MYHULMIIAJIBHBIN PAHTOH
«BOPUCOBCKHH PAOH» BEJITOPOICKOI OBJIACTH

AJIMHUHHUCTPAIMA BOPHCOBCKOIO PAMOHA

HNOCTAHOBJUEHME

& s W 2025 N S

O BHeceHHH H3MEHEHHH B IOCTAHOBJICHHE
agmMuHHCcTpauuu BopucoBekoro paiiona
ot 05 oxTs6ps 2022 roxa Ne70

B uensax peanusanuu @enepansioro 3akona ot 27 mons 2010 roqa Ne 210-
®3 «O6 opraHu3aluy NpPeNOCTABICHHA TOCYIAPCTBEHHBIX M MYHHIHIATBHBIX
ycnyr», mocrtaHosieHus IIpasutenscrBa benroponckoii obmacta ot 18 mroms 2022
roga Ne 431-mm «O mopsiake pa3paGOTKM H yTBEpXACHUS aAMHHHMCTPATHBHBIX
PerJIaMeHTOB  NpPEJOCTABICHUS TOCYJapCTBEHHBIX YCIYyr Ha TeppPHTOPHH
Benropoznckoit obnactu», a Takke NpHUBeIEHHs HOPMATHBHBIX IIPABOBBIX AKTOB
Bopucosckoro paiioHa B COOTBETCTBHE ¢ NEHCTBYIOIIMM 3aKOHOIATETHCTBOM
IIpaButenscTBa Benroponckoit obnacty, agvmunuctpanus boprcosckoro paitoHa
IIOCTAHOBJISIET:

1. BHectd cienyiolme H3MEHEHHMS B IIOCTAHOBIIEHHME aJMUHHCTDPAIHH
Bopucosckoro paiiona ot 05 oxtsabps 2022 roxa Ne70 «O6 yteepsxaenun ITopska
Pa3pabOTKH W yTBEpPXKIEHHS aIMUHHCTPATHBHBIX PErIAMEHTOB IIPEAOCTABIEHHUS
MYyHUIUNABHEIX YCIYT Ha TEPPUTOPHH MYHULHUIIATBLHOTO palioHa «BopHCOBCKHMiL
paiion» benropockoit obnactu» :

- B IyHKTe 3 mocTaHOBNeHHd cioBa "l suBaps 2024 roxga" 3aMeHHTH
cnoBamu "31 nexabps 2025 roga";

- B IIyHKTe 5 mocTaHoBNeHus cioBa "(JoBbiaenko B.A.)" 3aMeHUTE clioBaMH
"(JIyuenko JI.A.)";

- B IyHKTe 7 nocranosneHus ciosa "XyrtopHoro I0.B." 3aMeHHTs clioBaMH
"T'oBopumery M.B.";

- Ilopsnok pa3paGoTKu M yTBEp:KIEHUS aIMHHHCTPATHUBHBIX PErIAMEHTOB
NPENOCTABICHUS MYHHLHNAIGHBEIX YCIYI Ha TEPPUTOPUM MYHHLHUIIAIEHOTO
paiiona «bopucoBckuii paiiom» bBenroponckoit  061acTH  CTPYKTYpHBIMH
MOZpa3/IeICHUsAMH U OTPAacieBbIMH OpraHaMH aAMHMHHCTPALUM BOPHCOBCKOrO
paiiOHa, YTBEP)KAECHHBIH B 1.1 NMOCTAHOBNEHHUS, W3NOKHUTH B PENAKIHU COTIACHO
TIPUJIOKEHUIO K HACTOSALIEMY ITOCTAHOBJICHHUIO.



2. Hacrosilee oCTaHOBNEHHE BCTYIAET B CHILY CO JHS €ro IIPHHSTHS.

3. Ortgmeny uHGOPMAIMOHHO-aHATHUTHYECKOH pPaGOThI aIMUHHUCTPALIUH
Bopucosckoro  pafiona (Bospunmesa H.H.) omy6ankoBats HacTosmee
TIOCTaHOBIEHNE B pallOHHOM rasere «IIpu3eiB», cereBoM uznanuu «IIpussiB 31» u
PasMecCTHTh Ha O(HUHAIBHOM caliTe OpraHOB MECTHOTO CaMOYIpaBIEHHs
MyHHMLUIIATBEHOTO paiiona «bopucosckuii paiion» benropoackoit o6macty.

4. KoHTponb 3a HCIOJHEHHEM HACTOSIIErO MTOCTAHOBJIEHHMS BO3IOXHUTH HA
[IEpBOrO  3aMECTHTENsl [IJaBbl aJMHHMCTpallid bBopucoBckoro paifoHa -
PYKOBONWTENA — anmapara I7aBbl aJMHHHCTPAalHMM BOPHCOBCKOro paifoHa
I'oBopumeny 1.B.

I'naBa agMuHHCTpaU UK

bopucoBckoro paiiona B.A. IlepeBepses




Ilpunokenne

K MOCTAHOBJIEHHIO AAMUHUCTPANHH
bopucoBckoro paiiona

ot « 03» nexadpst 2024 r. Ne 101

Ilopsinok
pa3paGoTKH U YTBep:KAeHHUS AAMHHHCTPATHBHBIX PerJiaAMeHTOB
NpeJocTABJICHHS] MyHHIHMNAIBHBIX YCJIYT HA TEPPHTOPHH
MYHHIMNAJILHOTO paiiona «bopucoBekuii paiion»
Bbearopoackoii o61acTn

1. O61ue noJoxKeHus

1.1. Ilopsnok pa3paGOTKH M  YTBEpXKJEHHS aIMHHHCTPATHBHBIX
PernaMeHTOB MpPENOCTaBNICHUS MYHHMIMIANBHBIX YCIYyT Ha TEpPUTOPHH  Ha
TEPPUTOPUM MyHMIMIIANBHOrO paiioHa «bopucosckuii paiton» Benroponckoii
obmactu (mamee - Tlopsnox) ycTaHaBmuBaeT TpeGoBaHMS K pa3paGoTke
afMUHUCTpanedi bopucoBckoro palioHa, aAMHHHCTPATHBHBIX pPErTAMEHTOB
NPENOCTaBICHHS] MYHHUMNATBHBIX  yCIyr (Jlajgee - aJMHHHCTPATHBHBIH
perjiamMeHT).

AIMUHHCTPaTUBHEI  pErfaMeHT -  HOpPMATHBHBIA IIpaBOBOM  axT,
YCTaHaBIHBAIOIIMH TOPSIOK TNPENOCTaBIECHNS MYHHULMIANLHON  YCOyIH H
CTaHAaPT IPEAOCTABIEHHS MyHHLIUNIAILHOMN YCIYTH.

1.2. AXMVHHUCTpaTHBHBIE DETJIAMEHTHI Pa3pabaThIBAIOTCA M yTBEPHKHAIOTCA
OpraHaMH, NPeNOCTABISAIOIIAMH MyHHLMIAIbHEIE YCIYIH, B COOTBETCTBHUH C
(benepanbHBIME 3aKOHaMH, HOPMATUBHBIMH IIPABOBBIMH aKTAMH IIpe3unenta
Poccuiickoii ®enepaiuu u Ilpasutenscrea Poccuiickoit ®enepanun, 3aKkoHaMu
benroponckodi 006nacTM M HHBEIMH = HOPDMAaTHBHEIMH —PABOBBIMH  AKTAMH
benroponckoit ob6nacTu, a TakKe B COOTBETCTBHH C €IMHBIM CTaHIapTOM
NPEN0CTaBICHAA MyHHUIUIIATbHON YCIIYTH (IIPHM €ro HAJWYKHK) TI0CIIe Iy OauKaIiu
CBeNICHHA O MyHMIMIANbHOH ycnyre B deaepanpHOi rOCYyIapCTBEHHOIM
uHQOpMaluoHHOK cucTeMe «®DeNepanbHBI  peecTp rOCYJIapCTBEHHBIX H
MYHHIUIIATIBHBIX YCIIYT (QyHKIMHA)» (nanee - peectp).

B ciy4ae ecnmv HOPMATHBHBIM IIPABOBBIM 4KTOM, YCTAHABIHBAIOLIAM
KOHKpPETHOE TIOJIHOMOYHE OpraHa, MPeAOoCTaBIAIOMEro MyHUUUIIAIBHYO YCIYTY,
NpPETYCMOTPEHO  IPHHSATHE OTHAEIBHOTO HOPMAaTHBHOTO [IPaBOBOTO  aKTa,
YCTaHABJIMBAIOIIEr0 IIOPANOK OCYIUECTBIEHHsS TAKOTO IOMHOMOYHS, Hapsay C
pa3spaboTKOM 3TOr0 HOPMATHUBHOTO IPABOBOIO aKTa ITOIIEXHT YTBEPKICHHIO
aJMUHUCTPAaTUBHBIN perjiaMeHT IIpeaoCTaBIeHUS COOTBETCTBYIOLLIECH
MYHHIUNIAILHONW YCIyTH.

1.3. Paspabotka, cormacoBaHue, IpOBeIEHHE BKCIEPTH3 NPOEKTOB
AIMUHUCTPATHBHBIX  PETJIAMEHTOB  OCYIIECTBIAIOTCS C  HCIIOJIH30BAHHEM
IPOrpaMMHO-TEXHHYECKHUX CPENICTB peecTpa.

1.4. Pa3paboTka agMUHUCTPATMBHBIX PErNIAMEHTOB BKIIOYAET CIIEIYIOIIHE
3TaIbl:



1) BHeceHHe B peecTp OpraHaMM, MPENOCTABIMIOIUMH MYyHHLHNIATLHBIE
YCIyTH, CBEIEHWH O MyHHIMNAIBHOH yciyre, B TOM HHCIE O JOIHYECKH
060COBIEHHBIX I10CIE0BATENBHOCTAX aJMHHHCTPATUBHBIX NEWCTBHH MpH e
TpeOCTARIEHHUH (aee - aIMHUHHCTPaTUBHBIE IPOLIEAYPBL);

2) mpeoOpasoBaHHe CBEJCHHH, YKa3saHHBIX B IIOANYHKTE 1 HACTOALIErO
yHKT3a, B MAUIMHOYATAeMbIi BMJ B COOTBETCTBHM C TpeOOBaHUIMH,
IpelyCMOTPEHHBIMU 4acThio 3 craThy 12 MesiepaibHOro 3aK0Ha OT 27 HIONA 2010
roma N 210-®3 «0O6 opraHu3allud INPeJOCTaBIEHHS TOCYTapCTBEHHBIX H
MYHHIMIATBHBIX yeIyr» (nanee - 3akon N 210-03);

3) aBTOMaTHuecKkoe GOPMHUpPOBAHHE U3 CBEICHUH, YKA3aHHBIX B [OAIYHKTE 2
HACTOAINETO ITyHKTa, MPOeKTa aAMHHUCTPATUBHOIO perjaMeHTa B COOTBETCTBHH C
Tpe6OBaHMAMHM K CTPYKTYPE M CONEPKAaHHIO aIMHHHCTPAaTHBHBIX PErIaMEHTOB,
yCTaHOBJIEHHBIMU pa3zienoM 2 ITopsmaka;

4) amamusz W 10paboTKa, a TakkKe 3arpy3ka B peecTp c(pOpMUPOBaHHOTO
OpraHoM, MpeJOCTaBJIMIONMM MYyHHULUHMIAIBHYIO YCIYTy, aAMHHHCTPATUBHOTO
perjaMeHTa B ClTydae H3MEHEHNs! [eHCTBYIOIEro 3aK0HONATeNbCTRA;

5) mpoBefeHHe B OTHONIEHHH MPOEKTa aJMUHHCTPATHBHOTO PErjlaMeHTa,
c(OPMHUPOBAHHOTO B COOTBETCTBUM C TMOIIYHKTOM 4 HACTOSMIETo ITyHKT,
Tporueyp, NpeAyCMOTPEHHBIX paszieniaMu 3 u 4 Ilopsaxa.

1.5. CBeeHHs O MyHHIMIAILHOM yCIIyTe JOMKHBI OBITh JOCTATOYHEI

1) mns  ompexeneHMs BCEX BO3MOXHBIX ~ KaTeTOpWd  3asBHTEIICH,
06paTUBIIMXCS 33 OJHHUM PE3YJIbTaTOM NPENOCTABIEHAsS MYHHLHIIAIBHOH YCIyTH
1 00BeIMHEHHBIX OOLIMMU [TPH3HAKAMH,

2) nAns ONMUCAaHWS YHHUKANbHBIX CPOKOB M MOpsiJKa OCYLIECTBICHHA
aIIMUHHCTPATUBHBIX MPOLENyp, B TOM YHCIEe CBeIeHH O cCOCTaBe JOKyMEHTOB U
(vnm) HHbOPMALUH, HEOOXOTUMEIX JUTS IPEIOCTABIEHHS MY HULIUIIATBHOM YCIIyTH,
OCHOBAHMSIX [UIS OTKa3a B IpHEME TAKUX JOKyMEHTOB W (WIM) HH(OpMAIWH,
OCHOBAHHMSAX JJIsl IPMOCTAHOBIICHNS NPEJOCTABICHA MYHUIMIIAIBHOMN YCIyTH, a
TaKKe 0 MaKCHMAJbHOM CpPOKE INpPeJOCTaBICHHMA MYHHUMNAIbHOM YCIYrH Uit
KaXIOM KaTeropu 3asBUTENed, OOpaTHBIIMXCA 33 OJHUM pPE3yJIbTaToM
TIpesoCTaBIeH s MyHUIIHITANBHOM YCIYTH B O0bEIMHEHHBIX OOIMMH NPH3HAKaMK
(manee - BApUAHT MPEIOCTABICHHS MyHHUITUNIALHON YCIyTH);

CBeieHHs 0 MyHUIUNANBHOM yciyre, IpeoOpa3oBaHHbIE B MAIIMHOYHTACMBIH
B, MOTyT OBITH WHCIIONB30BaHEl i1 aABTOMATU3MPOBAHHOIO HCTIOTHCHUA
aIMUHHCTPATHBHOI'O PErfIaMeHTa I0CiIe €T0 BCTYIUIEHHS B CHIY.

1.6. Tlpm pa3paboTke aIMHHHCTPAaTHBHBIX  pETJIAMEHTOB  OpTraHHI,
NPEeNOCTABIISAIOLIAE MYyHHIMIIAIbHBIE YCIYTd, MpefyCMaTPHBAIOT ONTHMH3ALHIO
(TOBBILIEHKE KaueCTBa) IPeJOCTaBIEHHs MyHHIUITATbHBIX YCIYT, B TOM YHCIIE:

a) BO3MOYKHOCTB IPEIOCTaBJIECHNS MYHHIMIIATIEHON YCIYTH B yIPeXKAAIomIEM
(MPOaKTHBHOM) PEKUME;

6) MHOrOKaHAJbHOCTb M 3KCTEPPUTOPUATBHOCTH MOTyIEHHS My HULIMITAIEHOH
yCIyTH;

B) ONMCaHUe BCEX BAPHAHTOB NIPEIOCTABIEHUS MyHUIUIIATEHON YCIYTH;

I) ycTpaHeHHe W3OBITOYHBIX aJIMMHMCTPATHBHBIX MPOLEAYP M CPOKOB HX
OCYLIECTBIICHHS;



/) COKpallleHHEe KONMYECTBA JOKYMEHTOB M (WIH) HH(OpMALHH, TpeOyeMbIxX
AJIA MOJTyICHMS MYHHUIMNIATBHON YCIIyTH;

€) BHEIPCHHE PeeCTPOBOH MOJIENH TIPEIOCTABIEHUS MyHUIMIIATBHOMN YCIyTH
M UHBIX NPHHUMIIOB IPEIOCTABICHHS MyHHULMIIANBHBIX YCIYT, MPeIyCMOTPEHHBIX
3axoHoM N 210-@3.

1.7.  IlpemocraBieHue  TOPOACKHMH, MyHHUHMNATEHEIMH  OKPYTaMH,
MyHUIHNABHOMY paiioHy «bopucosckuii paiion» Benroponckoit o6mactu
OTHENBHBIX FOCYJapPCTBEHHEIX yCIyr benroponckoil 061acTy, mepeiaHHbIX UM Ha
OCHOBaHMHM 3aKOHa benropozckoil obnacTu ¢ mpemoctasmeHMeM CyGBeHUHMH U3
Orojukera benroponckoit 061acTH, ocylIecTBASETCS B MOPSIIKE, yCTaHOBIIEHHOM
COOTBETCTBYIOIMMH aJMUHHUCTpalued bopHcoBckoro paiioHa pernameHTamw,
YTBCPXKICHHBIMH HCIIOJHUTENBHBIMH OpraHamu benropojckoii obnactu, ecnu
HHOE He yCTaHOBJIEHO (helepaTbHBIM 3aKOHOIATEIECTBOM.

1.8. TlpenocraBneHre TEPPUTOPUAILHEIM  OpPraHOM rOCyapCTBEHHOTO
BHEDIOJUKETHOTO (OHIA OTHAENBHBIX TOCYHAPCTBEHHBIX YCIIyT Benropoackoii
O0NmacTd, MONHOMOYME IO NpPEJOCTABIEHHIO KOTOPHIX IEpENaHo eMy B
COOTBETCTBMM C JCHCTBYIOLIUM 3aKOHONATENLCTBOM C  IPENOCTABICHHEM
CyOBeHIMH M3 GlomKeTa 06NACTH, OCYIECTBISIETCS B [IOpsIIKE, YCTaHOBJICHHOM
COOTBETCTBYIOIIMMH aJIMMHHCTPATHBHBIMH DerNaMeHTaMH, pa3pabOTaHHBIMH U
YTBEPXKICHHBIMU OTpacleBBIMH (DYHKUMOHATEHBIMH) OPraHaMu  aqMUHHACTPALHH
Bopucosckoro  paifoHa, ecnM WHOE He  YCTaHOBIEHO (benepantbHEIM
3aKOHOJATEILCTBOM.

2. TpeGoBanus K CTPYKTYpE H COAEPKAHHIO
aJIMHHHCTPATHBHBIX PerjiaMeHTOB

2.1. HanmeHoBaHWE aJIMHHHCTPAaTHBHOTO perilaMeHTa NPEA0CTaBICHUA
MYHUUHMNATBHOH  yCIyrM — ONpENeNAeTcs  OpraHoM,  IPefOCTAaBIISIOIIAM
MYHUIHUOAIBHYIO YCIyTy, ¢ y9€TOM HAMMEHOBAHHs YCIYTH, MPEeLyCMOTPEHHOIR
HOpPMaTHBHbBIM NMPaBOBBIM aKTOM Pocculickort Denepannu, benropoackoii o6mactu
¥ MyHHIIMNAJIBHBIM HOPMaTHBHBIM NIPABOBBIM aKTOM, YCTaHABIMBAIOLIMM JAHHYIO
MYHUIUIAIBHYIO YCIYTY.

2.2. B aIMMHHMCTPATHBHEIH PErNaMeHT BKIIOUAIOTCS ClIeyIOIIHe pa3gensr:

1) obime nonoxeHus;

2) cranzapT NpenoCTaBIeH s MyHHLUIATBHON YCIyTH;

3) cocTaB, IOCIEN0BATENEHOCT M CPOKH BBITIONHEHHS aIIMMHHUCTPATHBHBIX
TIPOLIEYP;

4) GopMBI KOHTPOJIS 38 MCIIOTHEHHEM aIMMHHCTPAaTUBHOI'O perjaMeHTa;

5) nocyne6Hbl# (BHeCYneOHEIN) MOPSAIOK 06KATOBAHKS PELIEHHUH H MelCTBUIA
(GesnmeiicTBHA)  OpraHa,  IPeNOCTABILIOLIErO MYHHUIMIIANBHYIO  YCIIyTY,
MHOTOQyHKITMOHAIBHOTO LEHTPA, OpraHu3alluii, YKa3aHHBIX B 4acTH 1.1 crateu 16
3akona N 210-®3, a Takke WX NOMKHOCTHBIX JIHLI, MYHHITUIIATIBHEIX CIIYXKallKX,
pabOTHHKOB.

23. B pasgen "OOmme nonoxeHus" aaMHHHCTPAaTHBHOTO periaMmeHTa
BKITIOYAIOTCS CIIEAYIOLIHE TTOJIOXKEHHS:



1) mpeaMeT perynupoBaHUs aIMUHUCTPATUBHOTO periaMeHTa,;

2) Kpyr 3asiBUTeNEH;

3) TpebGoBaHMEe @pPENOCTABIEHMS 3aABUTEIIO MYHHUIMNAIBHYIO YCIYTH B
COOTBETCTBHM C BAapHaHTOM IPENOCTaBJICHHS MYHHLMIAIBHOW  YCIIYTH,
COOTBETCTBYIOIUMM IIPH3HAKaM 3asABHUTENSA, OIpPENENCHHBIM B pe3yJbTare
aHKETHPOBaHMsA, MPOBOAMMOIO OpPraHoM, IPEeJOCTABISIOMNM YCIyry (naiee -
NpoQUINpOBaHKE), a TaKXKe pe3ylbTaTa, 3a IpPeJIOCTABIEHHEM KOTOPOTO
o0paTHics 3asBUTENb.

2.4. Paspen "CraHgapT @pefOCTaBICHHS MYHHUHUNAIBHOW  yciayrd"
aIMUHHCTPATMBHOIO PETrJIAaMEHTa COCTOUT U3 CIIEIYIOIIHX TOAPa3IeIIOB:

2.4.1. HauMeHOBaHNE MyHUIUIIAILHON YCIYTH.

2.4.2. HaMeHOBaHUE OpraHa, PeOoCTARISIONEr0 MyHUIIMIATEHYIO YCIyTY.
Ilogpasnen "HaumeHoBaHMe oOpraHa, IpeAOCTABISIOIIETO MYHHLMIIAIBHYIO
ycuyry" HOJDKeH BKIIIOYATh CASAYIOIIHE ITOMO0MKEHHS !

1) monHoe HaMMEHOBaHME OpraHa, IPEAOCTABIIOIIETO MYHHIHMNATLHYIO
ycayry;

2) BO3MOXHOCTh (HEBO3MOXKHOCTH) IIOJYYCHHS MYyHHLHMNAIBHOW yCIyrH
yepe3 MHOTOQYHKIMOHANbHBIA LeHTp (Ipd HalIWYMH  COTJALIEHHS O
B3aUMOJEHCTBHMHM), a TaKKe INOMyYeHHs MYHHIMIIAIbHONM YCIYIM B CEKTOpE
I0JTE30BATEIBCKOrO  COIPOBOXKACHUS depe3 ceTh MHTepHer (IpM HaJIWYUU
TEeXHUIECKOH BOZMOXXHOCTH);

2.4.3. Pe3ynpTat NpefoCTaBIEeHNUS MyHHLIMITANBHOM YCIyIH.

IMompasmen  "PesympTaT  mpemocTaBIeHHS  MyHHIMNAIBHOM  ycayru"
aIMMHHCTPAaTHBHOIO PETTIAMEHTA JIOJIXKEH BKIIIOYATh CIIEAYIOLIHME IIOIOKEHHA:

1) HalMEHOBaHHE  pe3y/bTaTa (pe3ynbTaToB) IPEJOCTaBICHHS
MYHHUIUIIAJIbHON YCIIYIH;

2) Ha¥MMEHOBaHME JIOKyMEHTa, COIEpI)KAILEero pelleHHe O IPEeIOCTaBIECHHU
MYHUIIMIIAJIEHONW YCITyTH, Ha OCHOBAHHH KOTOPOTO 3asBHUTENIO IMPENOCTABISLETCS
pe3yJIbTaT roCyAapCTBEHHOM YCIYTH (TIPH HAJIUYHK);

3) HauMeHOBaHHe HH(MOPMAIMOHHONW CHCTeMBI (PH HAJIUYHH), B KOTODOM
dukcupyercs QakT IOTydYeHHS 3asBHTENEM pPe3yjibTaTa MpPeJOCTaBIeHHs
MyHHIHUIAILHOH YCIOYrH (B CIydae, €CIH pe3yJlbTaToM IpPeIOCTaBIECHHS
MYHMLHIIAJIBHON YCIIyTH SBISETCS peecTpoBas 3aIuch);

4) cioco6 mony4YeHus pe3yJbTaTa NPEeAOCTaBICHHsS MyHHIMIIATLHOM yCIyTH.
ITonoxenus, yxa3aHHBIE B HACTOSIUEM IOAMYHKTE, IPHBOJATCS A KaKIOTO
BapHaHTa INPEeJ0OCTAaBIEHUs] MYHHULMIIAIBHOH YCIyTH B COJEpPXKAIUX OMHCAHHMA
TaKHX BapHAHTOB I10/Ipa3JieNiaX aJ/MUHHCTPATUBHOIO PerfiaMeHTa.

2.4.4. Cpox IpeiocTaB/IeHAs] MyHHILIUNATBHON YCITyTH.

Ilonpasznen "Cpok IIpeIO0CTaBIEHHUS MYHHIIUTIATBHON yemyru"
aJIMMHUCTPATHBHOIO pErilaMeHTa JOJDKEH BKJIIOYATh CBEAEHHS O MaKCHMAaTbHOM
CPOKe MNpeNoCTaB/IeHHs] MyHHIMNAIBHON YCIYTH, KOTOPEI MCYHCIAETCS CO JHA
PETHUCTpaLlUK 3amnpoca M JOKYMEHTOB M (MJIM) WH(POpPMAIlHH, HEOOXOAMMBIX JUIs
IIPEIOCTABIEHHAS] MyHUIUIIAIbHON YCIYTH:

1) B opraHe, NpefOCTaBIIONIEM MYHHULMIIAIBHYIO YCIyTy, B TOM YHCJE B
Cllydae, €ClIA 3allpoC W JOKYMEHTHl M (WiM) uHbopMaims, HeoOXOIUMbIE s



NPEIOCTABICHUA MyHHULMIIANBHOM  YCIIYTH, NOJAHBI 3asBHTENEM IOCPECTBOM
TIOYTOBOrO OTIPABIECHHS B OPraH, MPEAOCTABISIONIMN MyHHUIUIIANEHYIO YCIYTY;

2) B dexepanbHOR rocyJapcTBeHHOM MH(DOPMAIMOHHOM cucTeMe "EauHEBI
IOpTaJl FOCYyAapPCTBEHHBIX X MYHUUMIANBHBIX yCIyT (byHKumit)" (nanee - EIMTY),
B PETHOHANBHEIX HHQOPMALMOHHBIX CHCTEMaX HCIONHHTENBHEIX OpPTaHOB
Benroponckoit  obnactu, HCMONB3YeMBIX JUIS OKA3aHMA MYHHIHIAIBHEIX,
rOCYIapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE,

3) B MHOrOQYHKIMOHATBHOM LIEHTPE B Cllyyae, ecli 3alpoc U JOKYMEHTHI H
(nmn) wHQOpManus, HeoOXONMMBIE JUISL NPEAOCTABICHHS MYHULMIATBHOMN
YCIIyTH, TIOZIaHBI 3asBUTEIEM B MHOTO(YHKITHOHAIEHOM LIEHTPE.

MaKcuManeHplii  CPOK IPEeNOCTaBIE€HMS MYHULMIATLHOM YCIyrd IS
KaXJIOro BapHaHTa MPEJOCTABICHAS MYyHMIMNAILHOW YCIyrM HPHUBOIUTCS B
COACPXKAUX ONMUCAHHSA TaKHX BAPHAHTOB MOAPAa3JeNaX aIMHHHCTPATHBHOIO
pernaMeHTa.

2.4.5. IIpaBoBBIe OCHOBaHHUS ISl IIPENOCTABICHHUS MYHHIIHIIAIIBHON yCIyTH.

Hoznpasnen "IlpaBoBble OCHOBaHMA UIL NPENOCTABIEHHA MYHHIANAILHOMN
ycnyru" aJMHHHCTPaTUBHOIO perjlaMeHTa JOJDKEH BKJIIOYaTh CBEICHHS O
pasmemenuy Ha EIN'Y, a Takke B perMOHaNbHBIX WH(OPMAIMOHHBIX CHCTEMAX
MCTIOTHUTEIIBHBIX OpraHoB benroposckoii o6nacTi, HCHomb3yeMBIX s OKa3aHHs
MyHUIUTIATIBHBIX YCIIYT B 3JIEKTPOHHOM BHJIE, NIEPEYHS] HOPMATHBHEIX IPABOBBIX
aKTOB, PETYJIMPYIOIIMX MPEJOCTaBICHHE MYHUIMITATBHOM YCIYTH, HHPOPMAIIUH O
nopsiike JocynebHoro (BHecyneGHOro) o6sKaloOBaHUS peuleHut W aeicTBHH
(be3zeficTBUS) OPraHOB, MPENOCTABIIAIONINX MyHHIIUNATIBHEIE YCIYTH, & TAKKE UX
AODKHOCTHBIX JIHL, MyHHUIIMNANBHEIX CITy>KalluX, paGOTHUKOB.

2.4.6. Ilonpaszen "VicuepnbIBaroluii nepeyeHs JOKYMEHTOB, HEOGXOMMMBIX
AT NIPEAOCTaBICHUA MyHHUIMIIAIBHON yCIyrH" aIMUHHCTPATHBHOIO peraMeHTa
AOIDKEH BKIIOYaTh CBEJCHUA O TPUBENEHMH MCYEPIbIBAIOLIEr0 IepedHs
AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C 3aKOHOAATEILHBIMU U HHBEIMH
HOPMaTUBHBIMH NPAaBOBBIMH aKTaAMH JUIs MPEOCTABIECHHS  MYHHIHUITAIBHOM
YCIyrd, ¢ pasfieleHHeM Ha JOKYMEHTHl M HH(OPMALHIO, KOTOphlE 3asBHTEIb
MOIDKEH MPEICTABUTE CAMOCTOSTEIIBHO, H OKYMEHTHI, KOTOPEIE 3asBUTENb BIIPaBe
NPEACTaBUTh MO COOCTBEHHOH MHUIMATHBE, TaK KaK OHH [OJJIeXaT
OpeACTaBICHUIO B paMKaX  MEXBEIOMCTBEHHOTO  MH(OPMAI[MOHHOTO
B3aMOJCHCTBHA, TONBKO B TOApa3fiellaX aJMHUHMCTPATUBHOIO periiaMeHTa,
COMCPXXAIIMX ONMCAHUs BAPHAHTOB IIPEIOCTABICHIS MYHULMIAIBHONR YCIyTH.

QopMbI  3ampoca O NPENOCTABICHHH MYHULMNATBHOM YCIYTH M HMHBIX
AOKYMEHTOB, TIIOJ]aBaGMbIX  3asBUTENIEM B CBS3H C IPENOCTaBIICHHEM
FOCyNapCTBEHHOH  YCIYTH, [PHBOAATCS B  KauyecTBe INPWIOKEHWH K
aIMHUHHCTPAaTHBHOMY PerJaMeHTy, 3a MCKIIOUeHHMEeM CIly4yaeB, Koraa (GOpMEI
YKa3aHHBIX JIOKyMEHTOB YCTaHOBIEHBI akTaMu IlpesugeHTta Poccuiickoii
Qenepaunu, IlpaButenscrsa  Poccuiickoii Qenepariid HWIM  UHBIMH
HOPMaTHBHBIMHU [TPABOBBIMH aKTaMHU.

Crioco0bl mojaum 3ampoca O NPEHOCTABIEHHH MYyHHIHTIATBHOMN YCIYTH
NPUBOASATCA B MOApa3JeNnax aJAMHHMCTPAaTHMBHOIO pEraMeHTa, COAEpPKAIluX
ONHKCaHUs BAPUAHTOB MPEIOCTABICHHS MYHUIUITATEHOMN yCIYTH.



2.4.7. WcuyepnelBalOIMH IepevyeHh OCHOBAaHWIM Ui OTKa3a B Ipueme
JOKYMEHTOB, HEOOXONMMBIX JUIi MNPEIOCTABIEHHS MyHHIHIAIBHOMN YCIIyTH.
Iompasnen "HcuepnbIBalomuii IepeyeHbh OCHOBAHHM JUIS OTKA3a B npueMe
JAOKYMEHTOB, HEOOXOAMMBIX Uil IIPEJOCTaBIICHHS MYHHIHIIANEHOH  ycmyru"
4AMMHUCTPATHBHOIO DErNaMeHTa JOIDKEH BKIIOYATh CBEAEHHMS O MPHBEACHHUH
HCHEPNBIBAIOIIET0  TI€pPeYHS  TaKMX OCHOBaHHHM TONBKO B  OMHCAHUH
4AMHHUCTPATUBHBIX MPOLEAYP B COCTaBe ONHMCAHHA BapHAHTOB MPEIOCTABIEHHS
MYHHIHIIAIBHONW YCIyTH.

B ciydae oTcyrcTBHS Takux OCHOBaHHi ClIeyeT yKa3aThb B TEKCTe
aJIMHHHUCTPAaTHBHOT'O PETJIaMEHTA Ha MX OTCYTCTBHE.

2.48. Tlompasmen "WcuepmsIBarommii NepeYeHb  OCHOBAaHMHM IS
IIPHOCTAHOBJICHHS IPEAOCTABIEHHA MYHUUHUITATBHOMN CIIYTH" aJMUHHCTPATHBHOTO
PEIIaMCHTa JIOJDKEH BKIIOYATh CBENEHUS O IIPUBEJCHHH MCUEPIIHIBAIOIIETO
NEepetHs TAaKWX OCHOBAHWH TONBKO B ONMCAHWH aIMMHHCTPATHBHBIX IIpOLIEqyp B
COCTaBe OIHMCAHWS BAPUAHTOB MNPENOCTABICHUS MYHHIMIAIBHOH ycayrn. B
Clydac  OTCYTCTBHS  TakMX OCHOBaHHH  CIEQyeT yKa3aTb B  TeKCTe
aIMHHHCTPATHBHOTO PErIaMEHTa Ha X OTCYTCTBHE.

UcuepnbiBatomuii ~ mepevyeHs  OCHOBAaHWH s IIPHOCTAHOBJIEHHS
TNIpENIOCTABICHUS MYHWLMIIAIBHOM YCIYTM yKa3BIBAaeTCS B clIydae, eci
BOSMOXHOCTb ~ IIPMOCTAHOBIIEHUA MPEOCTABIECHUS MYHHUMIAIBHON YCIyrH
NpexyCMOTpEHA 3aKOHOAATENBCTBOM Poccuiickoii Menepanum.

2.49. Pasmep mnatel, B3UMaeMol C 3asBHTENs IPH  TIPEJOCTaBICHHH
MYHHIMNIAJIEHOM YCIIyTH, U CTIOCOOEI €€ B3UMaHHSL.

B nonpasznen "PasMep muiatel, B3uMaeMoii ¢ 3agBHTENs IIPH IIPEAOCTaBICHHHN
MyHULMIIQIBHOH YCIYyTH, H CIocobbl ee B3uMaHug" aJIMMHHUCTPAaTUBHOI'O
pernaMeHTa BKIIIOYAOTCs CICAYIOIIME ITOJI0KEHHUS

1) cBenenus o pasmemenuu Ha EIITY, B PErHOHaNbHEIX UH(OPMAIHOHHBIX
CHCTeMax OpraHoB benroponckoil o6macTé, HCIONB3yeMBIX I OKa3aHu,
MYHUIANATIBHBIX  yCIYr B JNEKTPOHHOM BHIE, MHAOPMALMK O pasMepe
TOCYapCTBEHHOH NOLUIMHBI MM MHOM IUIATHI, B3UMaeMOH 3a IpeoCTaBIeHUe
MYHHIIUIIAIBHOW YCIIyTH;

2) mOpsAmOK W cmoco0bl ee B3UMaHHSA B Clly4yasX, IperyCMOTPEHHBIX
(bemepanbHEIME  3aKOHAMH, TMPUHUMAEMBIMH B COOTBETCTBHH C HHMH HHBIMH
HOPMAaTHBHBIMH NPaBOBBIMH axTaMu Poccuiickoii @enepainuyi, HOpMaTHBHBIMH
TIPaBOBBIMH aKTaMu benropoackoii obmactu.

2.4.10. MakcuMaIbHBIN CPOK OXKHIAHHS B Ouepeny IIpU nojayve 3asgBUTEIEM
3alpoca O TPEJOCTaBICHMH MYyHWLMIANBHOH YCIYrM H T1pH  NOJy4eHHH
pe3ynbTaTa IPeAOCTABICHUS MyHHIIUTIAIBHOM YCIIyTH.

24.11. Cpox perucTpanuu 3ampoca 3asBUTENS O TIPEIOCTaBICHUH
MYHHULIMNAJIBHON YCIYTH.

2.4.12. Tloppaspen "TpeGoBaHUs K MOMELIEHHSIM, B KOTOPBIX IPEAOCTaBIAIOTCS
MYHULUNAIBHOH yCIyrH" aIMMHHCTPaTHBHOTO perjiaMeHTa [JO/KEH BKIIOYATH
CBEJICHMS O PasMEIICHHMM Ha OQUUMATBHOM CaliTe OpraHa, NpefOCTaBIIAIOIIErO
FOCYyNapCTBCHHYIO yciyry, a Taikke Ha EIN'Y TpeGoBaHwuii, KOTOPEIM IOIDKHEL
COOTBCTCTBOBATh TakMe€ IOMEIICHHS, B TOM YHCIE 3al OXHAAHUS, MecTa JUIs



3aIIOJIHEHMs  3apOCOB O  IPEJNOCTaBICHWH  MYHHIMIAIBHOW  YCIIYTH,
HHGOPMAaIHOHHBIE CTEH/IBI ¢ 00pa3I[aMy HX 3alOTHEHHUS U MEPeYHEM JOKyMEHTOB
u  (wm) wuHQOpMalMH, HEOOXOMUMBIX [UIsl MPENOCTABJIEHUS  KaxIoi
MYHMLIMIIAJIBHON YCIIyTH, a Takxke TpeOoBaHMi K 00€CIeYeHHIO JOCTYIIHOCTH IS
WHBAIU/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoii @enepalini 0 COLMATBEHON 3alllMTe HHBAIUIOB.

2.4.13. Ionpasnen "[loxasareny kauecTBa U JOCTYIMHOCTH MYHMIMIIAILHON
ycIyrd" aJAMUHHMCTPATUBHOIO perjliaMeHTa [OJDKEH BKIIFOYATh CBEIEGHUS O
pasMelleHHH  Ha  OGHUWAIBHOM  caliTe  opraHa, IMPenOCTABISIOIIETrO
MyHHIMIIANBHYIO yCIyry, a takke Ha EIII'Y mepeuns mokasarteneil xadecTBa W
AOCTYIHOCTH MYHHUMIIAILHON YCIIYyTH, B TOM YHCJe O JOCTYTIHOCTH 3JIEKTPOHHBIX
¢dopM mOoKyMEHTOB, HEOOXOIUMBIX IJIA NPEAOCTABICHHS MyHHLUIAILHON YCIyTH,
BO3SMOXXHOCTH IIOJAYd 3ampoca Ha IOTyYeHHe MYHHIUIATBHON YCIYId H
JNOKYMEHTOB B JJIEKTPOHHOH ()OpMe, CBOEBPEMEHHOCTH IIPENOCTABICHUS
MyHHLHUIIATEHON YCJIYyTH (OTCYTCTBHM HapyIIeHHH CpPOKOB IIpEeIOCTaBIEHHs
MYHUIMIIANGHONA  YCIYIH), TPEJOCTAaBICHHM MYHHMIUNAIBHOM YCIYIM B
COOTBETCTBMM C BapHAHTOM MPEJOCTABICHUS MYHULIMNAIBHON  YCIIyTH,
JOCTYITHOCTH MHCTPYMEHTOB COBEPLIEHUS B DJJIEKTPOHHOM BHJE ILIAaTEXeH,
HEOOXONUMBIX  JJi1  HOAy4YeHHS  MYHHIHMIANBHOM  ycnyrd,  ymobcTse
MH()OPMUPOBAHHs 3asBHMTENA O XOJe IPeJOCTABICHUS MyHHIMIIAILHON yCIYTH,
nopsijike cOopa 0OpaTHOM CBSA3M, a TAKXKeE MONYUCHHUsI Pe3yIIbTaTa IIPeJoCTaBIeHHIA
YCIIYTH.

2.4.14. Vuble TpeGOBaHMA K IIPEOCTABICHHIO MYyHHIMIIAIBHON YCIYTH, B
TOM YHCJI€ YYUTHIBAKOIIUE OCOOEHHOCTH NPEAOCTABICHHUS TOCYAAPCTBEHHBIX YCIYT
B MHOTOQYHKIMOHANBHBIX  IIEHTpAaX ¥  OCOOEHHOCTH  IPEefOCTaBICHHS
MYHHLMIATBHBIX YCIYT B 9eKTpoHHOM dopMme. B monpazmen "Mubie TpeGoBaHus
K IMpeIOCTaBICHUI0 MYHHLMIAIBHOW YCIyTH, B TOM YHCIE YYHUTHIBAIOLIHE
0COOEHHOCTH MPEeNOCTaBIEHHUA MYHUIUITATBHAIX YCIYT B MHOTO(YHKIIHOHAIBHBIX
LEHTpax ¥ OCOGEHHOCTH MPENOCTABNIEHHSA MyHHINNIAIBHBIX YCIYT B 3JIEKTPOHHOM
(opme" aIMUHHCTPATHBHOTO peryiaMeHTa BKIFOYAIOTCA CIIeyIOIHE TOTOKEHHS:

1) mepedeHs yciyT, KOTOpbIE SABISIOTCA HEOOXOIMMBIMH H OOS3aTENBHBIMU
JUIA TpefoCTaBIEHHs MYHHMLUMNAIBHOM ycimyrd (najee - HeoOXOoZMMBIE M
o0s3aTeNbHbIE YCIYTH);

2) HamM4Me WM OTCYTCTBHE IUIAThl 3a MpPeNOCTaBlIeHHE HEOOXOOUMBIX W
00s3aTeIBHBIX YCIIyT; 3) NepeyeHb HHPOPMAIOHHBIX CHCTEM, HCTIOJIb3YEMBIX IS
NPEOCTaBIEHUS MYHUITUIIAEHON YCITYTH.

2.5. Paspmen "CocraB, IOCIECIOBAaTENBHOCT M CPOKH  BBIIONHEHUS
aIMHHHCTPATHBHBIX IIPOLEAYp" onpenenseT TpeOOBaHMs K MOPALKY BHIIOIHEHHs
aIMMHHCTPAaTUBHBIX MNpoueAyp (AeicTBHii), B TOM dHCIE OCOOEHHOCTH
BBITIOJIHEHHSA aIMUHHUCTPATUBHBIX MpOLEAYp (AeHCTBHI) B 3NIEKTPOHHOH (opme,
0COOGHHOCTH  BBINOJHEHHS aJMHUHUCTPATHBHBEIX Mpoueayp (meifcTBuii) B
MHOTO(QYHKIMOHANBHAIX IIEHTPAX U JOIDKEH COAEPHKaTh CIEIYIOIIHE NOAPa3Iebl:

2.5.1. IlepeyeHr BapHAHTOB IIPEAOCTABIEHHS MYHUIMIAILHON YCIYTH,
BKJTIOYAIOIMH B TOM YHCIIe BApHAHTHI IIPEeJOCTABJICHHS MYHHIMNATIBLHON yCIyry,
HeoOX0uMBbIe IS HCIIPaBIICHUS OIYIIEHHBIX OII€YaTOK M OIIHMGOK B BHLIAHHBIX B






