTBUN (Oe3merCcTBUS) |
(M) peneHui.

3asBUTENb OCBOOOXKTAETCS OT OOS3aHHOCTH JOKa3bIBaTh HE3aKOHHOCTH
o0xanmyeMbIX nedcTBUl (0e3AeHCTBYS) U (UIIN) PEIICHUH.

B kadecTBe m0Ka3aTeNbCTB JOMYCKAIOTCS JIIOObIe CBeAeHUS O ¢akrax, Ha
OCHOBE KOTOPBIX YCTAHABJIMBACTCS HAIUYUE WM OTCYTCTBUE OOCTOATENHCTB,
O00OCHOBBIBAIOIIMX TpeOOBaHWA ¥ BO3PAKEHHUS CTOPOH, a TaKXKe HHBIX
OOCTOSITENILCTB, HMEIONIMX 3HAY€HUWE JUIsl TMPABWIBHOTO PACCMOTPEHUS U
paspelnieHus kanoObl, a Takke OOBSICHEHUS 3aWHTEPECOBAHHBIX JIUII, 3aKITIOYCHUS
AKCIIEPTOB, MOKA3aHUS CBUAECTEIECH, ayAuo- W BUJECO3AMKCH, WHBIE JTOKYMEHTBHI U
MaTepHuabl.

5.16. JIo MOMEHTa BBIHECEHHMS PEIICHHsI MO Kajlo0e 3asgBUTENb BIPABE
OoOpaTUThCs C 3asiBICHUEM O MPEKPAIIEHUU PACCMOTPEHUs €ro xajnolObl. B Takom
clly4ae pacCMOTPEHHE KaT00bl OJJIEKHUT MPEKPALIEHUIO.

5.17. Tlo pe3yapTaTaM pacCMOTPEHHUSI >KaJIOObl TMPUHUMAETCA OJHO W3
CHEAYIOUINX PEIICHUM:

1) xanoba ynooBIETBOpSETCS, B TOM 4YHUCIE B (OpMe OTMEHBI HPHUHITOTO
pElIeHHs, WCIPaBICHUS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yabpTare MpEeIOCTABICHUS MYHULMNAIBHON YCIYIM JOKYMEHTax, BO3BpaTa
3aSBUTENII0  JICHE)KHBIX CPEJCTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM TNPaBOBbIMU akTaMu Poccuiickon @enepaunuv, HOPMaTUBHBIMU
MpaBOBBIMU akTamu benropoackoit o00yacTv, MYHHUIIMNAIBHBIMUA TPAaBOBBIMU
aKTaMmu;

2) OTKa3bIBAET B yAOBIECTBOPCHHUH JKaJIOObI.

5.18. He nmo3aHee aHs, CIEIYIOMIETO 3a JHEM NPUHSATHS PElISHUs Mo kKajaooe,
3asBUTEJIIO B TUCbMEHHOUN (pOpMeE U M0 JKEJTaHUIO 3asBUTENS B AJICKTPOHHOU (hopme
HaIpaBJIsIeTCsl MOTUBUPOBAHHBINA OTBET O pe3y/IbTaTaXx pacCCMOTPEHHUS KaI00bI;

5.18.1. B ciydae npu3HaHUs %ano0bl MOJUIEKAIIEH YA0BIETBOPEHUIO B OTBETE
3asBUTEIIIO, YKa3aHHOM B mojpazzaene 5.18., maercs mHopManus o JIEHCTBUSX,
OCYILECTBISIEMBIX ~ OPraHOM, MPEIOCTABIAIONIUM MYHUIMOAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAILHBIM IIEHTPOM, B IEJISX HE3aMEUIUTEILHOTO YCTPaHCHUS
BBISIBJICHHBIX HAPYUIEHWWA MpU OKA3aHUM MYHUIUIAIBHOW YCIYTdM, a TaKxKe
MIPUHOCSTCS] M3BUHEHUS 32 IOCTaBJICHHBIC HEY00CTBA U YKa3bIBAaeTCs HHPOpMAIUs
0 JAJIbHEHIINX JACHCTBUSIX, KOTOPbIE HEOOXOIUMO COBEPILUTH 3ASIBUTEIIIO B LIEJISIX
MOJIYYEHUS] MyHUIIUIIAIbHOW YCIIYTH;

5.18.2. B cnyuae mpusHaHUs XKanoObl HE MOIJIEKAILIEH YIOBICTBOPEHHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B mojapaszzaeiie 5.18., marorcs apryMEeHTUPOBAHHbBIE
pPa3bACHEHHs] O MPUYMHAX MPUHITOTO pElIeHUs, a Takxke MHpopMaus O MOpsIKe
00KaJIOBaHUSI IPUHATOTO PELICHUSI.
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5.19. B cnydae ycTaHOBJIEHMSI B XOJI€ WJIM MO pe3yJbTaraM pPacCMOTPEHUS
’KaJ100BbI MPH3HAKOB cocTaBa aIMUHUCTPATUBHOTO MIpaBOHAPYILICHUS,
npeaycMoTrpeHHoro  crateedd  5.63  Komekca Poccwmiickoit  ®enepamuu 00
aIMUHUCTPATUBHBIX TPABOHAPYIICHUSX, WIM MPU3HAKOB COCTaBa MPECTYIJICHUS
I71aBa aJIMUHUACTpalud boprCOBCKOro palioHa UM PyKOBOAUTEIb MYHUIUIIAIIBHOTO
VUPEKJCHHS, TMPEIOCTABISIONIETO YCIyTry, B KOTOPBIM IOCTymujia >kajooa,
HE3aMEJINTENBHO HAMPABISAET UMEIOIIMECS MAaTEPUAIBI B OPTaHbl POKYPATYPHI.

6. Oco0eHHOCTH BBINIOJTHEHUS] A/IMMHUCTPATHBHBIX
npoueayp (aercrsuii) B M®@I

6.1. IIpenocraBnenne myHununaiabHou yciayru B ML ocymectsusercsa npu
HAJIMYMH 3aKJIFOYEHHOTO COMIAIIEHUS O B3aUMOJIECUCTBUM MEXAY YIOJIHOMOYEHHBIM
oprasom u MOII.

6.2. OcHoBaHMEM Ul Hayajga NPEJOCTABICHUS MYHULMIIAIBHON YCIyru
sBnsieTcss oOpamieHue 3asButenst B MOILl, pacnojoXeHHbII Ha TEPPUTOPHUU
MYHHUIIMIIAJIBHOTO 00pa30BaHMsl, B KOTOPOM MPOKUBAET 3asBUTEb.

6.3. HWudopmupoBaHue  3asBUTEIEM O  MOpPAIKE  MPEAOCTABICHUS
MyHUIMIAIbHOU yciryru B M®LI, 0 Xo[e BBINOIHEHUS 3anpoca O NMPEAOCTaBICHUH
MYHUIUTIATbHOM YCIIyTH, o UHBIM BOIIpOCAM, CBSI3aHHBIM
C TPENOCTaBICHUEM MYHHUIMNAIbHOW YCIYTdM, a TaKXe KOHCYJIbTUPOBAHUE
3aSBUTENIEM O TOPANKE TNPENOCTABICHUS MYyHULMNANbHOM ycayrn B MOI]
OCYUIECTBIISIETCA B COOTBETCTBUU ¢ TpadukoM padoTst MODLI.

6.4. IIpueM 3asBIEHHUN O NMPENOCTABIECHUNA MYHULMIAIBHOM YCIYTHM M HHBIX
JOKyMEHTOB, HEOOXOAWMBIX JUIsl MPEAOCTABICHUS MYHUUUNAIBHON YCIIyTH.
[Tpu nuunOM oOpaienuu 3asButenss B MOL coTpyiHUK, OTBETCTBEHHBIN 32 TIpUEeM
JIOKYMEHTOB:

- YCTAaHABIMBAET JIMYHOCTH 3asBUTENII HAa OCHOBaHUM JOKYMEHTA,
YAOCTOBEPSIOIIETO0 €ro JUYHOCTb, IPEACTABUTENS 3asBUTENS - HAa OCHOBaHUU
JIOKYMEHTOB, yI0CTOBEPSAIOIINX €0 JUUYHOCTh U MOJHOMOYHMS (B ciiyyae oOpalieHus
€ro MpeACTaBUTES);

- IPOBEPSIET NPEACTABIECHHOE 3asBJICHUE U JJOKYMEHTHI Ha PEAMET:

1) TekcT B 3asiBICHUM MOAAAETCS MPOUYTEHUIO;

2) B 3asBJICHUU yKa3aHbl (haMUIIUsl, UMs, OTYECTBO (ITOCIEIHEE - TPU HAIUYHUH)
¢bu3nyeckoro auia JInd0 HAMMEHOBAHKUE FOPUIUYECKOTO JIULIA;

3) 3asiBieHME MOANKCAHO YIOJIHOMOYEHHBIM JIUIIOM;

4)  OpWIOXKEHBl  JOKYMEHTHI, HEOOXOAMMbIE Il  MPEAOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

5) COOTBETCTBUE JAHHBIX JOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTD, TaHHBIM,
yKa3aHHBIM B 3asBJICHUU U HEOOXOAUMBIX JJOKYMEHTAaX;

- 3allOJIHAET CBEACHUS O 3asBUTENE M IPEACTABICHHBIX JOKYMEHTax B
aBTOMaTU3upoBaHHOW mHpopMarmoHHou cucteme (AC MODII);

- BBIJIAET PACIUCKY B IOJIYYEHUH JOKYMEHTOB Ha MPENOCTABICHHUE YCIIYTH,
chopmupoBannyio B AUIC M®DILJ;

- THPOPMUPYET 3asBUTENS O CPOKE MPETOCTABICHUS MyHUIIMIIAIBHON yCIyTH,
criocobax Nnoay4yeHus: THPOopMaLMK O XOZA€E UCIIOJHEHUS! MyHULIUIIAIbHON YCIIyTH;
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- YBEIOMJISIET 3asIBUTENS O TOM, UTO HEBOCTPEOOBAHHbBIE IOKYMEHTBI XPaHATCA
B M®I] B Teuenue 30 gHel, MOCIE YEro Nepe1atoTcsl B yIIOJIHOMOUYEHHBIN OpraH.

6.5. 3asBiIeHHE W JOKYMEHTHI, IPUHATHIE OT 3asBUTEJIA HA MPEAOCTABICHUE
MYHULHUNAIBHON YCIYTH, MEpPEaroTcs B YIOJIHOMOYEHHBIN OpraH He mosaHee |
paboyero JHs, CJIEIYIOLIEro 3a JHEM PETUCTpalliy 3asBICHUS U JOKYMEHTOB B
M®II, nocpeacTBOM JUYHOTO OOpallleHUsT IO COMPOBOJUTEIBLHOMY PpPEECTDY,
cofiepKallieMy JaTy U OTMETKY O mepenade, opOpMICHHOMY B JIByX JK3eMILIsApax.
VYkazanHbli peecTp 3aBepsiercss cotpyaHukoM MOI] u nepenaercs crnenuaiucty
YIOJHOMOYEHHOTO OpraHa mnoj noanucb. OIHH 3K3eMIUIIP COMPOBOAUTEIBHOIO
peecTtpa  OCTaercs B YIOJIHOMOYEHHOM  OpPraHe M XPaHUTCI  Kak
JOKYMEHT CTPOIOM OTYETHOCTH OTAEJIBHO OT JUYHBIX NI, BTOPOM - XPAHUTCS B
M®II. B 3asBiieHUH NPOU3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, MO
KOTOPOMY II€pEaHbl 3asiBJICHUE U JOKYMEHTBI.

6.6. Bplmaua 3asgBHUTENIO0 pe3yibTaTa NPEIOCTABICHUS MYHULUIIAIbHOU
yclIyrd, B TOM UHCJIE€ BblJa4a JIOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE,
IIOATBEPKAAIOIINX COJIEp)KaHUE AIIEKTPOHHBIX JOKYMEHTOB,
HanpasieHHbIX B MO®L] no pe3ynbrataM npeaoCTaBiICHUs MYHULUIIAIBHBIX YCIYT
OpraHaMiy, IPENOCTABISAIOIINMU MYHULMIIAIIBHBIE YCIYIM, a TakKXe BblJaya
JIOKYMEHTOB, BKJIFOYasi COCTaBJICHUE HA OYMaKHOM HOCHUTEJIE U 3aBEPEHHE BBIITUCOK
u3 UH(OPMAITMOHHBIX CUCTEM OpraHoB, MIPEAOCTABISIOIINX
MYHULANAIBHBIE YCIYTH.

[Ipu oOpamnieHnn 3asBUTENS 32 MNPEJOCTABICHUEM MYHHUIIMNAIBHON YyCIyru
yepe3 MODI] Bpimaua pesynpTara MNPENOCTABICHHUS MYHMIMIIAIBHON YCIIYT'H
OCYILECTBIISIETCS MPHU JTUYHOM oOparennd B MOII.

6.6.1. OTBEeTCTBEHHOCTh 32 BbIJAYy pe3yJbTaTa NPEAOCTaBJICHUS
MYHULMIIAJIBHOW  YyCIYTM  HeceT  COTpyaAHUK  MODIl, ymoaHOMOYEHHBIN
pykoBoautenem MOLI.

6.6.2. /s nojiyueHus: pe3yibTaTa IpeAoCTaBICHUSI MyHULIIUNIAIIBHON yCIyTH
B MOI[ 3asBuTENb NPEABABISET JOKYMEHT, YAOCTOBEPSIOIIMK €ro JIMYHOCTh U
PACITUCKY.

B cinyuae oOpamienuss nOpeacTaBUTeNs  3asABUTENS  IPEACTaBIISIFOTCS
JOKYMEHTBI, YAOCTOBEPSIOIIHAE JIMYHOCTh M IOATBEPKAAIOIINAE IOJHOMOYUS
MIPEACTABUTEIS 3asIBUTEIIS.

Corpynunk MO®DII, OTBETCTBEHHBIA 3a BbIAAYY JOKYMEHTOB, BBIJACT
JIOKYMEHTHI 3asBUTEII0 U peructpupyer paxt ux Boigaun B AUC MOLI. 3asButens
NOATBEPKAAeT (AKT TMOJYYEHHUS JOKYMEHTOB CBOEW MOJMUCHIO B PACIHUCKE,
KoTopas ocraercst B MOLI.

HeBocrtpeboBannbie qokymMeHThI xpaHsaTcss B MOL] B Teuenue 30 quel, mocie
Yyero IepelaroTcs B YIIOJTHOMOYEHHBIM OpraH.

6.7. Unble neiicTBus, HEOOXOAUMBIE IJI MPEIOCTABICHUS MYHULUIATBHON
YCIYTHM, B TOM YMCIIE CBSI3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTH YCUJIECHHOMN
KBAJIM(ULIMPOBAHHON AIIEKTPOHHOW TMOANUCU 3asBUTENSI, HCIOJb30BAHHOW MPH
oOpalleHu 32  MOJyYeHHEM  MYHUIUOAIBHOM  yCIyrH, a Takke ¢
YCTAHOBJICHHEM II€PEYHS CPEICTB  YNOCTOBEPSAIOLIMX LEHTPOB, KOTOPBIE
JIOTYCKAIOTCA JJI1 MCHOJB30BaHUSl B IIENIAX OOECIeUeHUs] YKa3aHHOW IMPOBEPKU U
ONPENEIATCA HAa OCHOBAaHUU YTBEPKIAAEMOW YIIOJTHOMOYEHHBIM OpPraHOM IIO
cormacoBanuto ¢  DenmepanbHOM  ciaykOoM  OeszomacHocTH  Poccuiickoii
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®denepauuyd Mojaenud Yrpo3 0€30MacHOCTH HHPOpMalMK B HH(DOpMAIMOHHOU
CUCTEME, MCIOJb3yeMOM B IeNsIX TMpueMa oOpalleHud 3a MOoJyYeHUEeM
MYHULUNAIBHOM yCIIyTH U (nn) MPEAOCTaBICHUS TaKou
yciyru, B MOLI HE TpenyCMOTPEHBI.

6.8. JlocynebHoe (BHecyneOHOE) O0OKaJloBaHUE PEIICHWHM W JACUCTBUM
(6e3nerictBusi) ML, corpyaauka MO®I[ ocymiecTBiaseTcs B MHOPSJIKE,
MPETyCMOTPEHHOM IYHKTOM 3.1 HacTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IPEAOCTABJIEHUS MYHHUIIMIIAJIBHON YCIIYyTH
«IIepeBog KWIOr0 MOMEIEHUS B HEXKWIOE
IIOMELIEHNUE U HEKWIIOTO IIOMEILICHUS B
YKUJIO€ TIOMEIICHUE

KOMY: HAaYQJIbHUKY OTJEJIA - TJIABHOMY apXUTEKTOPY
aJIMUAHHCTpAMU bopuCOBCKOro pailona

OT KOTI'O:
(momroe mHanmenosanne, THH, OI'PH ropunnyeckoro nmma)

(KOHTaKTHBIN TenedoH, HIEKTPOHHAS TT0YTa, TOYTOBBIN aapec)

(pamunusi, uMmsi, 0TUECTBO (TIOCIICAHEE - TIPU HATMYHN),
JaHHBIE JIOKYMEHTA, YAOCTOBEPSIOIIETrO JINYHOCTH,
KOHTaKTHBIN TeleoH, afpec 3JeKTPOHHON MOYTHl YIIOJTHOMOYEHHOTO JIULA)

(maHHBIC TIPE/ICTABUTEIIS 3aIBUTEIIS)

3ASIBJIEHUE
0 NepeBo/ie KNJIOr0 MOMEeIIeHUs B HesKHJI0€e MOMeleHne U HeKHI0I0
MOMeEIIeHN B jKHJI0€ IIOMeIleHHe

[Ipomy mpenocTaBUTh MYHHULMIAIBHYIO YCIIYTY

OTHOIICHHNHN ITOMCIICHUA, HAXOAAIICTOCA B COOCTBEHHOCTH

(mns pu3MYecKuX ITUIYUHANBUAYAIbHBIX pennpuauMateneii: @O, 1okyMeHT, yI0CTOBEPS IO
JUIHOCTB: BUA qokyMmeHTa macrnopt, UHH, CHUJIC, OI'PHUII (11 nHAWBUTY aTEHBIX
MpEANPUHUMATENCH, TS FOPUIUUECKUX JIMI: MTOJTHOE HAMMEHOBaHue ropuandeckoro juna, OI'PH, MHH)
Pacnonoxennoro mno aJapecy:

(20po0, ynuya, npocnekm, npoe3o, nepeyiok, uocce),

(Ne kBapTHpBI, (TeKylllee Ha3HAYCHHE MOMeELICHHS (00IIast MIOMA b, XKHIIas MOMELICHHS )(KUI0e/HEXKHUIIOE)
IUIOMIAb) U3 (’KUJIOTO/HEKUIIOTO) MOMEIIEHUS B (HEXMI0e/5KuiI0e) (HyKHOe moauepkayTh) (Ne moma, Nekopyca,
CTpOEHUS)
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Iloamuce

(pacumdpoBKa MOAMKCH)
[ata

[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PETIAMEHTY
PEAOCTABICHUS MYHHUIIUIIAJbHON YCIIYyTH
«IIepeBop )KMIOr0 NOMEIICHUS B HEXKHUIIOE
MOMELIEHNUE U HEKHUIIOTO MIOMEIIICHUS B
KUJI0€ TTOMEIICHUE

Komy

(pammms, UMs1, OTIECTBO — JUISI TPAXKIAH;
MOJTHOE HAaMMEHOBAaHHE OPTaHNU3AINH —
JUTSL FOPHIMYECKUX JIUIT)

Kyna

(TIOYTOBBII MHIECKC U aJpec 3assBUTEIS
COTJIaCHO 3asIBJICHUIO O TIEPEBOJIE)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B MepeBo/ie) KUJI0ro (HeKUJI0ro)
NnoMeIleHNsl B HexkuJI0e (3)kujioe) noMemieHme

(TmonTHOE HANMEHOBAHHE OPraHa MECTHOTO CaMOYIIPABIICHHS, OCYIIECTBISIONIEr0 ePEeBO,] TOMEIIICHHS)

paccMOTpPEB MPEACTABICHHBIE B COOTBETCTBUU C YACThIO 2 cTaThu 23 JKunuuiHoro
kojiekca Poccuiickoit denepariiu JOKYMEHThI O TI€pEBOJie MOMENIEHUs 001
MJIOMIAJBI0 KB. M, HAXOIAIIETOCS IO aJpecy:

(HaI/IMeHOBaHI/Ie TOPOJACKOI'0 UJIHN CEIBbCKOI0 HOCEHeHI/ISI)

(HaMMEHOBaHUE YJHIIBI, [UIOIIA/IM, TIPOCHEKTa, OyIbBapa, Mpoe3za U T.IL.) JIOM , KOpryc (BlIaJeHHE, CTPOCHHE) , KB. , M3 KUIJIOTO
(Hexworo) B Hexwioe (Kwioe) (HEHYKHOE 3auepKHYTh) (HEHY)KHOE 3aUepKHYTh) B IIENSX HCIIOJIB30BAHUS ITOMEHICHUS B
Ka4yecTBe (BUJI MCIOJIB30BAHUS TIOMEIICHHUS B COOTBETCTBHH, C 3asBJICHHEM O MIEPEBOJIC)

1. [TomemeHue Ha OCHOBaHUH TTPHIIOKEHHBIX K 3asBICHUIO TOKYMEHTOB:
a) MEePEBECTU M3 XKWIOTO (HEKUIIOTO) B HEXUiIoe (3kuiioe) 0e3 mpelBapUuTeIbHbIX
YCIIOBU;

(HEHY)XHO€ 3a4EePKHYTb)

0) mepeBeCTHM U3 KUJIOTO (HEXKWIOr0) B HEXWIOE (KWIOE) MpPU YCIOBUH
MPOBENCHUSI B  YCTAHOBJICHHOM  TOPSAKE  CIACAYIOMUX  BUIOB  paboT:

(repeueHs paboT MO MEePeyCTPOHCTBY (TIePEIIaHUPOBKE) IIOMEICHHUS MIIM HHBIX HEOOXOIUMBIX PaboT 110 PEMOHTY,
PEKOHCTPYKIIHHU, PECTaBpallUH OMEIIEHHU).
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2. OTka3aTh B MEPEBOJIC YKa3aHHOTO MOMEIIEHHUS W3 JKUIIOTO (HEeKHUIIOTO) B
HEeXUJoe (OKWIOE) B CBSI3U C

(ocHOBaHMe(s1),  ycTaHoBIeHHoe 4YacTeto 1  crarbm 24  JKwmmboro  komekca  Poccuiickoit ~ Peneparun)
(MOMKHOCTH JIHLIA, MOAMHMCABILETO YBEJOMIICHHE) (OAMUCH) (pacundpoBKa MOAIUCH)

13 2 20 T.
M.IIL




